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Form Name:  EMPLOYEE PERFORMANCE REVIEW

Using this Form:  This form is used to provide some structure to the employee performance
evaluation process. The form provides checkboxes for key performance measures such as
work consistency, initiative, and communication skills. It also includes spaces for the
signatures of both employee and reviewer. This form is intended to be filled out on paper,
though, like all Winning Forms, it can also be used electronically.

Entering Data:  Enter data into unprotected cells. Due to the narrow columns in this form,
dates must be entered as labels.

Printing this Form:  Click the printer tool in the toolbar or choose Print from the File menu.

Employee Performance Review
Employee Date 
Department Last Review 
Reviewer Date 

Excellent Good Fair Poor

Honesty

Productivity

Work Quality

Technical Skills

Work Consistency

Enthusiasm

Cooperation

Attitude

Initiative

Working Relations

Creativity

Punctuality



Attendance

Dependability

Communication Skills
Other:

Comments
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