Lesson 2
Browsing information

You view, enter, or change data in Browse mode. This is the simplest

way to interact with your database.

In this lesson you will:

= open a database with data already in it

= move between records

= view information in different ways by switching layouts

= see the difference betwefarm view, list viewandtable view.

Open a database and move
between records

To open the sample database for this lesson:
1. Open the Tutorial Folder in the FileMaker Pro 5 Trial folder.
2. Open the Sample Files folder.

You should be here: FileMaker Pro 5 Trial\Tutoria\Sample Files.

3. Open Sample02.fp5.

4. Notice that the database is in Browse mode. FileMaker Pro
defaults to Browse mode when a database is opened.

Lyt ——— The mode pop-up

r menu identifies the
LoolldB Foee [T cyrrent mode

In the status area, notice that there3reeords and that the first
record is displayed.

Bookmark—MI The Corporate Travelers Club

Book icon —F

Rec
Numberof —= |
records Unsorted Member Nunber 1
First Hame  Mary
Last Name  3mith

Home Address 1 123 Eln St

Status area——

Record currently displayed

5. Click the bottom page of the book icon to move forward one
record at a time, and click the top page to move back one record at a
time.

6. Move between records by dragging the bookmark up or down.

You can also type a record number in the area immediately below the
book icon to change the current record displayed.

View information in different ways

Even though you enter information only once in FileMaker Pro, you
can use that information in many wayayoutslet you view some
or all of your fields.

Because it is not necessary to see all of your fields in each layout,
layouts are a powerful tool for working with or printing just the
information you need to accomplish a particular task.
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O==———————samplel2fis=————HH8
B e D [Layout 1 =
The Corporale Travelers Club =
Steve Wiliams -""
789 Ninth Avenue il |
New York, NY 10001 -
Dear Sophie, Records
0
Thank you for reserving a cruise with us. We o |
value your business and appreciate the s Member Number
Evamane Phone List to serve you. — First Hame  Mary
PRAFEL Sorted i
Juanita Alvarez 5551234 [ } [ } If you have any questions about your LastHame  Smith
Michelle Cannon 555-1234 , please call us—we want you to Home Address 1 123 Elm St
Andre Common 555-1234 E E be satisfied with your cruise. Home Address 2
Sean o Sos 100 Sincerly, Gy eror
William Johnson 5551234 John Lee Country US4
John Lee 555-1234 Company [DEFLE 1
Patrick Murphy 555-1234 -
Le Nguyen 555-1234 Membership Type (3 Mevw @ Continuing
S BE | (= |[=| .
Mary Smith 555-1234 .
John Smith 555-1234 Date Paid  12/12/1988
Steve Williams 555-1234 =
Betty Wilson 555-1234 100 B|_Browse [ D
| Layout #1 displays all of the fields in the Sample02.fp5 database

The same data can be arranged differently with multiple layouts
3. Go to the layout pop-up menu and chooseithef Members layout.

See a different layout This layout shows each record as one row in a columnar list. Notice
. . . that the List of Members layout contains only four of the fields that

To see some layouts in action, use the Sample02.fp5 sample file you .

just opened. were present in Layout #1. No data has been removed from the

database. Because fewer fields are present on this layout, some data
1. Click on the layout pop-up menu, located above the book icon. A jg simply not displayed.

list appears showing the layouts available in this file.

Layout pop-up menu

—Layout #1
Layout *2
]
-J List of Members
N Labels
Welsome Letter
IMembership Type Report
Member ship Fee Report

Records

2. Examine Layout #1. Layout #1 shows all of the fields in the
Sample02.fp5 database.
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O————samplel2fps———— 5 —mE
List of Me...|| = =
= e  Hame First Nane Company. Membership Type.
5 A
gﬂ Last Name First Name Company. Membership Type e smi Mary DEFLI Cortinuing
) || panee  omme e :
Smith hary DEF Lkd Continuing R—
)
Records Common Andre ABC Company  Continuing rted
“Williams Steve ABC Company  Mew Lastane. First Hame Company. Membership Type.
Found Ogawa Kentare ABC Company  Centinuing Smith Mary DEF Ltd Continuing
_ N Common Andre ABC Company  Cortinuing
Sorted Durand Marie DEF Lk, Continuing illiarms Steve ABC Company  New
Cannon Michells HYZ Inc Continuing & Ogava B se———————ammrory————)
v Durand Merie | [Terorvi] | LastName Fisthame Company | Membership Type
Smith John HYZ Ine. Mew P [ R a Cannon Michelle] [ F Smith War DEF L1 Continuing
== ceel | [Common Andre ABC Company | Continuing
Murphy Patrick HYZ Inc Mew Smith dom [EEY |[[vams Steve ABC Company | New
Murphy Palrick Ogawa Kentaro ABC Cormpany Continuing
Durand Jean RYZ Inc. e Durand dean || comasr ~ [[Duna Mare o Cortinuing
Hguyen Le DEF Ltd Hew Nawyen [C o T Sele 3 Fontuig
Lee dohn |[romes [ o =
Lee Johr HTZ Inc Mew NN L et =
Tang Sophie DEF Ltd Continuing [Erowse [T St [ Nawyen L. o
. . Tang Sophie i riinuing
Alvarez Juanita DEF Lkd Continuing Avarez Tianta B Confinuing
Wikon % New
ilzon Bathe Y7 In b | Johnson Williarn DI Continuing
- Vargas Julia ¥ Continuing
o0 B 7 Mehmet Ahmet % Gortinuing
I T D7 Vomoss e o i —
lensan lens. ELANERE Ad
. . . (oo ] rovwse <1 Z
The List of Members layout displays only four of the fields present on Layout #1

Switch between form view, list view, and table view in the same

4. Go to the layout pop-up menu and return to Layout #1. No data .
yout pop-tp y layout to see how they are different.

has been lost.

1. In Sample02.fp5, switch to the List of Members layout. You see

View your layouts as forms, lists, and tables ~ ™any records, in the form of a list.

: : . .. 2. Choosé/iew menu >View as Form.
You can view your layouts in three different ways: as a form, as a list,

and as a table. You now see a single record, displayed in the same layout. Only the

. . . viewing option has changed.
= Form View displays your current layout one record at a time.

o . . 3. ChooseView menu >View as Table.
= List View shows your current layout as a list, with one record

appearing beneath another. The View as Table feature allows you to view many records at once

. L . in a grid.
= Table View shows you many records at one time in a grid. d

4. ChooseView menu >View as List to return to the original view of
Generally, layouts can be toggled between form view, list view, and the List of Members layout.
table view while the database is in Browse mode.
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"
Sample02.fp5 [_ o] ]

=R First Narme Last Harne Horrie Ackress 1 Horme Ackress 2 City
Mary Srnith 123 Elrn 5t. MNew York
Ardre Comrren 147 White Avenue Los Angeles
Steve Williarms T&I Ninth Avenue MNew York
Kertars Crpwa 2236 Imachi Setaaya Tokyo
Records: Marie Durand 1 rue de la Poste Paris
30 Michelle Canron 123 4th 5t SW Edronten
— [ Jehn Sirith 41 Mary St Sytiney
Unsorted Patrick MWurphy &9 Laverwerth Place | Castleknock Dublin
Jean Durand 1001 place du Monde Montreal
Le Nouyen 123 placede la Paris
John Lee 123 5t. Johns Circle Londen
Sophie Targ 126, Despwater Bay Kowleon
Juanitz. Alvarezr 147 Houston Avenue MNew York
Betty Wilson 455 Fifth Avenue MNew York
Williarm Johnson H62 Marsh Road Londen
Juliz Vargas Avenicla Sevilla 87 tadrict
Ahrnet Mehrmet Bahar Cacidesi 5015 | Etiler Istznbul
Arnneliss Verhaag Blauwburgstraat 33 Arnsterdarn
Jens Jensen Breckade 127 Copentagen
Juan Garcia Calle Real Marzara | Colonia Acguirners Mexice Df
Gerand LeFranc Chez Pierre 455 Fue Eiffel Paris
Juttz Sehrnict Grosse Elbestrasse Harnburg
Swven Svensson Klarnrmendarnmscatan Steckhelm
Watti Virtanen Watintie 2 Helsinki -
100] ufudl 5| Browse <[] | D

5. When you are finished with this lesson, close the file by choosing
File menu> Close.
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