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Introduction

Okay, we'll bethefirst to admit it — today, software manuals are generally a“last resort” when aquestion arises. They sit on your
shelf or get buried in your desk drawers, in case acrisis occurs. But don't file this one away quiteyet ...

The WebArranger Hot Tips & Cool Tricks Guide was written with you in mind. It's a quick, to-the-point introduction to the
terminology and cool features found in WebArranger. If you haven't already done some exploring, you' ll soon find that
WebArranger isavery deep, feature-rich application, and accordingly, there’s much to learn.

So read on, and see how WebArranger will transform aformidable information overload into a clear and manageable asset in
your day-to-day computing life. Be sureto visit CE Software’sWeb site often for new tips, tricks, templ ates, WebArranger Plug-
ins, and ready-made libraries of URLsfor al interests.

We' d love to hear about how you use WebArranger to make your life easier, what you'd like to seein the next version, or how we
can makeit even better. Please direct your feedback via E-mail to feedback @cesoft.com.
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The Note is the most basic element of WebArranger.

Without going into any deep engineering details, WebArranger™ is built on an object-oriented

database — this means WebArranger can hold just about any kind of electronic information you can

get. Notes are the basic, building-block objects, akin to records in adatabase. They store your g
captured information any way you want. Notes are completely flexible.
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Collections of Notes are filed under Topics, and each collection of Topicsis kept in Folders. For example, a
Macintosh enthusiast could create a Folder titled M ac Stuff. Inside that folder, he could keep Topics such as
Hardware, Software, User Groups, etc. Noteskept inside these Topics would probably include URL s
pointing to Web sites pertinent to each Topic. You'll learn more about Topics and Folders asyou read on.

Hac Stuff
Software
Hardware
User Groups

WebArranger provides a basic set of seven Note types. They're designed to hold your most commonly used types of information,
aslisted below. More Note types areimmediately availableto you, asisthe ability to customize your own, but we' |l explain

that later.
URL @ W Cenirzl infeliigence Agency Home Page  hifedvww odol gow’
URL: httpotfwww odci.gos
The URL Note stores an Internet address. URL is the abbreviation for Comment: Gentral Intelligense Agency Home Page
. Last Yisited: @ (D) Mon, Nov 27, 1995 @ 9:27 4M
Universal Resource L ocator. Hext Time to Yisit: p O @
To Do

To Do Notes have afield which links to a URL Note. The To Do Note Ty W Visitthe Internet

. .. ummary: Yisit the [nk L
isafast way to schedule your visits to the Internet. You can also use e

URL Link: B2 @ I Ask Dr. Science hitp:Hagora rdrop comb-jim. .

the To Do Note to schedule personal appointments in your calendar. Priority: [
Begin: 2 D
The WebArranger calendar (stored in the Web Schedul e Topic) will _—— 0
display To Do Notesin your calendar until you fill the “Compl eted” pesEas Mo Rt L Y e
field’s checkbox.

e WebAT

ranger 2.



< r
4? MI&&
€3
COOL TRICKS

Of course, you can place other types of Notes in your calendar, although other Note types will not carry forward to the next day,
asTo Do Noteswill.

As an example, we've put avisit to CE Software’s Web page in your Web Schedule Topic.
Heading

A F il Meay

Heading: hdilky 'Way

The Heading Note is designed to be just a name of agroup of Notes.

‘5’ ¥ ehat's going on ih cur galags.

For example: You have a Heading Note named Milky Way. Below that hats going on In our gelexy,
i . R K @ I hifp:tveers2 ari.netihomelode nwaldicafe .himl The Astronomy Cafe
Headi ngisa collection of URL Notes that point to Web pages @) W hiiptivwen ult nenptinomepage-npten. himl The Northern Lights Planetarium
featuri ng news abOUt the gaI aXy @ W hifpillss| berkeley edulisi_werwisalpasses himl SatPasses Horme Page
Pictllrﬂ E I D, Weeliingion @
! . . . . . Summary: [, Wellington
A Picture Note | ets you display a photo or graphic. You also can paste graphics into just about any Note TS
type, including URL.
Memo o "E oo e oo Tardwore s
reamange them?
The M emo Note |S a generl C, no_f n ”S Note :Xr;::‘eng ;’r\«fs a\:;cf;géﬁg:r:\;gconmseddea\mg with bockirarts. Uil we drearmed p imperting and
YOU can pl ace graphlcs andlor erte teXt | na m\;‘wngi;s;;szxc::amg ot b make OUHineS Of U impoerted bookmarks. And then we sxpert our bookrark
M €emo NOte. S R 'ﬁ'v Jzsen  Wellingion M. Happy Tocth
First Name: Jason
People Last Name: ‘#ellington
) ) ) ) ) EMail: mailo:jty@oatcom
People Notes contain personal contact information. This example shows a Picture Note Company: Mr. Happy Tooth
L. . . Title: best dentisit I've ever had
positioned as a sub-note to a People Note. Any Note indented beneath another Note is referred EI% o7 welington, 8
to as asub-note. You can “nest” notes as deeply as you like using WebArranger’'s free-form e A
outlining capabilities.
File [ & Aznger Aick's receipes
The File Note points to files of any type on your File Name: [3] “rhat's new
computer. You can arrange references to documents, Comments: Ranger Rick’s receipes
applications, etc., so you don’t have to bring the entire

file into WebArranger.
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The Page is where your Notes are arranged.

The Notesin agiven Topic are displayed on the Page. Thetitle at the top of a Page is the name of

the Topic it is displaying (see The Contents).

The Notes are arranged in outline form on the Page. The Page makes up most of your WebArranger
screen. From the Page, you can move, sort, manage, create, and manipulate information. If you use
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alarge monitor, WebArranger will utilize as much screen real estate as you have, giving you the

“big picture” of your information.

You can look at your information differently through
Views. The available Views of each Page are displayed
in drop-down lists beside the Page Name and beside
the Topic Name.

WebArranger ships with predefined Views you may
find helpful. You can a so create more Views. See the
Cooal Tricks section at the back of this guide for tips
about WebArranger’s customizable Views.

Feople
3 web Schedule

=

WBAE o oknarks
B Histary
(i) URL agent

Contents W Mon, Feb 12, 1995 @ 7:32 PM Bookmarks a
[ Revelations 0w URLs and Headers
Jump Start ;? B Bookrmarks gives you more confrol over yvour Netscaps bookrmarks
READ MO ¥ Daily Trips
&4 Top Ten FAGs List € b word of the Day hipihwwnw dsu edulproject.
Conl Picks

Just URLs
Scheduled visits

v URLs and Headers

URL

€3 I The American Stock Exchange - The Smarter P hifgl
@ I hutual Funds Online hitp tharene rmifmag com
@ B The Monty Python page hifpiialred uwashington....
[ ¥ & Good Time
@ I Discovery Channel Onling hitp:twrer discovery comi
ird Places On The Met hifpNwawsw eurenetnliussr.
Museum hifp: e nck gov sginhkl.
h s Web World hifpiteyclong weather netlt.
€3 b Aca-A-Fright hip:ilveer.aze comiclient...
[ Looking for Mew Toys
@ I ONSALE - Auctions of Computers and Electronics hifp
€3 > Kai's Power Tips and Tricks for Photoshop hi:lithe-tech.mit
@ I Adobe Systerns - Frame products bt leesee frame comt
Q B Sun Microsystems bt iwensee SUn.com!
[ ¥ Tips for the Job
@ I Technical Writing Page hitpluser it net-gazzalte. .
Q B InfoSeek Guide Search: for technical writing hiffyiguide-p.in
&3 I Tom's Tips for Web Designers hlfpfithe-techmit.edulkPT. ..

WebArranger 2.0
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The Contents is an outline of Folders and Topics.

The Contents displays an outlined list of the Folders and Topics. To navigate to any Topic or Folder,
just click itsicon in the Contents area of the screen.

WebArranger ships with three Folders: Jump Start, My Data, and Internet.

Each Folder has several Topicsin it. When you click a Topic, its Page displays on the right side of
the WebArranger window.

It's easy to customize your Contents — just use drag-n-drop. Move Topics and Folders up and
down in the outline. Move them into, and out of, other WebArranger Documents. In addition, you
can drag Notes from the Shelf or from the Page to other Topics.

For more customizing information, see the Cool Tricks section at the back of this guide.

WebArranger 2.0
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@ working
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& Top Ten Filz List
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The Note types you use most often are kept on the Shelf.

The Shelf isinthelower |eft corner of your screen. Click a Note type's rectangular button on the Shelf
to insert anew Note on the Page. It will automatically appear where your cursor was last positioned.

You can aso click the Note type’'sicon and drag it to the Page or to a different Topic in the Contents.

Shelf

E3[urL

[7)|Heading

|

|

iy [To Da |
& | Mema |
|

|

|

Ble

£ [Pesple
fel[Picture
[ [File

.| Bookmark Haading|

0 WebArranger 2.0
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The Document is the “master” file type of WebArranger.

The Document contains all of your Topics, your settings, your customi zed Note types, and everything else. If, for instance, you
have three different people who use WebArranger at your household, each person can create his or her own Document. If you
want to share information between two different Documents, it’s easy to copy-and-paste, or you can even drag-n-drop between
two Documents that are open simultaneously.

In the File menu, under Preferences, you can select a Home Document, which WebArranger will automatically open whenever
you launch the application. In the Preferences dialog, you can also password-protect your Document, automate backups, and
adjust a variety of other settings.

WebArranger 2.0 0
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Navigation in WebArranger is smart, but a bit different.

Select a Note — Click any Note'sicon to select that Note. A box displays around aNote when it’s selected. Once selected, you can
copy, cut, drag, gather, or launch URLSs.

Open Note — Click oncein the Summary Line (or title) of a Note to open or closeit.
Show Sub-Note — The small arrow to the right of a Note'sicon indicates two things:
m [f itisadouble arrow, there are clones of this Note in the Document. A cloneis areplicaof aNote.

m \When the arrow is solid, there are Sub-Notes to the Note. To show and hide the Sub-Notes, click the arrow. See the Cool
Tricks section of this guide for more information about Clones and Sub-Notes.

Drag-n-Drop — When you select a Note, you can drag-n-drop it. You can drag-n-drop a Note from the Page to a different Topic.
You can a'so use drag-n-drop to quickly and easily rearrange Notes and Sub-Notes on a Page. Gray bars display to help you drop
a Note where you want it.

0 WebArranger 2.0
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Launch Your Favorite Web Pages Directly From
= WebArranger With One Keystroke!

Launch your favorite browser and go to places on the Internet, automatically.
Select a URL Note, press %-R, and you’re there!

Thisisvery handy for cruising directly to aWeb page from WebA rranger!
For example:

If you've scheduled yourself aTo Do Note to check a certain Web site, you can check your calendar and launch that URL directly
from your To Do list. Thisis because To Do Notes arelinked to URL Notes.

No matter which Topic you create a To Do in, the Web Schedule Topic auto-gathers To Do Notes!

Get started by surfing to some of _
the predefined sitesin the Cool  [# W Visit the infemet

Picks Topic. We've provided sets Sunmary: /igif the [nbermst

of URLS to get you started, URL Link: [] @ W Ask Dy SBcience  hfpdsgors rdrop. corm~im. .

incl uding Sci Fi. Politics. News URL: http:n'n'sg-:nra.rdh:np.-:I:-m."‘]imksftem‘dr_science.html
’ . ’ . Comment: AskDr. Science

Sources and Keep It in the Family. Last Yisited: @ [ () 5un, Feb 11, 1996 @ 4:01 P

If you'veinstalled and configured Next Time to Yisit: P 5D

WebArranger correctly, you'll be

Priority: [§]
able to browse any of these Begin: p (D)
included siteswith asimple Completed: []
#-R keystroke. Date created: hon, Feb 12, 1996 @ 8:20 PM

WebArranger 2.0 e
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2 Tuuls
Install Internet Plug-in
Internet Power Tools
Launch URL #R
Clean Up “Changed Web Pages” Topic
WebArranger ships with an impressive set of Internet power tools. See the Help Agents Y
Document for more information about the Tools menu. Start WM Foot Steps
Import/Export 2
Launch URL Internet Apps b

Here's Cool Trick #1! But we already showed you how to do thiswith a3s-R
keystroke — much easier than selecting it here.

Housekeeping

Every now and then, you should select the Clean Up Changed Web Pages Topic tool. This Topic is the repository for URL Agent
missions. You won't even get dirty.

Agents

Select thistool to display the list of WebArranger Agents that can do so much for you — Start URL Agent, Start URL Validator
Agent, and Start FTP Download Agent.

Start WWW Foot Steps
This command begins the capture of your cyberspace vapor trail, recording your complete and browsing history.
Import/Export

This displays a menu of options to import and export Netscape history, and bookmark import/export for Netscape Navigator ™
and Anarchie™ bookmark management.

Internet Apps

Thelist of Internet Applications rounds out your set of power tools. The list includes Internet Config, The Forefront Group’s
WebWhacker™, your browser, FTP client, E-mail client, news reader, Telnet, Gopher, etc.

m WebArranger 2.0
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3 Customize Your Stuff

Make some Topics of your own!
1. Click the User Defined Topicinthe My Data Folder. Then click again to highlight the name, and changeiit.
To change the new Topic'sicon:
m  Select Topic Settingsin the Topics menu.
m Click theicon button and look through theicon library.
m Select oneand click OK.
You can a so paste an icon into the Topic Settings. Select the icon box beside theicon button, and paste.
2. Goto the Cool Picks Topics, and choose agroup of URL Notesfor your new Topic.
m For example: You have aninterest in politics.
m You namethe User Defined Topic Palitics.
m Click the Cool Picks Topic.
m Dragtheicon of the Heading Note caled Politics to your new Politics Topic.
m All the sub-notesto the Heading comewith it!
m |t'sthat Ssmple.

m If you want to add some news sources to your Politics Topic, drag-n-drop URL Notes from News Sources to the Politicsicon.
You can put additional Peoplein Paliticswith their E-mail addressestoo.

3. You re already building your own Web information set, and it’s the way you want it.

WebArranger 2.0 Q
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4 Grab Stuff Anywhere, Any Time!

WebArranger's Universal Grabber™ lets you grab any kind of information and place it in your Document. Most grabbed materia is
placed asaMemo Notefor later filing. But the Grabber is smart enough to recognizeaURL, and placeit asaURL Note.

The best part — the Grabber works whether or not WebArranger is running!

IY’Y Grabber Preferences

1. select what you want to grab, like a URL, text on aWeb site, a piece of a Microsoft® Word

document, an image in Adobe Photoshop™, or an E-mail message. T
WebArranger:

2. Press your Grabber hot key and voila! The Grabber putsaMemo Note or aURL Noteinthe

[ Hot keys enabled

Clipping Topic inthe My Data Folder. [ Make sound when grabbed
You can drag your new Note and drop it where you want.

Or, convert it to another type of Note. See Convert Note in the Notes menu.

@ I 3zn Francisce 496 hitprdivww.nflhome.comdeamsidersidders. hirml

Cut, Copy and Paste work too! You can cut or copy any information from anywhere BRLE v TARGT CoriteAm A Barsia Gers. v
and paste it into anew Note. This can be especially handy for organizing new Web v

sitesasyou find them. Highlight the URL, copy it, go to WebArranger, select anew e Dusoratin, | O

URL Note, and paste the URL . You can then title theWeb site (using real English Last Downions avertes. 801G

rather than the cryptic URL) and drop in a graphic directly from the Web page
using the same copy and paste technique. Hold your mouse button down while
pointing to agraphic, and you'll be ableto copy it.

QuicKeys®

If you use QuicKeys, or if you want even more automation, check the CE Software
Web sitefor FREE QuicKeyskeysets. With thekeyset, you can sel ect the Notetype
and the location on the fly, and bypass the Clippings Topic.

The free keysets require QuicKeys, the leading Macintosh® automation and scripting product.

QuicKeysis available from CE Software at a specia low price for WebArranger owners.

Q WebArranger 2.0
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5 Do it Fast ... with Hot Keys!

o - F — WebArranger’'s quick Find feature locates any text string in
any Note throughout a Document. Go To

Go to Folder/Topic/liew: |
Matching: READ NOW!11

[ cancet || ok |

% - J — Navigate from Topic to Topic, Folder to Folder, or to another
View FAST with the Go To hot key.

Go To'sincredibletype ahead featurerecognizes your existing
lists of Topicsand Viewsin your Document. Just begin to type,
and as soon as the characters match something in your Document, the whole name displays. Usually, one or two |etters will
doit!

% - N — Create anew Note, anywhere, any time in WebArranger. The new Note dialog also features the same type ahead
feature. The dialog aso offers a pull-down menu of your Note types.

Memo

There are anumber of other hot keys for even faster [>] New N Hgléuing

navigation. For acompletelisting, check the WebA rranger Make note of type: [] File

Jump Start guide. To Do

(Ceancer ) (o< meminder
1IMPI Preferences
People

Picture
Bookmark Heading

WebArranger 2.0 G
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Outlining Made Easy!
Use Clones and Sub-Notes to Organize Your Stuff Your Way!

We hated outlining in 6th grade, but it’s one of our Top Tricks now!

Notes are free spirits. You can relate Notes to other Notes or Topicsin your own way. By creating Clones and Sub-Notes, you can
organize your Notes in the outline format, and make some kind of senseto it all.

Notes in one Topic can be “cloned” into other Topics. Since thereis only one actual, physical Note in existence, changesto a
cloned Note appear in all other clone copies.

For example: You have aURL Noteto the Apple Computer Developer Page. You have a Software Heading Notein your Cool Sites
Topic. You have aWebArranger Plug-in Development Topic, and a Software News Topic. It makes sense to you to have that Apple
URL Noteinall three places. No sweat.

m Hold the Option key down while you drag the Note from the Page over to one of the Topics.
m Do the same for the other Topic.
m You'vejust made clones!

m |f you make a change to the cloned Note in the Software News Topic, the change is reflected in the Cool Sites Topic and
in the Plug-in Development Topic.

m Thisisavery good use of your time.

m WebArranger 2.0
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When you drag a Note's icon, gray horizontal bars display to help you drop it where you want it. You can drag-n-drop a Note
above or below another Note, and move a Note to indent it. An indented Note below another oneis called a Sub-Note.

Outlining

Try thisyourself, and see how flexible and powerful WebA rranger isl Make some clones of
Notes you want in several Topics. Drag Notes around to create an outline ... just rearrange
your stuff the way you want it to be.

IMPORTANT: When you select a Note and press the Delete key, you are only deleting
that one version of the Note. Its clones are still around. If you want to delete all clones,
select Destroy Note in the Edit menu. Be very careful! Destroy Note eliminates all
versions of the Note, including any places where it is a Sub-Note. It will also delete all
Sub-Notes attached to that Note.

WebArranger 2.0

DV Fun

@ W The Weird Places On The Met
& » Ask Dr. Science
&3 » Rocko's Modern Life
@ I Zargon's Web World
&3 W Casey's Snow Day Reverse Dictionary (and Guru)
[~ Cartoons
&3 W The Monty Python page
& ¥ The Dilbert Zone
& W FarSide
& ¥ Duckman!
[~ SciFi
& b Sci-Fi Channel’s Home Page
& b The X-Files
&3 % UPH 44 Universe
@ I The Lurker's Guide to Babylon 5
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Merge Personal Information
with Your Internet Information!

You have the idea by now that WebArranger does alot more than just manage your interaction with the Internet. You can get any
kind of information from anywhere, and use WebArranger to handle it.

WebArranger ships with an Organizer Folder already set up to manage the rest of your life.

1. Select New in the File menu.

2. Select the Organizer Template and click Open. Please choose a Custom Template or click New:
3. Copy the Organizer Folder from the Organizer Template [=2 webArranger v |
onto your Contents. To copy it, hold the Option key while [(JInternetConfigl.2 [7] — Dale
you drag the Folder. (It's possible to drag-n-drop items [ Plug-ins _
between two open Documents in WebArranger.) IUA 2.0 Template
. WeblWhack Deskt
4. Close the Organizer Template. e hacker
Organizer Template
z

@ WebArranger 2.0
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The Organizer Folder has a Topic called Schedule. It behaves similarly to the Web Schedule Topic. You can keep both, and have
apersonal calendar as well as an Internet calendar. Or, you can combine them so you have just one calendar Topic.

To combine the two:
1. Makea backup copy of your Web Schedule Topic. Save your Document in TAIL format, then make a copy of the TAIL file.
2. Open the Web Schedule Topic.
3. Click theti ny white box in the upper left corner of the Page. This displays the Notesin aView that isasimplellist,
4.
9.

instead of a calendar.
Press - A to select all the Web Schedule Notes at once.
1:00 PHM W% Dr. Science http/fagoraxd.. Fri, Feb 0, 1006
Drag the Notes to the Schedule Topic in the Organizer Folder. :I;33 i e Binertlons atteilfnnya P Feh 9. 1996 -
2:30
Z:00 PHM
330
e . 4:00 PM
You can put additional Note types on the Shelf. You may find the | 450 W% Pick up photos Sun, Fen 11, 199.
. . . . S5:00 PHM
Appointment and Reminder Notes useful in creating a personal 530
organizer. This example is an opened Appointment Note in the Web e
Schedule Topic. %ﬂgmg Web Schedule:Today =|
. . B;Du == H W Dinner with Jilf
Plus, you can add, subtract, and rearrange fields in a Note. See the next = Gummarg. Birmar i i
Cool Trick. 9:00 FM Yiho: [B]
9:30 Category: [3
10:00 PM ¥here: [§ Bob & Iris’s Drop Dead Cafe
10:30 Comments: taks photos
11:00 FM Begin: p 3 Sun, Feb 11, 1996 @ 700 P
1130 End: pEAD

WebArranger 2.0 a
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8 Customize Your Notes — Browse the Note Catalog

Want to track your appointments? Want to remember someone’s birthday or anniversary? Need to add descriptions to Web
addresses so you can easily categorize them? Customize your Notesin the Note Catal og!

In addition to other Note types, the Note Catal og offers additiona fieldsto put in your existing library of Note types. For more
information, see the Help Document (select Help in your Apple menu.)

The Note types you use most frequently are stored on the Shelf. To add a Note type to the Shelf: ER

LA 2.0 Note Catalog

1. Select Note Catalog in the Notes menu. A NoteLatalog
7 [Mema [Define New... |
2. Drag the Note type you want to the Shelf. g :.R:“..g
To remove a Note type from the Shelf: % File [ Delete )
Ta Do -

1. Select the Note icon and drag it to the Trash in Contents. é Apporntoont | Edit...
2. This does not remove the Note type from the Note Catalog. Click the Delete button in é ﬁ"——'(‘ Ssinsiey

the Note Catalog dialog to remove a Note type. Be careful! When you Delete a Note —

type from the Note Catal og, you remove that Note type from your Document — all
Notes of that type from the Topics, and all the information stored in those Notes!

Define Note

To changethefieldsin a Note type:

Fields Note Name: Note Icon:

1. Select the Note type and click the Edit button. sortvy [Creaton =] [Aepointment | [2] Cieomse)

2. Sdlect the field you want to add from the field list on the left side of the Define "
Note dialog. Click the >> button.

To rearrange the field's position, drag it up or down in the Note type display on
the right side of the dialog.

f o o¢
M:i;Jgg
e dzd
vy BOE
oo
(efecl

T

Styles... Form:|No Form hd
(Summary_) [ Cancel ) 0K

@ WebArranger 2.0
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3. Sdlect thefield you want to remove and click the << button.

The other buttons in the Define Note dialog | et you further customize a Note type. See the Help Document.

IMPORTANT: When you add, remove, or edit afield in aNote type, that change is made to all Notes of that type. If you add a
Birthday field to the People Note, all the People Notesin your Document will display that field. If you remove afield from aNote

type, that field is removed from all Notes of that type.
To edit just one specific Note:
1. Open the Note.
2. Select Add Field or Remove Field in the Notes menu.

3. Type the field or select it from the drop-down list in the
Add Field dialog.

4. Click OK.

Add Field

Add the field: | T |

To: i@ selected note O all notes of this type

(Define Field... ] [ Cancel |

E3

WARNING: CE Software recommends that you not remove the Note types and associated Note fields that are shipped with
WebA rranger. Some Note types and fields are required by the WebArranger program, athough their activity or importance may be

transparent to you.

WebArranger 2.0
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The Gather Command —
WebArranger’s Query-by-Example

Matched Notes

Want to quickly locate all of your contacts who have an AOL E-mail address?

. . , o

Need to find your URL Notes regarding Astronomy? WebArranger’s Gather - - Maltwd butes
The following notes match. Click on a noie to select it, or

command is the tool for you! hold down the shift key and click to select more than one
note. To insert all matching notes, click the Insert All
button.

To use Gather: £ > Central Source Yellow Pages. hip itwww tslephonebook corm

L. i 3 Cenlral Intslligence Agency Home Page hitp:tiwmadei gov!
1. Open the Topic into which you want to put the gathered Notes.

2. Create aNote type like the one you want to find.

3. Fill in the appropriate fields with text strings to match what you're
seeklng [ insertan__] [_cancel 0K

. Pressag - M to activate Gather.

. WebArranger finds the Note and places a clone of it in the Topic.

o Ol &

. The Matched Notes dialog displays when more than one Note is located. Select one or more Notes to insert.

Gather works with To Do Notes too! For example:

It
You want to schedule avisit to a certain URL, but all you & Bummary: ISl (e THerner
remember is the Comment field begins with “Welcome.” "“P::::: .E'|w91cume
1. Create aTo Do Note. Begin: QO
Completed: D
2 . Click thefield URL Link. Date created: Tug, Feb 13, 1996 @ 10:58 Ak

@ WebArranger 2.0
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=————————— Matched Notes

3. Type Welcome and press Return. =
Matched Notes

4. press 22-M to activate the Gather command. WebA rranger

The following notes match. Click on a note to select it, or

promptly dlSpIayS alist of URLsthat have Welcome in the hold down the shift key and click to select more than one
H note. To insert all matching notes, click the Insert All
Comment field. o
B. Select the URL you want. A box displays around it. Click OK. e AR Sy L e,
@ I Welcome to MacUserweb hipilizcias3 zif comi® TE. .
6 . The URL iS Ilnked to the TO DO Note. COOI. @ W Welcome to UCMP! hfpiucmp berkeley edu...

€3 W welcome to the White House hip vl whitehouse ...
@ I “elcome to the White House i Mwwnwt whitehouseg...
@ I Weeleorne to UCMPIL hipiiucmp1 berkeley sdu...

5 I Walcome to Macllserwsh hitn lizcias? 7if comis 7F

[ insertan | ((cancel | | ok |
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1 0 A Room with a View

Views give you lots of waysto look at your Notes on the Page, including sorting on thefly.

WebArranger shipswith threeViews: Basic, Table and Calendar. Some Topics are shipped with Views created for you — People,
Web Schedule, Bookmarks, and History. A Topic has more than oneView if thereis an arrow on the right, beside the Topic's
name in Contents. Click the arrow for a drop-down list of the Views.

Basic View — Thisisthe generic View of your Notes. The Notes are displayed in alist format. The Filter and Sort commandsin
the Views menu let you rearrange the list according to Note types and field contents. See the Help Document.

Table View — Your Notes display in atable format, with the fields as columns. Move the columns around to rearrange a Table
View any way you like.

Each column has a drop-down list so you can change the information displayed. WebArranger ships with TableViews for the

Peopl e and Bookmarks Topics.
Calendar View — WebArranger offers a variety of
calendar formats to display your Notes. You can Contents (S5l ]| wed, Feb 14, 1996 @ 3:13 PM Pzapls
select the detailsin Calendar Settings in the Views | [ ¥4 2.0 Template |0 I SONENT
menu. Calendar Views are built into the Web ﬁ Jump-Start Last Marne X1 First Mame & Erai
. . & RE AL MO ilta: i
Schedule and History Topics. Note that the 3 o ron P Lic ) b Aex Lam mailta:Brad Kie
; ; ; I op TenFALS L= [ Buch Pam
calendar View S(_:aleswnh the size of your led Cool Pioks o  tnton o toslinton
WebArranger window. My Data " o o .
. . ale L]

When you’ve enJ oyed WebArranger for aNh”e’ % iy g [+ Forbes Steve mailto:forbes@f
you may want other types of Views to suit your = e e ) b Good oo iTte Fond_Gond

eeds. More information regarding the Views wschesie &) | ) '
needs. HEY User Defined #1 @b ciew Br-ad mailto:Brad_Kie
menu isin the WebArranger Help Document. ) User Defined #2 @b Finenars ek T

%nternet .E:’ [ Parnum Drane rmailto:Dane_ P
Eookmarks =
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) \& Share Ready-To-Launch URL Collections
,\‘\Q, With Other WebArranger Users!

Collect the sites you want to share into a Topic, then select Export Topic inthe File menu. Export the Topic asa

TAIL file (read more about that in the Jump Start guide). Your friends can then import the TAIL fileinto their

Document as anew Topic, then reorganize the information as they wish. They’ll have instant one-keystroke ‘Y\
access to all the sites you passed along, including all of your annotations and Notes. Sure beats manually

entering URL s or copying-and-pasting them one at a time from E-mail messages!

You can also use thistrick to share contact information and just about anything else you have stored in WebArranger!

WebArranger 2.0
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And = = » There Are More Tricks Ahead!
WebArranger offers opportunities for third parties to develop vertical applications! 't V

CE Software has initiated a developer program which will introduce more add-on products and functionality
to make WebArranger even more powerful! ‘Y\

WebArranger has avery well-defined plug-in Application Programming Interface (API). New features and
functions can be added by CE Software or by other devel opers who use WebA rranger’s Software Development Kit (SDK).

Stay tuned to CE Software World Wide Web site for details on forthcoming WebArranger Plug-ins and third-party development
opportunities.
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