
Report Writing Proofreading

You're almost ready to share your draft with others. First, proofread it carefully so that readers 

can focus on content, not on typing or mechanical errors.

If possible, take a break first. Your paper will seem different to you, and errors will be easier 

to spot. Also, use the Proofreading Guidelines. It will help you focus your work so that you 

don't overlook anything.


