
Click View, Zoom to change the ratio at which you view your 
current document. 

Dialog Box: 

· Click the Zoom To ratio you want: either a percentage or within 
page(s). 

· Or Click Percentage field to get a more exact ratio. 

· The Zoom Control box on the Standard Toolbar gives access to 
the less exact zoom ratios. 

Accessing Alternatives: 

Menu: View, Zoom. 
Toolbar: Percentage Box, Std Toolbar. 
Keyboard: <ATL+V,Z > 


