
Saving your keyboard shortcuts 
as a text file allows you to refer 
to them easily.

1. Click the Keyboard tab in the 
Customize dialog box, then 
click the Print button.

2. In the Keyboard Shortcuts 
dialog box, click the Save As 
button.

3. In the Save In list box, choose
a location to save your 
shortcuts, then type a name 
in the File Name box.

4. Click the Save button.
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