
You can customize your work 
environment by choosing which 
commands appear in the 
menus.

1. Click the Menu tab in the 
Customize dialog box, then 
double-click a menu and 
select a command in the 
Commands box.

2. Double-click a menu in the 
Menu box, then select the 
menu that you want the new 
command to appear below.

3. Click the Add button.
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