Search Party Setup Guide

This guide will assist the user in copying their Search Party Application from
the CD to their system.

Please choose your Operating System from the list below for instructions.

e Microsoft Windows XP

e Microsoft Windows Vista

e Microsoft Windows 7

e Microsoft Windows 8




Microsoft Windows XP

Step 1: Choose START Button located in the lower left corner. Select My Computer from the Start
Menu.
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Step 2: The My Computer window will appear. This window will list all connected drives. Right-Click on
your CD-ROM/DVD-ROM Drive. From the shortcut menu choose Explore.

2 My Computer [

File Edit View Favorites Tools  Help A

;d) Back \J lj f‘ﬁ Search il_ Folders  [TT7]~

Address | i My Computer v‘ &
Files Stur_g]__t_)_l:l__‘_l’_his_ Computer

System Tasks

ey s
Wiew system information |:/l Shared Documents LJ Administrator's Documents

_’.3 Add ar remove programs
Ur Change 5 setking
&3 Eject this disk Hard Disk Drives

e )
other Places W Local Disk (C:)

‘d My Network Places
ﬂ My Documents Devices with Removable Storage

[y Shared Documents

B Cortral Parel H 3% Floppy (A:)

AutoPlay
Search...

Details Open

search Party (D:)
D Drive

File System: COFS

Sharing and Security. ..

‘witite these files to CD
Free Space: 0 bytes T

Total Size: 159 MB Eject

Copy
Create Shortcut

Properties




Step 3: The current window will now reflect the content of the CD-ROM. Choose Edit from the toolbar
and select the Select All option. This will highlight all the files located on the CD-ROM.
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Step 4: Once all the files located on the CD-ROM have been highlighted. Choose Edit from the toolbar
once more and select the Copy option. This will copy the selected files, to be moved to your system.
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Step 5: Using the folder tree in the left frame, navigate to Local Disk (C:) > Program Files. This is the
location which Applications are stored. Choose File from the toolbar and select New > Folder. A new
folder will be created, name it Search Party.
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Step 7: Double-click the newly created Search Party Directory. A new folder is needed once more for

your School/Organization. Click File from the toolbar and select New > Folder. Type the name of your
School/Organization.
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Step 8: Double-click the newly created folder for your School/Organization. This folder is currently

empty. Select Edit from the toolbar and choose the Paste option. This will copy all the files from the
CD-ROM to this directory.
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Step 9: Once all the files have finishing copying, you may either choose to create a shortcut on the
Desktop or on the Start Menu.

Step 10: To create these shortcuts, right-click the file containing the name of the School/Organization
(this file will have a red flashlight icon). From the gray shortcut menu choose Send To > Desktop (create
shortcut). This will create a shortcut on the desktop for quicker access.
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To pin a shortcut to the Start Menu, right-click the file containing the name of the
School/Organization (this file will have a red flashlight icon). From the gray shortcut menu
choose Pin to Start Menu. This will create a shortcut on the Start Menu for quicker access.
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To launch the Search Party Application, simply choose the newly created shortcuts on the Desktop or
from the Start Menu.



Microsoft Windows Vista

Step 1: Choose START Button located in the lower left corner. Select Computer from the Start Menu.
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Step 2: The Computer window will appear. This window will list all connected drives. Right-Click on your
CD-ROM/DVD-ROM Drive. From the shortcut menu choose Open.
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Step 3: The current window will now reflect the content of the CD-ROM. Choose Organize from the
toolbar and select the Select All option. This will highlight all the files located on the CD-ROM.

- [4] [

{ iu\—| » Computer » DVD RW Drive (D:) Search Party »

'm Views =
Iew Folder Date maodified Type
= 8/16/201311:49 &AM File Folder
= 8/16/201311:49 AWM File Folder
= 8/16/201311:43 AM  File Folder
Paste arty Libs 8/16/201311:43 AM  File Felder
Undo 8/16/201311:49 AM  Setup Information
Redo 8/16/2013 3:37 AM Text Document

plate.det 8/16/201311:49 AM  DET File
f Select Al 2 g
School 2013 8/2/2013 1157 AM Application
L] Layout » 8/16/2013 11:49 AM  Configuration Sett..,

Folder and Search Options

7  Delete
Rename
Rernove Properties

Properties

Close

Step 4: Once all the files located on the CD-ROM have been highlighted. Choose Organize from the
toolbar once more and select the Copy option. This will copy the selected files, to be moved to your
system.
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Step 5: Using the folder tree in the left frame, navigate to Local Disk (C:) > Program Files. If you are
working on a 64-Bit Operating System, please navigate to Local Disk (C:) > Program Files (x86).This is the
location which Applications are stored. Choose Organize from the toolbar and select New Folder. A
new folder will be created, name it Search Party.
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Step 7: Double-click the newly created Search Party Directory. A new folder is needed once more for

your School/Organization. Click Organize from the toolbar and select New Folder. Type the name of

your School/Organization.
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Step 8: Double-click the newly created folder for your School/Organization. This folder is currently

empty. Select Organize from the toolbar and choose the Paste option. This will copy all the files from

the CD-ROM to this directory.
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Step 9: Once all the files have finishing copying, you may either choose to create a shortcut on the
Desktop or on the Start Menu.

Step 10: To create these shortcuts, right-click the file containing the name of the School/Organization
(this file will have a red flashlight icon). From the gray shortcut menu choose Send To > Desktop (create
shortcut). This will create a shortcut on the desktop for quicker access.
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To pin a shortcut to the Start Menu, right-click the file containing the name of the
School/Organization (this file will have a red flashlight icon). From the gray shortcut menu
choose Pin to Start Menu. This will create a shortcut on the Start Menu for quicker access.
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To launch the Search Party Application, simply choose the newly created shortcuts on the Desktop or
from the Start Menu.
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Microsoft Windows 7

Step 1: Choose START Button located in the lower left corner. Select Computer from the Start Menu.
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Step 2: The Computer window will appear. This window will list all connected drives. Right-Click on your
CD-ROM/DVD-ROM Drive. From the shortcut menu choose Open.
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Step 3: The current window will now reflect the content of the CD-ROM. Choose Organize from the
toolbar and select the Select All option. This will highlight all the files located on the CD-ROM.
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Step 4: Once all the files located on the CD-ROM have been highlighted. Choose Organize from the
toolbar once more and select the Copy option. This will copy the selected files, to be moved to your

system.
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Step 5: Using the folder tree in the left frame, navigate to Local Disk (C:) > Program Files. If you are
working on a 64-Bit Operating System, please navigate to Local Disk (C:) > Program Files (x86). This is
the location which Applications are stored. Choose New Folder from the toolbar. A new folder will be
created, name it Search Party.
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Step 7: Double-click the newly created Search Party Directory. A new folder is needed once more for
your School/Organization. Click New Folder from the toolbar. Type the name of your
School/Organization.
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Step 8: Double-click the newly created folder for your School/Organization. This folder is currently
empty. Select Organize from the toolbar and choose the Paste option. This will copy all the files from
the CD-ROM to this directory.
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Step 9: Once all the files have finishing copying, you may either choose to create a shortcut on the
Desktop or on the Start Menu.

Step 10: To create these shortcuts, right-click the file containing the name of the School/Organization
(this file will have a red flashlight icon). From the gray shortcut menu choose Send To > Desktop (create
shortcut). This will create a shortcut on the desktop for quicker access.
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To pin a shortcut to the Start Menu, right-click the file containing the name of the

School/Organization (this file will have a red flashlight icon). From the gray shortcut menu
choose Pin to Start Menu. This will create a shortcut on the Start Menu for quicker access.
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To launch the Search Party Application, simply choose the newly created shortcuts on the Desktop or
from the Start Menu.
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Microsoft Windows 8

Step 1: Select Computer from the Desktop.

Step 2: The Computer window will appear. This window will list all connected drives. Right-Click on your
CD-ROM/DVD-ROM Drive. From the shortcut menu choose Open.

Drive Toals
Computer View Manage A 0
A+ M+ Computer » v O Search Computer o
5t Favorites 4 Hard Disk Drives (1)
_ Desktop ==~_ Local Disk (C:)
j Downloads @ mB free of 59.6 GB l

“El Recent places
4 Devices with Removable Storage (2)

[ Libraries
@ Documents é Floppy Disk Drive (A:)

Ji Music Open AutoPlay...

[&5] Pictures Open

& Videos Open in new window
Pin to Start

L Computer

i i Share with »
= Local Disk (C:) - .
t
|| DVD RW Drive (D%) § urn to disc
Format...
f! Metwork Bject
Copy
Create shortcut
Properties
Jitems 1 item selected = g

17



Step 3: The current window will now reflect the content of the CD-ROM. Choose Home from the toolbar
and select the Select All option. This will highlight all the files located on the CD-ROM.
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Step 4: Once all the files located on the CD-ROM have been highlighted. Choose Home from the toolbar
once more and select the Copy option. This will copy the selected files, to be moved to your system.
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Step 5: Using the folder tree in the left frame, navigate to Local Disk (C:) > Program Files. If you are
working on a 64-Bit Operating System, please navigate to Local Disk (C:) > Program Files (x86). This is
the location which Applications are stored. Choose Home from the toolbar and select the New Folder
option. A new folder will be created, name it Search Party.
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Step 6: Double-click the newly created Search Party Directory. A new folder is needed once more for
your School/Organization. Choose Home from the toolbar and select the New Folder option. Type the
name of your School/Organization.
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Step 7: Double-click the newly created folder for your School/Organization. This folder is currently
empty. Choose Home from the toolbar and choose the Paste option. This will copy all the files from the
CD-ROM to this directory.
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Step 8: Once all the files

have finishing copying, you may either choose to create a shortcut on the

Desktop or on the Start Menu.

Step 9: To create these shortcuts, right-click the file containing the name of the School/Organization
(this file will have a red flashlight icon). From the gray shortcut menu choose Send To > Desktop (create
shortcut). This will create a shortcut on the desktop for quicker access.
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To pin a shortcut to the Start Menu, right-click the file containing the name of the

School/Organiza

tion (this file will have a red flashlight icon). From the gray shortcut menu

choose Pin to Start. This will create a shortcut on the Start Menu for quicker access.
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To launch the Search Party Application, simply choose the newly created shortcuts on the Desktop or

from the Start Menu.
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