
Word comes with a large number of file converters that enable you 
to work with documents created by other word processing 
programs. 

These include: 

WordPerfect, Excel, Word for Windows, Word for Macintosh, Write 
for Windows, Microsoft Works, Lotus 1-2-3, WordStar, Text Only, 
MS-DOS Text Only, Text Only With Line Breaks, Text Only With 
Layout, Rich Text Format and HTML. 

Further converters are available. 

Dialog Box: 

In the File Open, File Save and File Save As dialog boxes, the field, 
“File As Type” gives you the above file type options to open or save 
your document in. 

Accessing Alternatives: 

Menu: File, Open or Save or Save As. 
Keyboard: <ALT+O, S or A> 


