
Adding a Tools Menu

Applications have windows other than document windows and need commands other than Open and New to 
bring them to the screen.    For example, most applications have Find and Font panels, the Workspace 
Manager has a Processes panel and a Console window, and Webster has a Contents window that contains 
everything in the dictionary except the actual entries.    Each window has a particular, well-defined function 
within the application and is controlled by its own command.

Since it's easiest for users to find a command if it's arranged in a submenu with other functionally related 
commands, commands that bring up panels and other special windows like these should be located 
throughout the menu hierarchy as appropriate.    For example, the Font Panel command is in the Font menu, 
the Open command is in the Document menu, and Page Layout is in the Format menu.

However, if the window is an independent tool that encapsulates a functional domain all its own, it may be 
difficult to group it with other commands.    Examples are the palettes in a graphics program or the Inspector 
in Interface Builder.    If your application has two or more such commands, you should consider collecting 
them together in a Tools menu.    See the Workspace Manager for an example.

However, the Tools menu should not be considered a default location for commands that bring up windows. 
If a window isn't perceived to be to a tool, its command should go elsewhere.    If a command can be 
functionally grouped, it should be.


