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Recruitment toolsRecruitment tools

•• Manpower PlanningManpower Planning
•• Job AnalysisJob Analysis
•• Job DescriptionJob Description
•• Person SpecificationPerson Specification
•• AdvertAdvert
•• Short listingShort listing
•• AssessmentAssessment
•• DangersDangers







Biodata

Ability tests

Personality inventory
Structured interview

Assessment centre

Astrology
References

Typical interview

Ability tests

Work samples
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