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Help on using Help

Help is easy to use. There are five basic steps.

1.

2
3.
4.
5

Go to the Help window while using the application.

Read text, and, if necessary, use scroll bars or PgDn to see more.

Click on hotspots for additional information.

Use the buttons located at the top of the Help window to navigate through the Help.

On the File menu, choose the Exit command to leave Help and return to the application.



Getting to the Help window from the application

You can get Help in several ways:
¢ On the Help menu, choose the Contents command to go to the main Help topic.
¢ On the Help menu, choose the Search command and search for Help on a topic.

e Press the F1 key to get Help related to what you are doing.

e Press the Shift+F1 key to turn your mouse cursor into the context sensitive Help cursor "= .
Then, click on an item in the application to get related Help.

Tip
Within the ProShare application, Shift+F1 context-sensitive Help is not available for the following
interface elements:

¢ the main window's menu bar

¢ the control menu on the main window, on the floating Annotation toolbox, and on the Data Capture
toolbox

e the title bar and the minimize button on the Data Capture toolbox



Hotspots

Hotspots can be in text or in a picture. In text, sometimes called click text, the hotspots are a different
color (usually green) and either dashed- or solid-underlined.

In both text and pictures, the mouse pointer changes to a pointing hand @ when you go over a
hotspot.
With either text or a picture hotspot, click on the hotspot to go to the related information.
Some hotspots show the related information in a pop-up window. Click outside the pop-up window to
close it.

Other hotspots move you to another Help topic. Choose the Go Back button (at the top of the Help
window) to return from the jump.

Choose one now to see the difference. Dashed underlines are pop-up windows. Solid underlines
move you to a related screen.




Button bar

Located at the top of the Help window, these buttons provide the most common navigation and search
functions.

Lontents Move to the main Help topic.

Go Back
Return to the last Help screen you saw.
Display a window listing the topics you've seen. (Choose any to return there).

Search for a string and then go to a topic containing the string.

fad
e

>
= In some sections the forward and backward arrows are activated. Like pages in a

section of a book, flip to preceding and following topics.

Bookcase Go to an outline of the Help in the Bookcase window.



Dashed-underline pop-up Help

Right! This is a pop-up Help topic. Click outside this window to make the pop-up go away.



Solid-underline jumps

You clicked on a word or phrase identified by a solid underline and jumped to a new topic. Your
original topic is gone...but not for long. See the Go Back button at the top of the Help window? Click
on that (or press the B key) to return to where you were.



Searching in Help

In the Search dialog box, type in the word or words that you want to find and click OK. You get a
Search Results dialog box. From there, choose topics that you want to go to. The Search Results
dialog box remains on the screen so you can return to it and choose another topic without having to do
the search again. Choose Cancel to remove this dialog box.

You can use wildcard characters (*) when you type in the word or words that you want to find. For
example:

Bee*
This phrase finds all words that start with Bee.

You can use search operators like AND, OR, NOT, and NEAR when you type in the word or words that
you want to find. You can enter an operator in uppercase or lowercase:

AND  connects topics finding all phrases connected by AND. If a phrase does not appear in quotes,
any space between words in the phrase is assumed to represent an implicit AND. For
example:

Bees love honey

This phrase finds any topic containing the three words "Bees," "love," and "Honey." This is the
same as specifying Bees AND love AND Honey. However, when quotes are used, Viewer
searches for the entire phrase. For example:

"Bees love honey"
This phrase finds any topic containing the phrase "Bees love Honey."

OR The OR operator selects topics containing either phrase connected by OR operators. For
example:

Bees OR honey
This query displays topics containing either the word "Bees" or the word "Honey."

NOT The NOT operator selects any topic that does contain the phrase preceding NOT, but doesn't
contain the phrase following NOT. For example:

Bees NOT Honey
This query finds topics containing the word "Bees" but not the word "Honey."
NEAR The NEAR operator selects any topic in which one phrase appears within a certain number of
words of the second phrase. The default value is 8 words. For example:
Bees NEAR honey

This query finds any topic in which the word "Bees" appears within 8 words before or after the
word "Honey." To change the default value, choose the Options button in the Search dialog
box and enter a new number in the NEAR Means Within box. Words that are next to each
other are within one word of each other.

You can choose the Hints button in the Search dialog box to get a reminder of these operators.

Searching in the Help window
In the Help window, you search the single Help file that you are currently viewing. This Help file may

be divided into groups that are listed in the Search dialog box. If groups appear, you can restrict the
search by checking the groups to be searched.

Searching in the Bookcase window



In the Bookcase window, you can search the Help file that you are currently viewing as well as any
other Help file that is registered in your ICOMM.INI file. The Help files appear in the main Search
dialog box. You can restrict the search by checking the files to be searched.



Bookcase window

In the Bookcase window, you see an outline of all the Help files, i.e., books, that are registered in
ICOMM.INI.  You can expand and collapse items in the outline by double-clicking the titles with a book
icon. On titles that have a page icon, double-click to jump to the topic in the associated Help file.

You can print multiple topics using the Print button in the Bookcase window. When you click the Print
button, all topics that are subordinate to the currently highlighted topic are printed.

Searching works the same in the Bookcase window and the Help window, except that you can search
across separate Help files from the Bookcase Search. When you click the Search button, you get a
Search dialog similar to the Search dialog in the Help window.



Chapter 1: Welcome to ProShare™ Personal

Conferencing

Important

This version
(1.6) of the
ProShare
Personal
Conferencin
g software
cannot
connect with
version 1.5
because the
connection
methods
have
changed.
However,
you can
open a
version 1.5
meeting file
with version
1.6, which
automaticall
y converts it
to the 1.6
format.

For more
information

See the
online Help
for complete
information
on using the
ProShare
software.

11

The ProShare Personal
Conferencing software is a
Windows program that two
people can run simultaneously
on their computers. The
computers can be anywhere,
connected by modem or by
network-. The conferencing
participants converse over the
phone while they see the same
information on their connected
computers. When the
conference connection is made,
each conference participant
typically uses a second phone
line connected to a telephone
for talking to the other person
during the conference.

Where to go from here

The ProShare Personal
Conferencing software has an



easy-to-use interface and
extensive online Help. If you
prefer to read before you start,
this guide will help you with the
basic concepts of the software.
Otherwise, from the Help menu,
choose the Tutorial to open an
easy-to-follow meeting file
describing how to use the
conferencing software.

‘Novell NetWare 3.11 or greater,
supported NetBIOS networks, or
supported TCP/IP protocols.

1-2 ProShare program
rou
Note 9 P
Check the Installing the software creates
README W the ProShare program group.
Rl file for This group contains the icons
current shown below. (The Address
i‘:}%‘::gﬁon Book comes with the ProShare
before you Premier Edition software only.)
use the
ProShare
software. To
do this,
double-click
the Read Me
icon in the
ProShare
program
group.
[] 0 []
J @}
PraShare ha FRead e ProShare Communications &ddresz Book  ProShare
Prerer Product Uriiriztall Test b anual
izt ation
1-3 Using the online manual

and Help

This manual contains enough
information to get you started
with the ProShare software. For
complete information, refer to
the online Help.

To access Help:

e From the ProShare
software, press the F1 key




Online
manual icon

&

PraoShare
b armaal

Bookcaze

to get context-sensitive help
for the currently selected
menu, menu command, or
dialog box. Each dialog box
also has a Help button;
choosing the Help button is
the same as pressing F1.
To access the main Help
window, from the Help
menu in the ProShare
program, choose the
Contents command.

To access the online manual:

In the ProShare program
group, double-click the
ProShare Manual icon to
open the online manual. In
the Contents listing, click
any topic to see a
discussion of that item.

To use the Bookcase feature
of Help and the online
manual:

[ )

In Help or the online
manual, click the Bookcase
button at the top of the
window to open the
Bookcase window. The
Bookcase displays Intel
Help and online manual
files in outline format.

Yiewer

Print

&2 Intel Product Help
@ FPraShare Persanal Canferencing Help
-2 Trademarks and credits
—42 Basics
-4 How to...
~42 Menus and commands
—42Windows and dialog boxes
~ 42 Shortcuts

-4 Reference information

42 How to use Help

-4 Online Manual for ProShare Personal Conferencing
-4 Address Book Help

L 42 Communications Test Help

Bookcase




For more
information

See the
topics Button
Bar and
Hotspots
within online
Help.

Open and close items in
the outline by double-
clicking the titles that have
a book icon. Double-click
page icons to jump to that
topic. The selected Help or
online manual topic
appears in a second
window.

From the Bookcase window
you can select any Help or
online manual topic to print.
Click the Print button to
print the selected Help
topic. When you do this,
all topics that are
subordinate (which appear
indented) to that topic are
also printed.

To navigate within Help and
the online manual:

()

Use the Browse buttons
(>> and <<) at the top of
the window to move
forward and backward
through topics.

Use the Go Back button to
return to the previously
displayed topic.

Use the History button to
see a list of all the topics,
bookmarks, and commands
you've selected since
entering the Help or online
manual. To quickly display
any of these topics, double-
click the desired item.

To see more of a Help or
online manual topic, use
the scroll bars on the side
of a topic window or press
your PgDn key.

Click hotspots to learn
more about a topic. A
hotspot is easily identified
by the cursor it turns into
a small pointing hand when
positioned over a hotspot.
Click once to make the



Tip

When you
search for a
topic from
Bookcase,
the search
can locate
pertinent
topics from
both the
online Help
and online
manual in a
single
search.

topic appear. Most of the
graphics that appear in the
online help have hotspots.

e Use the Bookmark menu to
quickly return to a topic you
have marked.

To search within Help and the
online manual for any text of
interest:

e From the Help menu,
choose the Search for Help
On command, or choose
the Search button at the top
of the Help, online manual,
or Bookcase window. You
can use the * wildcard
character and search
operators within your
search text to pinpoint the
topics of interest.

e Once the Search dialog box
is open, type in the text you
want to locate. Select the
topic groups to be
searched, and click OK.

e When the search is
complete, the Search
Results dialog box appears.
Double-click the topic to
display it.

If you are new to
Windows

Documentation for the
ProShare conferencing
software uses the following
terms that have special
meanings in the Windows
environment.

Pick an item that
begins an action
(including menu
commands and
buttons).

Choose

Select Mark an item by
highlighting it
(including check

boxes, list boxes,



Tip

Press
Ctrl+Esc to
display the
Windows
Task
Manager,
which lists
all open

applications.

Click

Double-click

Drag

Dialog box

and radio
buttons).

Press the left
mouse button
once.

Press the left
mouse button
twice in rapid
succession
without moving
the mouse.

Press and hold
down the left
mouse button
while moving the
mouse.

A window where
you edit
information or
select options.
Dialog boxes can
be moved, but
not sized or
minimized. The
most common
way to exit a
dialog box is by
clicking OK or
Cancel.

To choose applications in

Windows:

e Hold down the Alt key and
repeatedly press the Tab
key to cycle through the
names of the applications
open on your computer
(including Program
Manager). Release the Alt
key to bring the last-named
application to the top.



Chapter 2: Getting started

Program
icon
INTEL

FroShare

Note

Each
conference
participant
can
customize
the notebook
to suit
personal
needs.
These
customizatio
ns do not
affect what
the other
participant
sees. See
the manual
Chapter 5
Setting your
notebook
preferences.

21

To launch the ProShare Personal
Conferencing software, open the
ProShare program group and
double-click the program icon. The
notebook and floating Data Capture
toolbox appear.

You can either set up your notebook
with all the graphics, documents,
notes, and files you plan to discuss
during your conference, and then
connect to your colleague's
computer; or you can connect to
your colleague"s computer first, and
then bring the information of interest
into your notebook.

Bringing information into
your notebook

Any information that you can see on
your computer screen can be placed
into the notebook for use during a
conference. To place information into
the notebook, you can use the
following methods:

e Open an existing conference file
using the Open command.

¢ Take a picture of all information
within the highlighted window of
any Windows-based application
using the snapshot tool in the
Data Capture toolbox.

e Capture a portion of information
appearing on your screen using
the crop tool in the Data Capture
toolbox.

e Import a document or a graphic
file created by another



application using the Import
command.

Print from a Windows application
directly into the notebook using
the ProShare print capture
driver.

To open an existing meeting file
and place it in your notebook:

1.

From the File menu, choose
Open.

2. Specify the drive, directory, and
name of the .MTG file to be
placed into your notebook, then
choose OK.

Snapshot
tool To take a snapshot of another
@ window:

1. With the desired information
displayed on the screen (of any
Windows-based application),
click the snapshot tool in the
Data Capture toolbox.

2. Position the camera cursor over
the open window. The region of
the window to be captured is
highlighted with diagonal lines.

3. Click again to pop up a menu of
destination selections.

Concept 4. Choose a destination:

Allitems that e To place the snapshot on a
appear in .

the new page in the notebook,
notebook, choose New Page or press
including Enter.

imported

graphics, e To place the snapshot on the
text, and displayed page, choose
shapshots,

are Current Page.

ggﬁig‘?ei ¢ To place the snapshot on a
bitmap is like new private page in the

a picture of notebook, choose New

the original Private Page. (This selection
object.

is only available when the
private pages are
independent from the public
pages.)

¢ To place the snapshot on the
displayed private page of the
notebook, choose Current
Private Page.



The image is captured at the instant
you select a destination. This is
useful to know if you are capturing a
video or animated image.

Crop tool

= To place a portion of the screen
L into your notebook:

1. With the desired information
displayed on your computer
screen, click the crop tool in the
Data Capture toolbox.

2. Position the crosshair cursor at
one corner of the information to
be captured. Press and hold
down the left mouse button while
dragging the crosshair cursor to
the opposite corner of the
information. Release the mouse
button. A popup menu of
destination selections appears.

3. Select the desired destination.
The picture of the captured
information appears in the upper
left corner of the selected
notebook page.

To import information into your

notebook:

1. From the File menu, choose
Import. The Import dialog box
appears.

File Hame: Directories:
I xx c:\prozhare
icomdiag. exe + B e +*
icomdiag.mvh = proshare
icomdiag.nay
intool_dlil
ipxmdil_dil
izetup_log
leaddil_dil
multidil_dil +* ry
Lizt Files of Type: Drives:
[ ftes(=) Ef=:rwc 0

2. Specify the drive, directory, and

Concept 5

name of the file you want to
When the place into your notebook, then
ProShare

choose OK. The Import As

software



opens dialog box appears:
certain types
of graphics
or text files,
it places the
image or text
directly onto
a new
notebook
page. (The
types
supported
appear in
the Import
Using dialog
box, shown
below.)
However,
when a non-
supported
file is
opened, the
ProShare
software
starts the
application
that
originally
created the
file and then
prints the file
(using the
special
ProShare
application
print driver)
directly onto
the pages of
the
notebook.

Import FHOME . DOC using:

Z5oft PC Paintbruzh [PCX]
Tag Image File Format [TIFF]
Bitmap [BMP] Cancel
Device Independent Bitmap [DIB]
Targa [TGA]

Graphics Interchange Format [GIF]
Text File [ASCIHI)

3. If you are importing a graphics

Not
oe file, select the graphic file format
;he that matches the extension of
roShare . .
Print the graphics file.
gﬁfélr"i: If you are importing a text file,

limited to select Text File (ASCII).
printing files The imported text appears in the



in 16 colors, notebook with the same color

e o and attributes as the text

files \E)vith the annotation tool. Choose Print
extensions Capture to make the imported
:istedﬂinuthe text appear and format as it

mport Using ; ;

dialog box. f would if printed.

you t"(‘)’ou'd For all other files, select the Print
capture an Capture driver.

image with 4. Choose OK.

more than

16 colors .

(and it is not When you choose Print Capture, the
one of those ProShare software locates the

'l';tsg r;”Ut:if]g application that created the file, and
dialog box), opens the file within thgt application.
open the The file is then printed into your
imagetin its notebook, and the original file and its
paren et

application, application is subsequently closed.
and then

take a To print from a Windows

snapshot of application directly into the

the image notebook:

using the )

g:t‘i . 1. Run the Windows application,
too?blcj)x. and open the document.

2. From the File menu of the
application, choose Print Setup.
The Print Setup dialog box
appears. The following
illustration displays a typical
Print Setup dialog box.

Printer:
HP LaserJet I115i on LPT1:

HP Laserlet HI5i PostScript on LPT 2:
HP LaserJet 115i PostScript on LPT 3:

PostScript Printer on FILE:
PSDATA Capture Dnver on PROSHAR

3. Select PSDATA Capture Driver,
then choose OK.

Concept 4. From the File menu, choose
Windows Print. The following illustration

applications displays a typical Print dialog
vary in the box.

options

displayed in

their Print

dialog

boxes.

Some



experimentat
ion may be
needed to
determine
what works
best with the
document
you want to
print to the
ProShare
notebook

Printer: PSDATA Capture Driver on PROSHARE

Print: |Dnt:ument

4]

0K

Copies: [T 8

Cancel

Range
@ All

{3 Current Page
" Pages

From: |

| Tor| |

[] Print to File

[<] Collate Copies

Options...

5. Select the options you want, and
then choose OK.

The ProShare notebook is
opened (if it is not currently
running) and the document is
printed to the notebook. The
notebook remains the active
window after the printing
completes.

6. At this point, you can return to
the originating application or
remain in the ProShare
application.

Chapter 3: Connecting

Note

To change
your
conference
connection
or modem
settings,
choose the
Setup
command
from the
Conference
menu to
open the

You defined your conferencing setup
during the installation of the
ProShare software, but you can use
the Conference Setup dialog box to
either verify or reset it. Before
initiating your conference
connection, call your colleague on
the telephone and make sure he or
she is running the correct version of
the ProShare conferencing software,
and their machine is set to receive



Conference
Setup dialog the modem or network call.
box. To
change your
modem
settings,
click the Set
Modem
button to
open the Set
Modem
dialog box.
Tip .
You can connect with your colleague
:i)yfoun‘é"f;ta either before or after you place the
conference desired conferencing information
with into your notebook. However, you
someone cannot share a Windows application

who does with your colleague until after your
not yet own

ProShare computers are connected with the
Personal ProShare software.
Conferencin

305uogaw:re' If you are initiating the conference,

send that your colleague's computer must be
person a ready to receive your connection as
Jump Start described below under "Receiving a

version. : "
Jump Start connection.

is a limited
version of
the software
that
operates
using
modems and
networks.
See the
topic
Working with
someone
who doesn't
have the
ProShare
application
within the
online Help.

31 Initiating the connection

1. From the Conference menu,
choose Connect. The Connect
dialog box appears.



Participant Hame: Connect I
illiam Wickart

Connect Using Modem
Add Hame.__ I
h03-555-5555

-Connection Details
Bemove Namel
| Modem. . I | Hetwork. .. I

| Hew |

Note To add a new person to the

If you have list:

Pt se 2. Click the Add Name button. The
Address Add Participant Name dialog box
Book to appears. Type the name of the

store names, person and choose OK.
phone

numbers,
and network
addresses
used by the
ProShare
Premier
software.
See below,
"Using
Address
Book
(Premier
Edition) for
basic
instructions.
See Address
Book Help
for complete
details.

= Add Participant Name

Mame |

ok |

Help I

First: ||

Laszt: I

3. Repeat step 2 to add and store
the names of your colleagues.

The ProShare software
maintains a list of the people
with whom you have recently
connected. Each entry includes



the person's modem telephone
number, network addressing
information, or both. When you
want to reconnect with anyone
on the list, scroll through the
Participant Name list and select
the name.

4. In the Connect dialog box, select
the connection method to be
used for this call: either Modem
or Network. When you select the
Modem connection method, the
Modem Connection Details
dialog box appears:

= Modem Connection Details

-Kathi Dean
| 1] 4 I
Modem Phone Mumber:
1-503-555-1212 onee
Settings: Baud Rate 9600, COM1

Connection Baud Rate: I!Elﬁl]l] :I

Phone numbers optionally can contain
any combination of spaces, parentheszes,

hyphens. and digits. ITI

Concept For a modem connection:
zg; can use e Type the phone number of
combination the modem to which you
of want to connect. Be sure to
parentheses, include the area code and
zggzggsa’sor any required long-distance,
separators in international, or other
the phone access codes.
number.
For e Select a baud rate from the
example, drop-down list if the current
YO? could rate is not correct for this
o connection. Choose OK.
(503)555- For a network connection:
1212 or
5515'?(2)?'2 ) If you choose Network in the

) ° Connect dialog box, the Network
1503555121 Connection details dialog box
2 appears.
to specify »
the same e Position the cursor on the
phone Connect Using list and
number. If select the type of network to
you need a

be used for the connection.



dialing
pause, insert
a comma.

(If you are using just one
type of network, the drop-
down list does not appear.)

This Network Connection
Details dialog box appears
when you select the
NetWare network
connection method:

= Network Connection Details

-Kathi Dean

Connect Using: (T2 ANRERGG =]

| (118 I

Login 1D: I

Server: I

Search._. I

Het Address: I 0:0

participant’s Conference Setup dialog box.

Metwork connection information iz located in each

Help I

If you .
cannot

connect

with the

other

computer:

* Make sure
your
colleague
has
started the
correct
version of
the
ProShare
software
on his or
her
computer.

e Use the
Communi
cations
Test
program
in the
ProShare
program
group to
test a
modem or
your
computer'
S access
to the
network.

For a NetWare connection,
click the Search button and
select the server and name
of your colleague. The
network address fills in
automatically. (If you don't
know the user name or
server for your colleague,
ask your colleague to
choose the Setup command
from the Conference menu.
Your colleague can tell you
his or her address. Enter the
address in the Net Address
box as described by your
colleague.) Once the
settings are made, choose
OK.

A Network Connection
Details dialog box similar to
the following appears when
you select the NetBIOS or
TCP/IP network connection
method:



* Make sure
your
colleague'
s
Conferenc
e Setup
selections
are set
appropriat
ely. (See
the
Receiving
a
connectio
n section
following.)

o |If
connectin
g with
modems,
make sure
you have
the
appropriat
e COM
port
selected,
and make
sure you
dialed the
correct
telephone
number
(including
the area
code, if
necessary
). See the
topic
Troublesh
ooting
within the
online
Help for
assistanc
eifyou
cannot
connect
with
modems.



= MNetwork Connection Details

-Kathi Dean

| 114 I

Connect Using: I TCP/IP

2| [Comen |

Hostname: I kathid.intel com

participant's Conference Setup dialog box.

Metwork connection information iz located in each

Help I

Important °

When
connecting
over a
NetBIOS or
TCP/IP
network, the
address
name is
case
sensitive.

For a NetBIOS connection,
enter the network address of
your conferencing colleague.
(If you don't know the
network address for your
colleague, ask your
colleague to choose the
Setup command from the
Conference menu. Your
colleague can tell you his or
her address. Enter the
information in the address
box as described by your
colleague.) Once the
network address is entered,
choose OK.

For a TCP/IP connection,
enter the TCP/IP host
address of your colleague's
computer; for example,
johnd.intel.com.

5. Choose the Connect button to
establish the connection from
your computer to your
colleague's computer.

3-2 Receiving a connection

Tip

You defined your conferencing setup

ggﬁrﬁg“re during the installation of the
Conference ProShare software, but you can use
Setup dialog the Conference Setup dialog box to
box for each either verify it or change it. The
L’:)pnengiﬁon following procedure explains how to
you plan to change your conference setup.

use. As

shown here, 1. From the Conference menu,
you can choose Setup to open the

configure for



modem, Conference Setup dialog box.
NetWare

network,
NetBIOS
network, and
TCP/IP
protocol.
Your
selections let
ProShare
know which
connections
to listen to
for incoming
conference
calls.

= Conference Setup |

2. Make sure the appropriate
Modem and Network check
boxes are selected. Your
selections should include the
connection methods your
colleagues will be using to
conference with you. If you
select a network connection, the
network information for your
system appears. If you select
Modem, your modem baud rate
and COM port appear.

If you need to change modem
settings, choose Set Modem and
continue to the next step.
Otherwise, skip to step 4.

3. The Set Modem dialog box



appears when you choose the
Set Modem button.

-Modem Settings
Modem Type:

| 1] 4 I
Baud Rate:

| Intel 1447144i
Part

E| [19200

5§ oo |

@ COM1 ) COM2

CCOM2 O COM4

[ Permanent
Changes

Dial Using
® Touch Tone
! Pulse Dialing

[ Use Int14 [ Usze High Speed Baud Rates!

Modem 5ound

(@ Speaker On
! Speaker OFf

-Modem Strings

Initialize: I,E\T LF w332

Dial: |ATDT

Anzwer: IAT S0=1

[T Customize Modem Skrings

Help I

Select your modem type or a
type compatible with your
modem.

Select the baud rate.

Identify your modem's COM
port number.

If you are accessing a
modem or modem pool
connected through a
network, select the Use
Int14 check box.

If you are using a custom
high-speed driver with your
modem, select Use High
Speed Baud Rates and then
select the baud rate to use.

Only if necessary, change
the default modem
commands for Initialize, Dial,
and Answer. To do this,
select Customize Modem
Strings. See the online
Troubleshooting Help or



3-3

Concept

Address
Book comes
with the
ProShare
Premier
Edition
software.
Use it to
store the
modem
numbers or
network
addresses
you've
entered.
Address
Book stores
the
information
and passes
it to the
conferencing
software,
which
subsequentl

y establishes

the meeting
connection.

Note

your modem documentation.

¢ |f the settings you made
here are to be permanent,
select the Permanent
Changes check box.
Otherwise, these changes
apply to this session only.

e  After you have made all your
changes, choose OK to exit
the Set Modem dialog box
and return to the Conference
Setup dialog box.

4. Select the Permanent Changes
check box in the Conference
Setup dialog box and choose
OK. This saves your total
configuration for the next time
you start a conference.
Otherwise, these changes apply
to this session only.

5. By telephone, tell your colleague
that your computer is ready to
receive.

Using the Address Book
(Premier Edition)

Address Book is a telephone
directory for your computer. Use
Address Book to store names,
addresses, telephone numbers, and
network addresses. Although the
primary purpose of Address Book
discussed here is to store and
connect to the people you
conference with using the ProShare
application, you can also use it as
your central telephone directory.

To open Address Book:



All ¢ Double-click the Address Book

addresses icon in the ProShare program
are initially

stored in group, or

PROSHARE :
ABF. and * From the Conference menu in

can be the ProShare software, choose
accessed by Address Book.

the

ProShare The following Address Book
software window appears.

Connect

dialog box

and the

ProShare

Premier

Edition

Address

Book. You

can also

create and

name

other .ABF

files.

&  Address Book- PROSHARE.ABF B3

File Edit VYiew Call Help

sllap | @ | BTSN
Diizl Edlit Add | Group | Delete || | More Helg

Search:

Selected Connection
v | Dean, Hathi Data Conference
&% Porter, Dan

Tip

When you start Address Book from
s;‘ﬁflz ';llg’r the ProShare Premier application for
at any time the first time, a default Address Book
while using file (PROSHARE.ABF) is opened.
the Address You can add entries to this file or you



Book. .
can create new Address Book files.

The entries you make in Address
Book files can be used by the
ProShare Premier application to
initiate conferences via modem or
network.

To create a new file, from the File
menu, choose New. To open a
different Address Book file, from the
File menu, choose Open. You can
have up to four Address Book files
open at the same time and switch
among them by selecting the file
name from the bottom of the File
menu.

To add a person to the Address
Book:

1. Click the Add button on the
Address Book toolbar, or from
the Edit menu choose Add
Individual, to display the
following dialog box.

Address Book - PROSHARE.ABF
File Edit View Call Help

i (] ﬁlh?”@l%l
Wi less Help Brew | [desxd

Title

Jab Title Caompany

Address Line 1

Addres=s Line 2

City StatefFProvince ZiptPostal Code Caountry

Electronic fail &ddress

Connections [ create or edit phone numbers and network, addreszes |:

| New... Edit...

| Default Delete

Set Place

[otrice | [2]




2. Enter the requested information
in each field.
You can leave all fields blank,
except the first and last name
fields.

3. In the Connections section of the
dialog box, choose New.
The New Connection dialog box
appears.

File Edit View Call Help

Last, First Selected Connection
v | Dean, Kathi Data Conference
&% Porter, Dan

4. Select the transport. Ifitis a
phone, select the uses for this
phone number.

For example, if this person has a
modem with a voice phone
attached, select Data
Conference and Voice.

Note 5. Repeat steps 3 and 4 for each
Choose connection method to be defined
Phone for for the individual.

modem, fax

modem, 6. Choose OK to accept the

ISDN, or individual and his or her

voice phone associated connection methods

numbers. into the current Address Book



file.

Note

To connect using the Address
Use the Dial ]

Book:
button or

command to 1. Highlight the name of your

connect, . .
regardiess of colleague in the Name List.

the method
of
connection.

2. In the connection list at the
bottom of the screen, highlight
the modem phone number or
network address.

3. Click the Dial button on the
toolbar, or from the Call menu,
choose Dial.

For complete details on using
the Address Book, see the
online Help.



Chapter 4: Conducting the conference

Concept

Marks you
make on
your
notebook
pages with
any of the
annotation
tools are
each
considered
an object,
including
text
annotations
and images
brought in.

41

During a conference you can:

e View, share, and revise
information.

e Take notes in a private
workspace.

e Send files to and receive files
from the other participant.

e Work interactively on a
document with the other
participant from within a shared
application, and more.

All the methods for placing
information into your notebook
before you begin the conference can
also be used to bring in additional
information during a conference.

Annotating and marking a
page

Annotating the notebook is as easy
as using a pen or highlighter on
paper. Once you make a mark in the
notebook, you can move, copy and
paste, resize, or delete it.

All of the annotation tools, except
the selection pointer, can be
customized by either double-clicking
the tool in the Annotation toolbox, or
by choosing the Configure Tool
command from the Toolbox menu.
See the online Help for full details.



Tip °

You can
easily
change the
color of any
of the
annotation
tools by
double-
clicking the
tool to
display the
Configure
Tool dialog
box.

To use the annotation tools:

The selection pointer selects an
object when you click it. To
select multiple objects, press
and hold the Shift key as you
click each object. You can also
click in an area and drag the
mouse to create a selection
rectangle. All objects that are
totally within the selection
rectangle are selected.

The remote pointer points to
items in your notebook during a
conference. To use the remote
pointer so both participants can
see the pointer moving around
the page, be sure the remote
pointer tool is selected, and the
mouse button is held down as
you move the cursor.

The text tool adds typed text to
the page. To do this, select the
text tool, place the cursor
where you want to start the new
text, and type. Press the Enter
key when you reach the edge of
the page to start the next line;
otherwise, the text runs off the
visible right edge of the
notebook page. (A scrollbar
appears so you can scroll the
window to see the text.)

The highlighter colors items on
the notebook page for emphasis.
To highlight information, select
the highlighter tool and then click
and drag the highlighter over the
information.

The pen draws freehand objects
on the page. To use the pen,
select the pen tool, and then
click and drag.

The rectangle draws rectangles
and squares on the page. To
draw a rectangle, select the
rectangle tool and then click and
drag. To draw a square, press
and hold the Shift key as you
click and drag.

The ellipse draws ellipses and
circles on the page. To draw an



Tip

To move
multiple
objects,
Shift+click
each one,
then drag
the mouse.
Release the
mouse when
the objects
are
positioned.
Tip

To delete
multiple
objects,
Shift+click
each one,
then press
the Delete
key or from
the Edit
menu,
choose
Delete.

Tip

To resize an
object
proportionall
y, choose
the Resize
command
from the Edit
menu. You
can also
hold down
the Shift key
while
dragging a
handle on
the selected
object.

Text Tip

If you begin
to type when
a text
annotation is
selected, the

ellipse, select the ellipse tool
and then click and drag. To draw
a circle, press and hold the Shift
key as you click and drag.

The line draws straight lines on
the page. To draw a line, select
the line tool and then click and
drag. To snhap a line to 45
degree increments, press and
hold the Shift key as you click
and drag.

To move an object on the page:

1.

Select the object by clicking on it
with the selection pointer. Black
handles appear on all sides of
the object.

Drag the object (not by the
handles, but so that the
selection pointer is within the
hangles) to the desired location
and release the mouse button.

To delete an object on the page:

1.

Select the object by clicking on it
with the selection pointer. Black
handles appear on all sides of
the object.

Press the Delete key, or from the
Edit menu, choose Delete.

To resize an object:

1.

Select the object by clicking on it
with the selection pointer. Black
handles appear on all sides of
the object.

Place the mouse cursor on one
of the handles until the cursor
changes to a double-ended
arrow. Hold down the mouse
button and drag the handle to
resize the object.

To edit a text annotation

1.

Select the text annotation tool.
The cursor changes to an I-
beam.



new text
appends to
the end of
the text
selection.

Tip

If you still
need to see
a larger area
of your
notebook
pages after
you've
selected the
Full Screen
setting from
the View
menu, you
can turn off
the Status
bar, the
Spiral, the
Attendee
Status Bar,
and the
Private Title
bar by first
choosing the
Preferences
command
from the
View menu.

Tip

You can
adjust the
proportions
between
public and
private
pages by
dragging the
cursor up or
down at the
dividing line
between the
two
workspaces.
For more
information,
see the topic
Working in
the private
workspace

2. Click in the text annotation at the
point where you want to edit.

3. Edit the text, using the arrow
keys to move through the
annotation and the Delete or
Backspace key to delete text.

Recording private notes

During your meeting, you can make
notes in your private workspace
that cannot be seen by the other
participant.

To open the private workspace:

¢ From the View menu, choose
Private Workspace. The private
workspace appears at the
bottom of your notebook.

To record information in the
private workspace:

e Use the annotation tools inside
the private workspace.

e When using the snapshot or
crop tool in the Data Capture
toolbox, choose Current Private
from the popup destination
menu.

e  From the Edit menu, choose
Paste, then Private, to paste
information from the Windows
Clipboard into the current private

page.

To link or unlink your private and
public pages:

You can link your private pages to
your public pages so that both parts
of the notebook track together as
you change pages. When the pages
are linked, only the public page tabs
appear at the right edge of the
notebook page.

Not linking your public and private
pages makes them independent
from each other. In this case, when
you move to another public page,
your private notebook page does not
simultaneously change. When the



within the .
online Help. pages are independent, separate

page tabs appear for both the public
and private pages of the notebook.

1. From the View menu, choose
Preferences. The Preferences
dialog box appears.

2. Select Link Public and Private
Pages to link your private pages
to your public pages.

See Setting notebook preferences in
Chapter 5 for details on the
Preferences dialog box, or press F1
for online help.

4-3 Managing your notebook
pages

Use the tabs on the right edge of the
notebook pages to switch the current
page, add a new page, or
synchronize the other participant's
notebook to the same page.

2crolling tab

Concept

Scrolling
tabs (that is,
the scrolling
up-arrow tab
and the
scrolling

down-arrow Mew page tab
tab) appear
whén ?/gur scralling tab
notebook

cannot

display all

page tabs at

once.

Current page

To switch from page to page:

e  Click the numbered tab of the
page you want to display, or

e Press the Ctrl+PgUp or
Ctrl+PgDown keys until the
desired page highlights.

To add a new page:

e Click the new page tab (the tab
with a + on it). A new tab
appears with a new page
number.



To scroll a hidden page tab into
view:

e Click either the scrolling up-
arrow tab or the scrolling down-
arrow tab until the desired page
tab appears. Click and hold the
scrolling tabs to move the page
tabs into view at an accelerated
rate. Note that these actions
don't change the currently
displayed page, they only move
more page tabs into view.

Tip To synchronize the other
The participant's notebook with yours:
Attend .
St;ﬂsizn ¢ Double-click the tab of the page
directly you want to be the current page
above the in both participants' notebooks,
notebook or
page, shows
g:‘ethneumubtflirc e From the Edit menu, choose
oage hatis Synchronize Pages.
currently
being To move to the page the other
viewed by H : .
coch participant is on:
conference e Double-click the page number in
participant. the Attendee Status bar.
4-31 Using the Page Sorter
Tip .
Use the Page Sorter to view,

To work on a reorder, print, or delete the notebook
group of .
pages in the pages. From the View menu, choose
Page Sorter Page Sorter to open the Page Sorter
dialog box, dialog box. This displays thumbnail
Zg:ﬁrpsazz"t sketches of the pages from either
with your public or private workspace.
Ctrl+Click, or The thumbnails are ordered
select a sequentially.
range of

ages b . .
Ssﬁ,g y The following Page Sorter window
Shift+Click shows that the current notebook
to specify contains multiple public pages:
both the
starting page
and the
ending page.
Each
selected
page is
highlighted
with a heavy
border. You
can then
move,

reorder,



delete, or

print the
pages as a
group.
'—um—__1
5
*
| Brint I | Delete I | [ Private Pages Cloze I | Help I

To switch between viewing the
public pages and the private
pages:

1. Select the Private Pages check
box to display the thumbnail
sketches of your private pages.
When no check mark is
showing, the thumbnails are of
your public pages.

2. Use the scroll bars below the
thumbnails to determine which
pages appear in the viewing
area.

To reorder the pages:

You can reorder the pages within the
private and public workspace, but
you cannot move a page between
the private and public workspaces.

1. Select the page to be moved. A
heavy border appears around
the page.

2. Drag the page to where you
want it to appear among the
pages and release the mouse

button.
For more
information To delete a page:
See the 1. Select the page or pages to be
topic Print deleted.
Setup dialog
box within 2. Choose the Delete button to
online Help.

delete the page from your
notebook.




To select
multiple
files:

Control+click
to select
multiple non-
consecutive
files to
transfer.
Shift+click to
select
multiple
consecutive
files.

To go to a page:

1. Double-click the page in the
Page Sorter dialog box.

To print a page:

1. Select the page or pages to be
printed.

2. Choose the Print button to print
the page on your current printer.

Transferring and receiving
files

During a conference you can send
or receive files from the other
participant's computer. Once begun
by the sender and acknowledged by
the recipient, the file transfer
process occurs in the background,
so that the meeting participants can
continue using other conferencing
features.

To transfer a file:

1. From the File menu choose
Transfer. The File Transfer
dialog box appears.

= File Transfer

File Hame: Directories:
I pPEump.exe c:\prozhare

psdatabk.mvb E.- oy +
| zdatabk.nav = proshare

readme._wr

sample.mtg

zenhooksz_dll

ZENZO0I_ SXE

sorter.dll ry

Lizt Files of Type: Drives:
|AII Files(=.%) |5| | = c H

2. Select the files you want to
transfer, then choose OK.



The first of the specified files
appears in the status bar of the
sender's notebook page (lower
right corner). When the receiver
clicks OK to begin the transfer,
all the specified files are sent

3. From the File menu, choose
Transfer Status to display a
dialog box showing the progress
of the file transfer.

To receive a file:

1. Shortly after the sender initiates
a file transfer, the File Transfer
Receipt dialog box appears on
the receiver's screen:

= File Transfer Receipt

Incoming Files:

Receipt Directory:

c:\prozhare

pPsjump. exe

S f

= poshere

+
+
Dnves:
[ Dverwrite OId Files = v Iil
2. Specify the drive and directory
where you want the file or files
placed. If you want to overwrite
an existing file, select the
Overwrite Old Files box.
Otherwise, a dialog box appears
prompting you for a name for
any duplicate file name.
3. Choose OK.
4-5 Using embedded
information
Concept . . Lo
Use the Windows Obiject Linking and
Touse Embedding (OLE) feature to embed
shared OLE . .
with the into your notebook a graphic,
ProShare document, or other object created

software, the with another application. Either

fh‘;‘i'f;t;‘t’gs participant can then edit or revise



the OLE
object must
be an OLE
server. Not
all Windows
applications
support this
function. For
shared OLE
to work
properly, the
application
invoked by
shared OLE
must be the
same
version on
the systems
of both
participants.

In general,
the format
listed at the
top of the
Data Type
listin the
Paste
Special
dialog box is
OLE-
enabled.
Only those
formats
indicated by
the word
Object are
editable.
Also, the
appearance
of the
shared OLE
object within
the
ProShare
notebook is
dependent
upon the
parent
application.

the embedded information in the
ProShare software. To change
information you embedded within the
notebook, double-click the shared
OLE object to launch the originating
application from within the ProShare
application, make your changes, exit
or update the file, and continue the
conference.

To embed an object:

1. Open the application program
and create the desired object.

2. Use the application's menus and
commands to cut or copy the
desired object to the Windows
Clipboard.

3. From the Edit menu in the
ProShare application, choose
Paste Special. The Paste
Special dialog box appears.

== Paste Special

Source: Microsoft Excel Worksheet
Sheetl, R1C1:R4C4
Data Type:

Microsoft Excel Worksheet Ohbje

Picture
Bitmap
Text

Paste Private

Cancel




Important

If you paste
a portion of
a
spreadsheet
into the
notebook as
a shared
OLE object,
be aware
that the
entire
spreadsheet
is displayed
when you
launch the
application.

Important

Only one
participant at
a time can
edit an
embedded
object in the
shared
notebook.

4-6

Concept

An
application
being shared
within the
ProShare
Premier
software
works as it
does when
run directly
from
Windows.
The major
exception is
that now
both you and
the other
participant
can
simultaneou
sly interact
with the
application
to create or
revise the
same
information
or object.

4. Choose the application object
data type.

5. Choose Paste to embed the
object.

To edit an embedded object:

1. Choose the selection pointer
tool.

2. Double-click the embedded
object in the ProShare notebook
to start the originating
application.

3. Make the desired changes to the
object in the application.

4. Save or update the object to
reflect your changes.
You must update the changes
you've made, or they will be lost.

Sharing applications
(Premier Edition only)

At any time during a meeting, either
participant can share one or more
Windows applications with the other
participant. The shared application
resides and runs on one computer,
but can be used simultaneously from
both systems. Sharing is useful
when both participants want to work
together to create or revise a file
created in the application.

The participant who starts the
application is the host and the
person who views and optionally
interacts with the application is the
guest.

To share an application:

1. Be sure a conference
connection is established
between both computers using
the Premier Edition of the
ProShare software.



Share
Application
tool

in

Concept

The Share
Application
View dialog
box lists all
shareable
Windows
applications
currently
running on
the host's
computer.

2. From the Program Manager, the
host starts the applications to be
shared.

3. From the notebook, the host
clicks the Share Application tool
in the Data Capture toolbox.
(You can also start sharing by
choosing the Share Application
View command from the
Application menu.) The Share
Application View dialog box
appears on the host's computer.

= Share Application View

Microsoft

9

9

-4

J

Microzoft Excel

Host Prezsenter

cc:Mail - [Mailbox #1 - Inbox]

| oK I
P :
ﬁ WordPerfect - [Document] - unmodified] Cancel

+

+

Title bar
Sharing
Mode Icon

4. The host clicks the name or icon
of the application to be shared
and chooses OK.

When an application is shared, a
sharing mode icon appears in the
title bar of the shared application on
the host's computer to show that the
application is visible to the guest.
This icon shows whether the guest
has permission to interact with the
application: two arrows on the icon
indicate both participants can
interact, and one arrow indicates
only the host can interact with the
shared application. The host controls
the interaction setting.



Sharing rade ican

You can share multiple Windows
applications by repeating steps 2
through 4 above. You are limited by
the resources of your system. See
the online Help for information on
increasing system resources,
especially if you are on a network.

4-6-1 The Sharing Window

The guest sees the shared
application within the Sharing
window, separate from the notebook
window, on his or her computer. The
sharing mode icon appears in the
title bar of any shared applications
within the Sharing window.
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The Sharing window appears in the
upper left corner of the guest's
screen the first time you share an
application. Thereafter, the Sharing
window opens where it was when
you previously ended a sharing
session. Move and resize the
Sharing window as you do any
window, except in the following
situation.

As the guest, you can never make




4-6-2

Sharing
mode tool

the Sharing window larger than the
screen on the host's system, or
larger than the video resolution of
the host's system. As an example, if
the host system displays the shared
application at 640 x 480 pixels, then
the Sharing window on the guest
system appears at 640 x 480,
regardless of the video resolution of
the guest system.

To alternate the guest's Sharing
window between full screen and
normal size:

e From the Sharing window's
control menu, choose the Full
Screen command to enlarge the
Sharing window to full screen, or

e Use Ctrl+Alt+F to alternate the
Sharing window between full
screen and normal size.

Full screen mode differs from the
Windows maximized condition in
that the title bar of the Sharing
window is not displayed in full
screen mode.

Setting the sharing mode
To set the sharing mode:

The host controls whether the guest
has permission to interact with the
shared application. Interactive is the
default sharing mode. When
interactive sharing is enabled, any
mouse or keyboard action performed
by either participant within the
shared application is reflected on the
screens of both participants. This
can make the cursor jump around
when both participants attempt a
different action at the same time. To
avoid this problem, talk on the
telephone as you share the
application, and take turns using the
mouse or making changes.

As the host, you set the sharing
(interactive) mode for the guest by
either of the following methods:

e Choose the Sharing Mode tool in



View-only
cursor

Stop Sharing
tool

4-6-3

the Data Capture toolbox to
alternate between interactive
and View-only mode, or

¢  From the Application menu of
the ProShare notebook, choose
Host and Guest Edit to enable
interactive mode, or choose
Only Host Edits to enable view-
only mode.

When view-only mode is enabled or
when the Sharing window is not the
top-most, active window, the guest's
cursor changes to the View-only
cursor inside the Sharing window.
This cursor indicates to the guest
that work cannot be performed by
the guest at this time within the
shared application. The host cannot
see the guest's cursor when it is in
View-only mode.

To stop sharing:

Either the host or the guest can stop
sharing an application.

e Choose the Stop Sharing button
in the Data Capture toolbox.
(You can also use the Stop
Sharing Application command
from the Application menu.) This
action stops sharing of all
applications. Note that the
applications remain open on the
host's machine until specifically
closed.

¢ You can also stop sharing an
application by closing that
application. This action is the
only way to stop sharing one
application when more than one
is being shared.

More about application
sharing

When application sharing begins,
the sharing mode icon appears in
the title bars of the shared
applications. Otherwise, everything
about the shared application
appears and works as usual.



For example, if the shared
application is WordPerfect, the host

Sees:
| I
||—| el WardPerfe [=1~1 lcorin
File  Edil VYiew lncerl Laﬂul. Iu:l-.: l_-irap_lliL"_; lable  “Wiaduw Help title bar
i= ] Py | F | PR | R | ARC 3] =
1 um L Bl w, Ldwlwz! By sy rw Lidw Py (1% 1 wmds, | Frpw ]
HWEE =B EEBE GG EIDE DM E N A = ] [
= ol desaddewpd unmedilcd [~
T b o s O e L AL — . _ S
Erghoan x—er b Yo stroels A bean of specizlisz 1",'\';'}_"n RE ety
Wit BURF ViR T G0 el zalled ecoplanns s Jezipned ' '1_: 'f';’_ . hL-
Brims RMOLER G CEIE AR “nz mewr headonaszos ZMTS " dahE':rLl aﬂ;
oaRinag, ca @i lavees ewecy, PAtrwuce 273, wrss 2 'jlgi‘ 2 ‘EF .
Sl 270D frvres an She mlelien oL zeeducz g oo :I'C Mg l:‘.l‘.'r]:[’.\]-’.\_.,?l:‘l:‘_.
SN rrmatat of makesialz S HEREE T:': tef
oAl requeed te bodd g S SEEERRe B &
g . Jova mzenmed sweda o
o Las ol e - cpanhude E i
Fiarl o7 hooodeegemanmeale -1 SHEELENIL S L
e e nt Tl e g i E] praciz bt and e
rizy e il snzaes il .
St . T L ool b= ma
mte = A pLACR R haEe o]
stro-tirs Wi e PHAEIELAL =28 T g
Y S I sitaly Hl.i: 1R
3_-1 '\Pt some I_:-],a:.a_r n I'.\.'.ll'ﬁl'ﬁl‘:l'l'lﬂ'l I'.|'|1.||'|.|
3 S . F A=si=p Te-rweee, To
=presrzental bopre soieRs s . ,
<zt —zirc with the " demess heop e gz the
TRt CEfRe W
1o0-yzer-old stroctors, they selelpeile dbl el
WIft consod mthe tact SIS it W'_:ll_b
ezl croezvelepec ol oo wTE i SF el B o
wadenyg zoadvedals wea s cr et
#rerzd  Adse, ocosrac efthe
=1 -
" | T rres Mew Mowan Mezular 121 L 2 e JPull Dl Pz

The guest sees the shared
application within the Sharing

window:
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Note

Areas of the
host's
screen that
are not part
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shared
application
appear black
to the guest
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When a portion of the host's shared
application window becomes
covered by another window that is
not part of a shared application, the
guest's Sharing window reflects the
obscured area with green diagonal
lines (see next illustration). The
green diagonal lines show the guest
that the information under the
obscured area might not match the
data in the shared application on the
host's system. The guest may be
able to click in an area of the shared
application that is not covered by the
diagonal lines to make the Sharing
window active and update the
guest's screen. (This won't work if
the obscuring item on the host's
screen requires an action from the
host to make the obscuring item go
away, such as a system error
message dialog box.)

For example, if the host moves
another window on top of the right
side of the shared application, the
guest sees:
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After the host moves the obscuring
window, or the guest clicks in the
non-obscured area of the window,
the guest sees the obscured area of
the shared application in real time

again.

4-6-4 The Pan Window
Guest's Pan . . .
Window When the guest's Sharing window is
AP smaller than the shared application

an . . .
window window on the host's screen (or if
indicates to the shared application display would
the guest exceed the guest's screen
tshﬁéf.'ﬁz resolution), the Pan window appears
window on the guest's screen. The Pan
cannot show window shows a thumbnail size and
all of what shape of the shared application, as
the host the host sees it. In the Pan window,
sees of the L
shared the part of the application currently
application. visible to the guest is outlined in
The outer gray. The guest can drag the gray
edge of the

) outlined window to make other areas
Pan window




corresponds
to the outer

of the application visible. A black dot

edges of the within the window indicates the
host's current location of the guest's cursor
shared . . N
application in relation to the application as seen
window. by the host.
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The guest can minimize the Pan
window, but not close it. If the guest
is able to enlarge the Sharing
window so that it encompasses the
entire shared application (as seen by
the host) the Pan window closes.

4-7 The shared document

Note .
Once you have stopped sharing an

:Oesithoerrtthhee application, the document that you
guest closes were working on resides on the

a shared host's computer. The host should
application, save the document, with a different
the host is name if desired, before closing the
prompted to . .

save the application. If the guest wants a
document copy of the document, the host must
before the use the Transfer command from the
application

closes.

File menu to send it to the guest.
See the section Transferring and
receiving files, earlier in this chapter,



for details on how to do this.

Chapter 5: Concluding the conference

5-1
Note

The notes
you made on
your private
pages are
retained only
in the .PRV
file that you
save. The
other
participant
does not
have access
to your
private
notes.

5-2
Concept

Once saved,
the .MTG file
can be
opened in a
later
conferencing
session for
further
discussion.
Once
opened, the
saved file is
placed into
the public
pages of
your
notebook
exactly as it
was when
you
performed
the save.
See Section
2-1 for
instructions
on opening a
conference
file.

Disconnecting

To end a conference and break the
connection between the two
computers, either participant can
choose Disconnect on the
Conference menu.

Saving your notebook

You can save the contents of your
notebook, including all public and
private notes. The public pages are
saved in a meeting file with

the .MTG file extension; your private
pages are saved in a private file with
the same name as the meeting file
but with a .PRYV file extension. Such
files can be used in future
conferences.

To save the public pages of your
notebook:

1. From the File menu, choose the
Save As command. The Save As
dialog box appears.



File Hame: Durectories:
I finance.mtg c:\prozhare
roze_mbg + B oy +
+
+
Save File az Type: Dnves:
Meeting files [*.mtg] IEI I = c: ms-dos_& Iil
Important 2. Specify the drive, directory, and
If you open a a .MTG file in which the public
version 1.5 pages of the notebook are to be
_T,ee“”g file, saved, then choose OK. Your
'aﬁomatica“ private pages are saved
y converted automatically with the same
to version filename but with a .PRV
cannot be
subsequentl
y opened in
version 1.5.
5-3 Printing your notebook

To print your notebook pages:

1. Choose the Print command from
the File menu. The Print dialog
box appears.



Printer: Default Printer [HP Laserdet 1151 on
[LPT1:])
C Private () Both
-Print Range
® Al
! Pages

From: |1 To: |1

Print Quality: IHigh

|£I [T Include Page Humbers

Scaling

(! S5cale to Page
® RBeduce/Enlarge To: (100 %

Cancel

i

Copies: |1

[X Collate Copies
[ Print to File

Note

Press F1 for
detailed help
on the
options in
the Print
dialog box.

2. Check the printer named at the
top. To specify another printer,
choose the Setup button.

3. From the Print selections, select
either Public, to print pages from
the public workspace; Private, to
print pages from the private
workspace; or Both, to print
pages from both workspaces. In
a linked notebook (where private
pages are an extension to the
public pages), each private page
is printed after its corresponding
public page. In an independent
notebook (where private pages
are independent of the public
pages), private pages are
printed after all public pages
have been printed.

4. From the Print Range selections,
select the desired pages.

5. Select the desired Print Quality.
The list contains settings
supported by the printer named
at the top.

6. From the Scaling selections,
select the desired scaling.

7. Enter the number of copies to
print.

8. Select Collate Copies if you are
printing multiple copies and you



want each copy of the notebook
to finish printing before the next
copy is printed.

9. Select Print to File if you want to
create a print file rather than
send the output directly to a
printer. Then, when you choose
OKin step 11, the Print to File
dialog box appears and prompts
you to enter the filename. (You
can precede the filename with
drive and path designations.
Otherwise the file is saved to
your current directory.

10. Select Include Page Numbers if
you want page numbers printed
at the bottom of each page.

11. Choose OK.

Setting notebook
preferences

Each conference participant can
customize his or her notebook to suit
personal tastes. These
customizations do not affect what
the other participant sees during the
conference. Once set, these
preferences are in effect for every
session until you specifically change
any of them.

To set notebook preferences:

1. From the View menu choose
Preferences. The following
dialog box appears:



= Preferences

-Display Graphics Uszing -Connection Merge Controls
) 16 Colors [VGA] ® Merge Files on Connection
® 958 Colors [GVEA} O Close Fila on Connection
C) 16.7 Million Colors ! Prompt on Connection
-Display Controls———  Mizcellaneous
[% Attendee Status Bar [” Enable Call Screening
[® Statusz Bar [T Link Public and Private Pages =
[%¥ Tab Bar [T Use JPEG Compression
[X Spiral and Border [ Float Annotation Tools
[X Private Title Bar Help I
Tip . . .
Display Graphics Using
When
f i ,
g‘r’lﬁ;ﬁﬂg'”g Select the number of colors to use in
applications, the color palette of the ProShare
you'l application. For example, if you
‘;gn’;"e choose 256 colors, any image you
performance bring into your notebook is displayed
by putting in 256 colors, even if the image
both contains millions of colors. The
tsgjts::jeat exceptions to this are images
video brought into the notebook using the
setting. print capture option. See page 7 for
Using the details. The selection you make here
16.7 million applies only to what appears in your
colors .
setting can notebook, and is dependent on the
significantly color capability of your video card.
slow
performance

Connection Merge Controls

These options refer to the
information in the receiver's
notebook. The assumption is that the
caller's notebook always merges
with the receiver's, so these options
allow the receiver of a call to
determine whether merging occurs.

Merge files on connection: always
merges the receiver's notebook with
that of the caller.

Close file on connection: always
closes the current file (prompting to
save) on the receiver's computer
before displaying the caller's file.

Prompt on connection: lets the
receiver choose what to do with his




or her current file at the time the
connection is made.

Miscellaneous

If you would like to know who is
trying to connect to you, select
Enable Call Screening. This lets you
screen incoming conference calls,
either over a modem or network, and
lets you allow the connection or not.

The ProShare software
automatically compresses files
during a transfer. The JPEG
algorithm compresses more, but it
can cause some loss of resolution.
Select Use JPEG compression to
enable the use of the JPEG
algorithm.

Press F1 for details on the other
options in the Preferences dialog
box.






