
Click File, Send To to bring up the Send To menu.    Some options 
that appear depend on whether you are connected to a network. 

Typical options:

· Mail Recipient - create an e-mail message with the current 
document attached.

· Routing Recipient - create a message with the current 
document attached for a recipient on a routing list.

· Exchange Folder - send a copy of the document to a Microsoft 
Exchange folder.

· Fax Recipient - send a fax message with the current document 
attached.    The Fax Wizard helps to may this task as simple as 
possible.

· Microsoft PowerPoint - create a PowerPoint presentation 
from the current document.      If your document is structured 
with headiings, then a slide is created for each level 1 heading 
with level 2 headings as bullet points.    Otherwise a slide is 
created for each paragraph.

Accessing Alternatives: 
Menu: File, Send To. 
Keyboard: <Alt + F,D>


