
Click Window, Arrange All to see all the current open documents side by side in non-
overlapping windows. 

 This is very useful for comparing documents or moving and copying text from 
one document to another. Simply click one window, use your editing functions to 
copy or cut, then click the window you want and paste in the text. 

 If it's the same document you have in several windows then any changes you 
make to the document in any window will be reflected in the others. 

 You can have many windows open at once. As you finish with a window, close it 
and re-arrange the remaining ones. 

Accessing Alternatives: 

Menu: Window, Arrange All. 
Keyboard: <ALT+W,A> 
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