
Click Window, Split to split your current document so that you can view different parts of the same 
document at the same time without having to open a new window. 

 This is very useful for comparing various parts of long documents. E.g. You may have the contents on 
page one showing in the top pane and page 50 in the other. 

 You can also or move and copy text from one part to another. Simply click one pane of the window, 
use your editing functions to copy or cut then click the second next pane and paste in the text. 

 Any changes you make to the document in either pane will be reflected in the other. 
 When you click Window again the Unsplit command will appear so that you can return to one full 

window.

Accessing Alternatives: 

Menu: Window, Split/Unsplit. 
Keyboard: <ALT+W,S> 
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