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3URGXNW�MH�XUþHQ�SUR�UHJLVWURYDQp�XåLYDWHOH�SURGXNWX����3UR�3&�68,7(
����D��2EVDKXMH�OLFHQFRYDQp�GRSO�N\�W�HWtFK�VWUDQ�MDNR�MH�NRUHNWRU
SUDYRSLVX�YþHWQ��V\QRQ\P��þHãWLQD��VORYHQãWLQD��EULWVNi�D�DPHULFNi
DQJOLþWLQD��Q�PþLQD��D�RERXVP�UQp�S�HNODGRYp�VORYQtN\��þHãWLQD�DQJOLþLQD
D�þHãWLQD�Q�PþLQD��SUR�WH[WRYê�D�WDEXONRYê�SURFHVRU��QiVWURMH�SUR
JHQHURYiQt�D�WLVN�þiURYpKR�NyGX��'DOãt�VNXSLQRX�MVRX�UR]ãt�HQt����3UR
PC SUITE o administrativní funkce – elektronické šanony a fotoalba ve
vizuálním desktopu 602Desk se vzory právních smluv pro textový
SURFHVRU��GiOH�SDN�UR]ãt�HQt�R�GDOãt�,QWHUQHWRYp�IXQNFH�±�H[SRUW
z textového procesoru do jazyka XML s�GHILQLFt�+70/��R]QDþRYDQê
jako XHTML), výstup z libovolné aplikace do formátu PDF pro Acrobat
5HDGHU�SUR�XPtVW�Qt�GRNXPHQW$�QD�:HE�D�PRåQRVW�Y\JHQHURYiQt
jednoduché HTML prezentace z textového procesoru pro Web. Ve
YtFHXåLYDWHOVNp�OLFHQFL�REVDKXMH�Y�HOHNWURQLFNp�SRGRE��]iNRQ\�D�SUiYQt
QRUP\�XUþHQp�SUR�SRGQLNiQt�
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       Co je 602Pro PLUS PACK 2000a       

���3UR�3/86�3$&.�MH�GRSOQ�N��NWHUê�UR]ãL�XMH�NDQFHOi�VNê�EDOtN����3UR�3&�68,7(
����D�R��DGX�XåLWHþQêFK�PRåQRVWt�

• vizuální rozhraní pro práci se soubory 602Desk
• ]S�tVWXS�XMH�YHãNHUp�DNWXiOQt�]iNRQ\�D�SUiYQt�QRUP\��MHMLFKå�]QDORVW�MH�SRW�HEQi

pro podnikání
• QDEt]t�VDGX�IRUPXOi�$�D�WLVNRSLV$�SUiYQtFK�VPOXY�SUR�SRXåLWt�XYQLW��L�YQ��ILUP\

• kompletní jazykovou podporu�SUR�SUiFL�Y�þHãWLQ���DQJOLþWLQ��D�Q�PþLQ�

• SURVW�HGN\�SUR�kontrolu pravopisu �Y�þHãWLQ���DQJOLþWLQ��D�Q�PþLQ�

• automatické G�OHQt�VORY
• slovníky synonym��WKHVDXUXV��SUR�YãHFKQ\�W�L�XYHGHQp�MD]\N\
• S�HNODGRYp�VORYQtN\�]�þHãWLQ\�GR�DQJOLþWLQ\�L�Q�PþLQ\�D�QDRSDN

• technologii þiURYpKR�NyGX�SUR�WH[WRYê�SURFHVRU����7H[W�YþHWQ��QDSRMHQt�QD
databázi

• WLVNRYê�RYODGDþ�602Photo Driver�XPRå�XMtFt�H[SRUW�GRNXPHQWX�GR�IRUPiW$
JPG/PGN a tvorbu HTML prezentací

• WLVNRYê�RYODGDþ�602PDF Driver�SUR�H[SRUW�GRNXPHQW$�GR�IRUPiWX�3')

• PRåQRVW�H[SRUWX�GR�IRUPiWX�XML
• program OCR602�SUR�VQtPiQt�S�HGORK�D�S�HYRG�WH[WRYêFK�þiVWt�GR�]QDNRYp

podoby
• kompletní makrojazyk  pro 602Text.

���3UR�3OXV�3DFN�VH�GRGiYi�MDNR�VDPRVWDWQê�LQVWDODþQt�NRPSOHW�SUR�MHGQRWOLYp
XåLYDWHOVNp�VWDQLFH�L�SUR�LQVWDODFL�Y�VtWL��'RGiYi�VH�URYQ�å�SUR�GRLQVWDORYiQt�GR
SURVW�HGt�0DLO����.OLHQW��NGH�]HMPpQD�UR]ãt�t�PRåQRVWL�HGLWRUX�SUR�Y\WYi�HQt�GRSLV$�

Vizuální desktop 602Desk pro práci s dokumenty a digitálními fotografiemi

6RXþiVWt����3UR�3/86�3$&.�MH�YL]XiOQt�GHVNWRS����'HVN�QRYp�JHQHUDFH��-H�XUþHQ�SUR�MHGQRGXFKRX
VSUiYX�VRXERU$��S�HGHYãtP�GRNXPHQW$�NDQFHOi�VNpKR�W\SX�D�GLJLWiOQtFK�IRWRJUDILt��3URVW �HGt����'HVN
E\OR�NRQFLSRYiQR�WDN��DE\�Y�QHMY�Wãt�PRåQp�Pt�H�XPRå�RYDOR�LQWXLWLYQt�SUiFL�VH�VRXERU\�D�]iURYH�
]DMLã"RYDOR�W�VQRX�QiYD]QRVW�QD�RVWDWQt�DSOLNDFH�NDQFHOi �VNpKR�EDOtNX����3UR�3&�68,7(�����D�

9êVOHGNHP�V\VWHPDWLFNp�SUiFH�V����'HVN�MH�S �HKOHGQp�XVSR�iGiQt�GRNXPHQW$�EH]�RKOHGX�QD�WR��]H
NWHUpKR�]GURMH�SRFKi]HMt��0RKRX�]GH�EêW�VRXE�åQ��]SUDFRYiYiQ\�GRNXPHQW\�Y\WYi�HQp�SURJUDP\
602Pro PC SUITE i dokumenty pocházející z Microsoft OFFICE spolu s grafickými soubory všech
W\S$��'RNXPHQW\�VH�XNOiGDMt�Y�SURVW�HGt��NWHUp�MH�HOHNWURQLFNRX�REGRERX�E�åQp�NDQFHOi�H�±�KLHUDUFKLH
DUFKLYDFH�SRVWXSXMH�RG�VN�tQt�S�HV�ãDQRQ\�SR�NRQNUpWQt�SRMPHQRYDQp�VORåN\�

3RPRFQi�YROLWHOQ��]REUD]HQi�OLãWD�]MHGQRGXãXMH�SUiFL�VH�ãDEORQDPL��]HMPpQD�XVQDG�XMH�Y\WYi�HQt
QRYêFK�GRNXPHQW$�QD�Ei]L�þDVWR�SRXåtYDQêFK�ãDEORQ��=REUD]HQt�VORåHN�ãDQRQ $�MH�YROLWHOQp�Y�Q�NROLND
PRGLILNDFtFK��Y�QiKOHGRYpP�UHåLPX�SRVN\WXMH�LQIRUPDWLYQt�QiKOHG\�GR�GRNXPHQW $�L�JUDILFNêFK
VRXERU$�

���'HVN�YH�YHU]L�����D�QDEt]t�]FHOD�QRYp�QiVWURMH�SUR�Y\WYi �HQt�IRWRJUDILFNêFK�DOE��3UR�XNOiGiQt
GLJLWiOQtFK�IRWRJUDILt�L�YãHFK�RVWDWQtFK�JUDILFNêFK�VRXERU $�MVRX�GR�DOE�LQWHJURYiQ\�IXQNFH�XPRå�XMtFt
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S�LSRMRYiQt�]YXNRYêFK�NRPHQWi�$��WH[WRYêFK�SRSLV$�D�RGND]$�QD�MLQp�VRXERU\�QHER�QD�ZHERYp
VWUiQN\��)RWRJUDILH�XORåHQp�Y�DOEX�WHG\�P$åHWH�GRSOQLW�VORYQtP�NRPHQWi�HP�QHER�WH[WRYêP�SRSLVHP�

3�tPR�YH�VORåNiFK�ãDQRQ$��QD�VWUiQNiFK�IRWRDOE��MH�PRåQp�JUDILFNp�VRXERU\��GLJLWiOQt�IRWRJUDILH�
RSHUDWLYQ��XSUDYRYDW��7R�MH�]DMLãW�QR�GtN\�LQWHJUDFL����'HVN�V�JUDILFNêP�HGLWRUHP����3KRWR��(GLWDþQt
funkce grafického editoru jsou dostupné pouhým kliknutím myši – editor se nad obrázkem spustí jako
VHUYHU�D�XPRåQt�YiP�EH]�GDOãtFK�SU$WDK$�SURYpVW�]DPêãOHQRX�~SUDYX�

    �=iNRQ\�SUR�SRGQLNiQt�Y�HOHNWURQLFNp�SRGRE��     

%DOtN�3/86�3$&.�REVDKXMH�VRXERU�]iNRQ$��NWHUp�P$åHWH�SRW�HERYDW�Y�VRXYLVORVWL�V�SRGQLNiQtP�
-HMLFK�SRPRFt�P$åHWH�RSHUDWLYQ��Y\KOHGiYDW�SRW�HEQp�LQIRUPDFH�SUiY��Y�WRP�RNDPåLNX��NG\�MH�QHMYtF
SRW�HEXMHWH�

=iNRQ\�MVRX�UR]þOHQ�Q\�GR�W�HFK�REODVWt�

• 9H�VNXSLQ��]iNODGQtFK�S�HGSLV$�QHFK\Et�2EþDQVNê�]iNRQtN��2EFKRGQt�]iNRQtN��äLYQRVWHQVNê
]iNRQ��=iNRQtN�SUiFH�D�2EþDQVNê�VRXGQt� �iG�

• 9H�VIp�H�S�HGSLV$�WêNDMtFtFK�VH�GDQt�QDOH]QHWH�=iNRQ�R�VSUiY��GDQt�D�SRSODWN$��=iNRQ�R�GDQL�]
QHPRYLWRVWt�D�]iNRQ\�WêNDMtFt�VH�RVWDWQtFK�PDMHWNRYêFK�GDQt��=iNRQ�R�GDQtFK�]�S �tMP$�L�V
S�tEX]QêPL�S�HGSLV\��=iNRQ�R�VSRW�HEQtFK�GDQtFK��=iNRQ�R�GDQL�]�S�LGDQp�KRGQRW\��=iNRQ�R�GDQL
VLOQLþQt�D�GDOãt�

• 9�REODVWL�S�HGSLV$�R�]GUDYRWQtP�D�VRFLiOQtP�SRMLãW�Qt�SDN�QHFK\Et�=iNRQ�R�QHPRFHQském
SRMLãW�Qt�]DP�VWQDQF$��=iNRQ�R�VRFLiOQtP�]DEH]SHþHQt�YþHWQ��SURYiG�FtFK�Y\KOiãHN��=iNRQ�R
9ãHREHFQp�]GUDYRWQt�SRMLã"RYQ���=iNRQ�R�SRMLVWQpP�QD�VRFLiOQt�]DEH]SHþHQt�D�S �tVS�YNX�QD�VWiWQt
SROLWLNX�]DP�VWQDQRVWL��=iNRQ�R�SRMLVWQpP�QD�YãHREHFQp�]GUDYRWQt�SRMLãW �Qt��=iNRQ�R�SHQ]LMQtP
S�LSRMLãW�Qt�VH�VWiWQtP�S�tVS�YNHP��=iNRQ�R�G$FKRGRYpP�SRMLãW�Qt�D�GDOãt�SUiYQt�S�HGSLV\�

     Šablony právních smluv     

6RXþiVWt�NRPSOHWX�3/86�3$&.�MVRX�Y]RU\�SUiYQtFK�VPOXY�S �LSUDYHQp�SUR�XåLWt�XYQLW��ILUP\��S�L
VSROXSUiFL�V�REFKRGQtPL�SDUWQHU\�L�QH]E\WQp�NRPXQLNDFL�V�~ �DG\��3�HGORåHQp�ãDEORQ\�VH�WêNDMt�

• obchodní oblasti
• REþDQVNR�SUiYQt�REODVWL
• personální agendy (pracovní smlouvy)
• obchodu s nemovitostmi.

1DEt]HQp�Y]RU\�MVRX�ãDEORQDPL��MHMLFKå�SRPRFt�PRKRX�EêW�Y�WH[WRYpP�QHER�WDEXONRYpP�SURFHVRUX
VQDGQR�Y\WYR�HQ\�ILQiOQt�GRNXPHQW\��9]RU\�VPOXY�MVRX�W\SRY ��NRQFLSRYiQ\�MDNR�ãDEORQ\�V�SU$YRGFL�
1D�]iNODG��ãDEORQ\�MH�Y�WH[WRYpP�SURFHVRUX�Y\JHQHURYiQ�S �tVOXãQê�IRUPXOi���7HQ�VH�SDN�SRPRFt
LQWHUDNWLYQtKR�GLDORJX�RWHY�HQpKR�EH]SURVW�HGQ��SRWp�Y\SO�XMH�SRåDGRYDQêPL�GDW\��'LDORJ�VH�VNOiGi�]
Q�NROLND�QiVOHGQêFK�NDUHW��PH]L�QLPLå�O]H�OLVWRYDW�WDP�L�]S �W��9\SOQ�QtP�YãHFK�SROt�QD�NDUWiFK�]tVNiWH
MLVWRWX��åH�S�tVOXãQi�VPORXYD�EXGH�Y\SOQ�QD�QHMHQ�VSUiYQ���DOH�S�HGHYãtP�~SOQ��

-DNp�VPORXY\�Y�EDOtNX�QDMGHWH"�0H]L�VPORXYDPL�SUR�REFKRG�V�QHPRYLWRVWPL�QDS �tNODG�QHFK\Et
VPORXYD�NXSQt��VPORXYD�NRPLVLRQi �VNi��VPORXYD�PDQGiWQt��VPORXYD�R�]SURVW �HGNRYiQt��VPORXYD�R
VPORXY��EXGRXFt��VPORXYD�R�WLFKpP�VSROHþHQVWYt��DWG��6DGD�SUiYQtFK�VPOXY�SUR�YQLWURILUHPQt
SHUVRQDOLVWLNX�]DKUQXMH�QDS�tNODG�GRKRGX�R�SUDFRYQt�þLQQRVWL��GRKRGX�R�SURYHGHQt�SUiFH��GRKRGX�R
KPRWQp�RGSRY�GQRVWL�D�GiOH�L�GRKRGX�R�VNRQþHQt�SUDFRYQtKR�SRP�UX��YêSRY���SUDFRYQtKR�SRP�UX�D
GDOãt��0H]L�VPORXYDPL�REþDQVNR�SUiYQtKR�W\SX�QDS �tNODG�QDMGHWH�NXSQt�VPORXYX��VPORXYX�R�S$MþFH�L
S�HYRGX��VPORXYX�R�VGUXåHQt�D�GDOãt��.DWHJRULH�REFKRGQtFK�VPOXY�]DKUQXMH�QDS �tNODG�NXSQt�VPORXY\�
VPORXY\�R�QiMPX��S$MþFH��R�WLFKpP�VSROHþHQVWYt�D��DGX�MLQêFK�

     Kontrola pravopisu     

���3UR�3/86�3$&.�QDEt]t�SURVW�HGN\�SUR�NRQWUROX�SUDYRSLVX�Y�þHãWLQ���VORYHQãWLQ���DQJOLþWLQ�
�EULWVNp�QHER�DPHULFNp�PXWDFL���S �tSDGQ��Q�PþLQ���-D]\NRYp�NRUHNWRU\�VH�XSODWQt�QHMHQ�S �L�Y\WYi�HQt
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GRNXPHQW$�Y�WH[WRYpP�SURFHVRUX����7H[W��DOH�L��S �L�SUiFL�Y�WDEXONRYpP�SURFHVRUX����7DE�D�S�L
S�tSUDY��WH[W$�GRSLV$�SUR�HOHNWURQLFNRX�SRãWX�Y�SURVW�HGt�0DLO����.OLHQW�

1iURGQt�SURVW�HGt�O]H�]YROLW�S�HG�NDåGRX�MD]\NRYRX�NRQWURORX��0$åHWH�Y\åiGDW��DE\�VH�FK\EQp�WYDU\
R]QDþRYDO\�MLå�Y�SU$E�KX�]iSLVX�GRNXPHQWX��3UDYRSLV�O]H�WDNp�]NRQWURORYDW�Y�MHGQp�RSHUDFL��Y�KRWRYpP
GRNXPHQWX��6RXþiVWt�GLDORJX�]REUD]HQpKR�S�L�QDOH]HQt�FK\EQpKR�WYDUX�P$åH�EêW�SRGOH�YDãL�YROE\�WDNp
QDEtGND�ÄVSUiYQêFK³��DOWHUQDWLYQtFK��WYDU$�

.RQWUROD�SUDYRSLVX�SUREtKi�QD�Ei]L�GYRMLFH�VORYQtN$�±�KODYQtKR�D�XåLYDWHOVNpKR��+ODYQt�VORYQtN�WYR�t
NRPSDNWQt�FHOHN��GR�NWHUpKR�QHO]H�]�SR]LFH�XåLYDWHOH�]DVDKRYDW��8åLYDWHOVNê�VORYQtN�VL�SOQt�XåLYDWHO
ViP��D�WR�VORY\��NWHUi�QHE\OD�Y�KODYQtP�VORYQtNX�QDOH]HQD��DOH�S �HVWR�MVRX�]�YDãHKR�KOHGLVND�VSUiYQi
�]HMPpQD�VH�EXGH�MHGQDW�R�U$]Qp�RGERUQp�D�QHþHVNp�WHUPtQ\���8åLYDWHOVNêFK�VORYQtN $��SUREOpPRY�
RULHQWRYDQêFK��O]H�Y\WYR�LW�FHORX��DGX�D�SRGOH�RNROQRVWt�SDN�QDSRMLW�WHQ��NWHUê�SUiY ��SRW�HEXMHWH�

     Synonyma     

6RXþiVWt�ÄMD]\NRYpKR�SURVW�HGt³�MVRX�WDNp�VORYQtN\�V\QRQ\P��-HMLFK�Y\XåLWtP�S �HGHMGHWH�QDGP�UQpPX
RSDNRYiQt�VWHMQêFK�þL�MLQDN�QHYKRGQêFK�VORY�Y�WH[WX��NWHUê�WDN�P $åHWH�Yê]QDPQRX�P�URX�RåLYLW�D
XþLQLW�þWLY�MãtP�D�]DMtPDY�MãtP��6ORYQtN�V\QRQ\P�MHGQRGXãH�DNWLYXMHWH�S�tND]HP�Synonyma z
SORYRXFtKR�PHQX�]REUD]HQpKR�NOLNQXWtP�SUDYêP�WODþtWNHP�P\ãL�QD�SURYLQLOp�VORYR��-HãW ��MHGQRGXããt
PRåQRVW�QDEt]t�NOiYHVRYê�SRYHO�F5.

    �3�HNODGRYp�VORYQtN\     

,QVWDODFt�QDGVWDYE\�3/86�3$&.�]tVNiWH�PRåQRVW�S �HNOiGDW�MHGQRWOLYi�VORYD�]�þHãWLQ\�GR�DQJOLþWLQ\�þL
Q�PþLQ\�L�QDRSDN�

3RVWXS�MH�RS�W�YHOPL�SURVWê��-HGQRGXãH�QDVWDYtWH�QD�SRåDGRYDQp�VORYR�WH[WRYê�NXU]RU�±�D�SDN�MLå�MHQ
stisknete klávesu F6��6DPR]�HMP��L�]GH�O]H�Y\XåtW�SORYRXFt�PHQX��NWHUp�RWHY �HWH�NOLNQXWtP�SUDYêP
WODþtWNHP�P\ãL�QD�OLERYROQê�]QDN�VORYD��SDN�MLå�VWDþt�VSXVWLW�S �tND]�3�HNODG�VORYD.

2WHY�H�VH�GLDORJ��NWHUê�QDEtGQH�S�HNODG�SRåDGRYDQpKR�YêUD]X�YH�]YROHQpP�MD]\FH�YþHWQ ��PRåQêFK
V\QRQ\P��.OLNQHWH�OL�P\ãt�QD�Y\EUDQê�WHUPtQ��GRVDGt�VH�DXWRPDWLFN\�GR�WH[WX��3 �HNODGRYp�VORYQtN\
���3UR�3/86�3$&.�XVQDG�XMt�Y\WYi�HQt�YãHFK�W\S$�FL]RMD]\þQêFK�GRNXPHQW$��QDS�tNODG�QHVQDGQRX
NRUHVSRQGHQFL�Y�FL]tFK�MD]\FtFK��6WHMQ��MHGQRGXãH�O]H�S�HNODG�VORYD�Y\XåtW��SRNXG�REGUåtWH�GRNXPHQW�Y
FL]tP�MD]\FH�D�QHMVWH�VL�MLVWL�Yê]QDPHP�VORYD�Y�þHãWLQ ��

    �ýiURYê�NyG�     

���3UR�3/86�3$&.�UR]ãL�XMH�WH[WRYê�SURFHVRU����7H[W�R�WHFKQRORJLL�þiURYpKR�NyGX��.�GLVSR]LFL
PiWH�þWUQiFW�U$]QêFK�IRUPiW$�NyG$��S�HYUDWQRX�QRYLQNRX�MH�IXQNFH�SUR�QDSRMHQt�NyGX�QD�OLERYROQRX
GDWDEi]L�S�HV�VOXþRYDFt�SROH��.yG�P$åHWH�Y�WH[WRYpP�SURFHVRUX�YNOiGDW�GR�YãHFK�W\S$�GRNXPHQW$��ãt�H
PRåQRVWt�MHKR�DSOLNDFH�MH�]QDþQi��3 �tNODGHP�P$åH�EêW�PRåQRVW�YNOiGiQt�MDNR�VRXþiVW�ãWtWN$��SRXåLWt
SUR�ILUHPQt�RE�K�GRNXPHQW$�QHER�WYRUED�IRUPXOi�$�SUR�SU$E�åQRX�NRQWUROX�]iVRE�þL�LQYHQWDUL]DFL�

     602Photo Driver     

���3KRWR�'ULYHU�MH�YLUWXiOQt�WLVNRYê�RYODGDþ��NWHUê�XPRå �XMH�]�GRNXPHQWX�OLERYROQp�DSOLNDFH�Y\WYR �LW
�ÄY\WLVNQRXW³���JUDILFNp�VRXERU\�W\SX�-3*�D�31*��7tPWR�]S $VREHP�P$åHWH�QD�YDãHP�ZHEX�Y\VWDYRYDW
QiKOHG\�GRNXPHQW$��WDEXOHN�V�JUDI\��FHQtN$��SURSDJDþQtFK�PDWHULiO$�DSRG�

3RPRFt�RYODGDþH����3KRWR'ULYHU�P$åHWH�]�GRNXPHQW$����3UR�3&�68,7(�����D�D�RVWDWQtFK�DSOLNDFt
XPRå�XMtFtFK�WLVN�Y\WYi�HW�MHGQRGXFKp�+70/�SUH]HQWDFH��'RNXPHQW�QDþWHQê�Y�WH[WRYpP�SURFHVRUX
SURVW��ÄY\WLVNQHWH³�QD�YLUWXiOQt�WLVNiUQ��UHSUH]HQWRYDQp�SUiY��RYODGDþHP����3KRWR'ULYHU��3�HG�WtP�Y
GLDORJRYêFK�RNQHFK�QDVWDYtWH�YODVWQRVWL�SUH]HQWDFH�D�]YROtWH�DGUHVi ���GR�NWHUpKR�EXGRX�VRXþiVWL
SUH]HQWDFH�XPtVW�Q\��3UH]HQWDFL�O]H�SURKOtåHW�Y�LQWHUQHWRYpP�SURKOtåHþL��QDS ���0LFURVRIW�,QWHUQHW
Explorer.
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     602PDF Driver     

-HGQRWOLYp�NRPSRQHQW\����3UR�3&�68,7(�Q\Qt�XPRå �XMt�S�HYiG�W�VRXERU\�GR�3')�IRUPiWX��)\]LFN\
VH�S�HYRG�UHDOL]XMH�WLVNHP�SURVW�HGQLFWYtP�RYODGDþH����3')�'ULYHU��������2YODGDþ�QDVWDYtWH�Y
tiskovém dialogu jako pracovní tiskárnu.

3�HG�YODVWQtP�S�HYRGHP�MHãW��PXVtWH�XUþLW�Qi]HY�FtORYpKR�VRXERUX�D�DGUHVi ���NDP�EXGH�WHQWR�VRXERU
XORåHQ�

     Export do formátu XML     

O jazyku XML (eXtensible Markup Language��VH�QHMþDVW�ML�KRYR�t�MDNR�R�SHUVSHNtivním novém
jazyku pro tvorbu webových stránek. Oproti jazyku HTML  je tu jeden velký rozdíl – HTML se zabývá
SRX]H�IRUPiWRYiQtP�WH[WRYêFK�VRXERU$��]DWtPFR�XML �NODGH�G$UD]�S�HGHYãtP�QD�VWUXNWXUX
GRNXPHQWX��;0/�WHG\�S�LQiãt�QRYê�D�VWDQGDUGL]RYDQê�IRUPiW��Y\YLQXWê�VSHFLiOQ��SUR�Y\WYi�HQt
strukturovaných textových celN$�YKRGQêFK�SUR�SXEOLNRYiQt�QD�:HEX�

-D]\N�;0/�QHQt�WHFKQRORJLt�RPH]HQRX�SRXåLWtP�QD�:HEX��/]H�MHM�Y\XåtW�YãXGH�WDP��NGH�MH�]DSRW �HEt
MHGQ\�LQIRUPDFH�SUH]HQWRYDW�Y�Q�NROLND�IRUPiWHFK��QDS�tNODG�Y\WLVNQRXW�QD�SDStU��XPtVW�QRX�MDNR
HOHNWURQLFNRX�SXEOLNDFL�QD�&'�520�D�]iURYH��SUHzentovat na Webu. Výhoda dokumentu pR�t]HQpKR
Y�;0/�VSRþtYi�Y�WRP��åH�SDUDOHOQ��VH�VDPRWQêP�WH[WHP�QHVH�WDNp�LQIRUPDFL�R�MHKR�Yê]QDPX��7R
XVQDGQt�NRQYHU]L�GR�OLERYROQpKR�GDOãtKR�IRUPiWX��WD�QDYtF�P $åH�SUREtKDW�]FHOD�DXWRPDWLFN\��-D]\N
;0/�O]H�SRXåtYDW�L�S�L�NODVLFNpP�SXEOLNRYiQt�QD�SDStU�

-D]\N�;0/�QHQt�XUþHQ�SRX]H�SUR�WH[WRYp�GRNXPHQW\�±�ZHERYp�VWUiQN\��GRSLV\��NQLK\�DSRG�
3�HGSRNOiGi�VH��åH�QHMY�Wãt�REMHP\�GDW�S�HQiãHQp�Y�;0/�EXGRX�VWUXNWXURYDQi�GDWD�SUR�SRW �HE\
UHODþQtFK�GDWDEi]t��;0/�YHGOH�WRKR�SRVORXåt�W �HED�L�MDNR�YKRGQê�IRUmát usnad�XMtFt�S�HQRV�GDW�S�L
NRPXQLNDFL�PH]L�DSOLNDFHPL�U$]QêFK�YêUREF$��PH]L�ZHERYêP�VHUYHUHP�D�MHKR�NOLHQW\�DSRG��-D]\N
;0/�P$åH�WDNp�Yê]QDPQ��XVQDGQLW�D�XU\FKOLW�UR]YRM�HOHNWURQLFNpKR�REFKRGRYiQt�

     Co znamená zkratka XHTML?     

$E\�E\OR�PRåQp�Y\XåtYDW�GQHV�MLå�]DåLWp�YêUD]RYp�SURVW �HGN\�MD]\ND�+70/�YH�VSR jení s XML, pracuje
konsorcium W3C na novém návrhu jazyka HTML, který nese jméno XHTML (eXtensible HyperText
Markup Language���6WUiQN\�;+70/�EXGRX�PXVHW�VSO�RYDW�PQRKHP�S�tVQ�Mãt�V\QWDNWLFNi�SUDYLGOD
QHå�GQHãQt�+70/�VWUiQN\�

     OCR602     

-GH�R�2&5�SURJUDP��NWHUê�XPt�SURVW �HGQLFWYtP�NRPXQLNDþQtKR�UR]KUDQt�7:$,1�RVNHQRYDW�WH[W�WLãW �Qp
S�HGORK\�QHER�ID[X�D�S�HYpVW�KR�GR�]QDNRYp�SRGRE\�

     Makrojazyk     

0DNUD�XPRå�XMt�YêUD]Qp�]HIHNWLYQ�Qt�D�]U\FKOHQt�SUiFH�Y�WH[WRYpP�HGLWRUX����7H[W��1iURþQ�MãtP
XåLYDWHO$P�MH�XUþHQD�PRåQRVW�Y\WYi�HQt�D�HGLWDFH�YODVWQtFK�PDNHU�

0DNUD�REVDKXMt�S�tND]\��NWHUp�MVRX�S�L�SUiFL�Y�WH[WRYpP�HGLWRUX�þDVWR�QHER�RSDNRYDQ ��SRXåtYiQ\�
9\YROiQtP�PDNUD�VH�SURYHGH�FHOi�XORåHQi�VHNYHQFH�S �tND]$��D�WR�EH]�QXWQRVWL�]GORXKDYpKR�PDþNiQt
NOiYHV�D�S�HPêãOHQt��NGH�MH�YODVWQ��WHQ�NWHUê�S�tND]�GRVWXSQê��ýDVWR�SRXåtYDQêP�PDNU$P�MH�PRåQp
S�L�DGLW�VSRXãW�Ft�NOiYHVRYp�SRYHO\��0DNUD�MH�PRåQp�Y\WYi �HW�SUR�SRXåLWt�GRNXPHQWX�Y�DNWLYQtP�RNQ �
QHER�SUR�SRXåLWt�Y�WH[WRYpP�HGLWRUX�REHFQ ��

3RGUREQRX�GRNXPHQWDFL�N�PDNURMD]\NX�YþHWQ��SRSLVX�YãHFK�MHKR�IXQNFt�QDMGHWH�Y�QiSRY�GQpP
VRXERUX�0$.52�+/3��NWHUê�MH�VRXþiVWt�LQVWDODFH�
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     Volba jazyka     

�DGD�RSHUDFt�VSRMHQêFK�V�NRQWURORX�D�NRQHþnou úpravou dokXPHQW$�~]FH�VRXYLVt�V�QDVWDYHQtP
QiURGQtKR�SURVW�HGt�±�SUDFRYQtKR�MD]\ND�

Volba jazyka má vliv zejména na:
• S�L�D]HQt��VORYQtN$�SUR�NRUHNFL�SUDYRSLVX
• S�L�D]HQt�VORYQtNX�V\QRQ\P
• ]S$VRE�G�OHQt�VORY
• ]S$VRE�S�HWpNiQt�VORY
• S�HNODG�]�MHGQRKR�MD]\ND�GR�GUXKpKR�

'LDORJ�SUR�QDVWDYHQt�QiURGQtKR�SURVW �HGt�RWHY�HWH�S�tND]HP�Volba jazyka z menu 3RP$FN\.

'LDORJ�MH�NRPELQDFt�YROLþH�MD]\ND�V�YROLþHP�XåLYDWHOVNpKR�VORYQtNX��-D]\N�Y\EHUHWH�NOLNQXWtP�QD
V\PERO�VWiWQt�YODMN\��7tP�VH�]iURYH��Y�KRUQt�þiVWL�GLDORJX�Y\StãH�VH]QDP�YãHFK�XåLYDWHOVNêFK�VORYQtN $�
které jsou pro daný jazyk k dispozici.

3RNXG�EXGHWH�FKWt�N�]YROHQpPX�MD]\NX�]DORåLW�QRYê�VORYQtN��]DSLãWH�MHKR�Qi]HY�GR�SROH� Název. Jakmile
GR�Q�M�SDN�S�L�MD]\NRYp�NRUHNFL�YORåtWH�SUYQt�SRORåNX��VORYQtN�VH�]DORåt�D�EXGH�N�GLVSR]LFL�Y�VH]QDPX�
=GH�MHM�P$åHWH�NG\NROLY�Y\EUDW�D�]DSRMLW�GR�SUDYRSLVQp�NRUHNFH�

3RNXG�SRW�HEXMHWH�SRX]H�Y\EUDW�SUDFRYQt�MD]\N��NOLNQ�WH�P\ãt�QD�V\PERO�YODMN\�QD�VWDYRYpP� �iGku.
2WHY�H�VH�SORYRXFt�PHQX��YH�NWHUpP�]YROtWH�SRåDGRYDQê�MD]\N��DNWXiOQ ��QDVWDYHQê�MD]\N�MH�]DWUKQXWê��
3RNXG�QHPiWH�LQVWDORYDQp�S�tVOXãQp�QiURGQt�SURVW�HGt��3/86�3$&.���S�tND]\�SUR�RE��PXWDFH�DQJOLþWL�
Q\�D�SUR�Q�PþLQX�MVRX�ãHGp�D�WXGtå�QHIXQNþQt�
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     '�OHQt�VORY     

     $XWRPDWLFNp�G�OHQt�DOJRULWPHP     

$XWRPDWLFNp�G�OHQt�VORY�VH�QDVWDYXMH�QD�~URYQL�RGVWDYFH�

=S$soE�G�leQt�P$åH�EêW�VRXþiVWt�VW\OX��1DVWDYtWH�MHM�YROERX�MHGQp�]�SRORåHN�VH znamu 5R]G�ORvání
slov�QD�NDUW��5$]Qp��RWHY�HWH�MHM�S�tND]HP�Odstavec z menu Formát).

• 3RNXG�VORYD�G�OLW�QHFKFHWH��QDVWDYWH�QD�YROLþL�SRORåNX�äiGQp. Toto nastavení je implicitní a lze
jej dopoUXþLW�S�L�Y\WYi�HQt�SULPiUQt�SRdoE\�WH[W$��=iSLV�MH�U\FKOHMãt�D�S�L�S�tSDGQêFK�RSUDYiFK
QHMVRX�RþL�QDPihány neustálým dynamickým zalamováním.

• 'DOãt�PRåQRVW��NáVOHGXMtFt��iGky��]QDPHQi�GH�IDFWR�ÄG�O��NGH�P$åHã³�
• 3RORåN\�2E��iGNX�a 2E�GY���iGN\�]DMLVWt��åH�PH]L�GY�PD�QiVOHGQ��UR]G�OHQêPL�VORY\�EXGH

Y\QHFKiQ�QHMPpQ��MHGHQ��iGHN��GYD��iGN\��

-DN�G�OHQt�SUREtKi�

• 1RY��]DSLVRYDQê�RGVWDYHF�MH�SRGUREHQ�DXWRPDWLFNpPX�G�OHQt�SU$E�åQ���MDN�EXGHWH�SViW�
• 3RNXG�YROEX�MHGQRKR�]H�]S$VREX�G�OHQt�QDVWDYtWH�S�L�NXU]RUX�QDVWDYHQpP�XYQLW��existujícího od-

stavce��R]QDþHQpKR�EORNX���SDN�VH�WH[W�Y�RGVWDYFL��YH�YãHFK�RG stavcích pod blokem) automaticky
UR]G�Ot�SRåDGRYDQêP�]S$VREHP��3RNXG�MDNR�EORN�R]QDþtWH�FHOê�GRNXPHQW��G�OHQt�VH�DSOLkuje na
všechny jeho odstavce.

     0DQXiOQt�G�OHQt     

'R�VORY�P$åHWH�UXþQ��YNOiGDW�S�t]QDN\�SUR�W]Y��P�NNp�G�lení slov. Pomocí nich budou slova
G�OHQD�S�HGQRVWQ��S�HG�DXWRPDWLFNêP�G�OLFtP�DOJRULWPHP�

3�t]QDN�SUR�P�NNp�G�OHQt�MH�VNU\Wê�]QDN��3RNXG�MH�WR�W �HED��VORYR�VH�Y�PtVW��MHKR�YORåHQt�UR]G�Ot�
3�LWRP��VH�Y\JHneruMH�E�åQp�UR]G�ORYDFt�]QDPpQNR��3RNXG�SRW�HED�UR]G�OHQt�]DQLNQH��SRVXQHP�VORva
QD��iGNX���VORYR�VH�RS�W�VDPR�VSRMt�

9ORåHQt�P�NNpKR�G�OtWND .....................................................................................................................

=QDN�SUR�P�NNp�G�OHQt�YORåtWH�QD�SR]LFL�NXU]RUX�S�tND]HP�0�NNp G�OtWNR, který najdete v menu
9ORåLW a submenu Speciální znaky nebo ekvivalentním klávesovým povelem Ctrl+minus. -HVWOLåH�MH
GR�VORYD�YORåHQR�DOHVSR��MHGQR�P�NNp�G�OtWNR��QHSRXåLMH�VH�S�L�MHKR�G�OHQt�DXWRPDWLFNê�DOJRULWPXV�

32=25�±�G�OHQt�SRPRFt�P�NNêFK�G�OtWHN�MH�DNWLYQt�MHQ�Y�S�tSDG��QDVWDYHQt�MHGQRKR�]H�W�t�]S$VRE$
automaWLFNpKR�G�OHQt��3RNXG�QHQt�G�OHQt�VORY�SRYROHQR��WDNp�P�NNi�G�OtWND�EXGRX�QHIXQNþQt�

'DOãt�]S$VRE�YNOiGiQt�P�NNêFK�G�OtWHN ............................................................................................

'DOãt�PRåQRVW�S�L�YNOiGiQt�P�NNêFK�G�OtWHN�QDEt]t�S�tND]�'�OHQt slova z menu PoP$Fky.

3�tND]�XPRå�XMH�XUþHQt�VSUiYQpKR�UR]G�OHQt�PpQ��SRXåtvaQêFK��QDS���RGERUných WHUPtQ$ v rámci celé-
KR�VORYD��S�tSDGQ��EORNX�Q�NROLND�VORY��

• 1DVWDYWH�NXU]RU�QD�VORYR��GR�NWHUpKR�FKFHWH�G�OtWND�YNOiGDW��R]QDþWH�EORN�Q�NROLND�VORY��D�VSXV"te
S�tkaz '�OHQt slova (klávesový povel F7).

• Ve vstupním poli 9H�VORY���se objeví vybrané sloYR��3RPRFt�WH[WRYpKR�NXU]RUX�SRVWXSQ��XUþHWH
poziFH�YãHFK�P�NNêFK�G�OtWHN�D�YORåWH�MH�NOiYHVRX�,QVHUW��WODþtWNHP�9ORåLW�G�OtWNR��S�tSDGQ�
klávesovým povelem Ctrl+minus ���'�OtWND�VH�]REUD]t�MDNR�VYLVOp�þHUQp�REdélQtþN\�

• 1HY\KRYXMtFt�P�NNi�G�lítND��WM��MHMLFK�]QDþN\��P$åHWH�NOiYHVRX�Delete�þL�Backspace smazat.
9ãHFKQD�G�OtWND�YH�VORYHFK�YH�YVWXSQtP�SROL�GLDORJX�QDMHGQRX�VPDåHWH�WODþtWNHP�1HG�OLW.

2]QDþtWH�OL�N�G�OHQt�VORY�EORN�GHOãt�QHå�MH�NDSDFLWD�YVWXSního pole, lze se pomocí kurzorových šipek
vlevo a vpravo pohybovat  po oznaþHQpP�WH[WX��MHKR�GpOND�MH�YãDN�LQWHUQ��RPHzena). PoNXG�R]QDþHQt
EORNX�S�HFKi]t�S�HV�KUDQLFH�RGVWDYFH��YH�YVWXSním poOL�VH�REMHYt�MHQ�WD�þiVW�WH[WX��NWHUi�SDW �t�GR�SUYQtKo
odstavce bloku.
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Kontrola ...................................................................................................................... ..........................

'LDORJRYê�UiPHþHN�SRVORXåt�L�Y�S�tSDG���NG\�VL�QHMVWH�MLVWL��]GD�MH�P�NNp�G�OtWNR�GR�XUþLWpKR�VORYD
YORåHQR�QD�VSUiYQp�PtVWR��S�tSDGQ��]GD�MH�Y$EHF�YORåHQR��

     Kontrola pravopisu     

(OHNWURQLFNê�NRUHNWRU�FK\E�Y�GRNXPHQWHFK�SUDFXMH�QD�Ei]L�VORYQtN $��YH�NWHUêFK�Y\KOHGiYi�VORYD
QDþtWDQi�]�GRNXPHQWX��3RNXG�VORYR�Y�Q�NWHUpP�]H�VORYQtN$�QDMGH��SRYDåXMH�MHM�]D�VSUiYQp��9�RSDþQpP
S�tSDG��R]QiPt��åH�VORYR�QHE\OR�QDOH]HQR�D�SRQHFKi�QD�YiV��SURKOiVtWH�OL�MHM�]D�VSUiYQp�QHER�XVRXGtWH�
OL��åH�VH�MHGQi�R�S�HNOHS�
6ORYQtN\��QD�]iNODG��NWHUêFK�NRQWUROD�SUREtKi��]iYLVt�QD�RNDPåLWpP�QDVWDYHQt�MD]\ND��3R kud se vám
]Gi��åH�Q�FR�QHQt�Y�SR�iGNX��]NRQWUROXMWH�LQGLNDþQt�V\PERO�V�YODMNRX��NWH rý najdete vpravo na tzv.
VWDYRYpP��iGNX��Y�GROQt�þiVWL�RNQD�WH[WRYpKR�SURFHVRUX���3RNXG�VH�YODMND�QHVKRGXMH�V�MD]\NHP��YH
NWHUpP�SUiY��SUDFXMHWH��NOLNQ�WH�QD�QL�P\ãt�D�Y�SORYRXFtP�PHQX�]YROWH�SRåDGRYDQê�MD]\N�

.RUHNWRU�MH�PRåQp�SRXåtYDW�GY�PD�]S$VRE\�

• .RQWURORYDW�SUDYRSLV�Y�SU$E�KX�SUiFH�±�MHGQRWOLYi�VORYD�WDN��MDN�MH�]DSLVXMHWH�
• 'RNXPHQW�]NRQWURORYDW�SR�Y\WYR�HQt�MDNR�FHOHN�

3U$E�åQi�NRQWUROD�S�L�]iSLVX�..............................................................................................................

3RNXG�FKFHWH�S�HNOHS\�NRQWURORYDW�MLå�S�L�]iSLVX�GRNXPHQWX��RWHY�HWH�S�tND]HP�3�HGvolby z menu
3RP$FN\�NRQILJXUDþQt�GLDORJ��1D�NDUW��Nastavení�]DãNUWQ�WH�Y�VHNFL�Dokument�þWYHUHF�X�SRORåN\
.RQWUROD�S�HNOHS$�QD�SR]DGt. To je všechno.

Tak, jak píšete dokument, jsou jednotlivá slova ihned posuzována – porovnávána s obsahem
NRUHNWRURYêFK�VORYQtN$��3RNXG�VORYR�QHQt�YH�VORYQtFtFK�REVDåHQR��SRGWUKQH�VH�þHUYHQRX�YOQRYNRX�
3RGWUåHQt�RYãHP�QH]QDPHQi��åH�MH�VORYR�FK\EQp��SRX]H�MH�]�KOH disND�SRþtWDþH�QH]QiPp��3RVRX]HQt
VLWXDFH�D�S�tSDGQi�RSUDYD�MH�MHQ�QD�YiV�

Ovšem pozor; korektor pracuje jen na bázi jazykové kontroly jednotlivých slov. Není schopen posoudit
MHMLFK�VSUiYQRVW�]�KOHGLVND�NRQWH[WRYp�VWDYE\�Y�W��1iVOHGXMtFt�S�tNODG�MH�VDPR]�HMP��WURFKX�S�LWDåHQê
]D�YODV\��QLFPpQ��YiV�FKFH�XSR]RUQLW�QD�WR��åH�åiGQê�NRUHNWRU�QHQt�GRNRQDOê�D�PQRKG\�QHGRNiåH
XKRGQRXW��ÄFR�MVWH�WtP�FKW�OL��tFL³�

-DNPLOH�SURYLQLOp�VORYR�RSUDYtWH��S �HNRQWUROXMH�VH�]QRYX�D�YOQRYND�]PL]t��QHER�WDNp�QH��

Kontrola celého dokumentu ..................................................................................................... ..........

3UDYRSLVQRX�NRQWUROX�FHOpKR�GRNXPHQWX�Y\åiGiWH�S �tND]HP�Kontrola pravopisu z menu 3RP$FN\
nebo jednoduše klávesovým povelem F9��3�tND]�RWHY�H�GLDORJ��NWHUê�YiP�QDEtGQH�NRQWUROX�FHOpKR
dokumentu nebo konWUROX�RG�RNDPåLWp�SR]LFH�WH[WRYpKR�NXU]RUX�
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9ROERX�MHGQp�]�PRåQRVWt�VH�VSXVWt�YODVWQt�NRQWUROD��-DNPLOH�MH�QDOH]HQR�VORYR��NWHUp�QH ní korektoru
]QiPR��SURFHV�VH�]DVWDYt�D�]REUD]t�VH�GLDORJ��MHKRå�SRPRFt�PXVtWH�UR] hodnout,  jak diO��3�HGSRklá-
GHMPH��åH�StãHWH�R�NRQtFK�D�YH�VORY��kobyla�MVWH�RP\OHP�QDSVDOL�P�NNp�ÄL³�

V dialogu .RQWUROD�S�HNOHS$�MH�QH]QiPp�VORYR�Y\SViQR�YOHYR�QDKR �H��'R�YVWXSQtKR�SROH�=P�QLW�QD
P$åHte zapsat tvar, který je podle vás správný. Máte-li zaškrtnutou volbu 0RåQp�WYDU\��P$åHWH�Y\XåtW
VH]QDP�QDEt]HQêFK�VORY�D�NOLNQXWtP�S�HQpVW�GR�SROH�ÄWR�SUDYp³��6WLVNHP�WODþtWND�Nahradit  se slovo
DXWRPDWLFN\�Y�GRNXPHQWX�RSUDYt�D�SURFHV�SRNUDþXMH��7OD þtWkem Nahradit všechny�Y\åiGiWH�QiKUDGX
všech kobil v celém zbytku dokumentu.

0$åH�VH�VWiW��åH�VORYR�MH�VLFH�NRUHNWRUX�QH]QiPp��OHþ�SRGOH�YiV�VSUiYQp��7R�VH�þDVWR�VWiYi�X�RG borných
WHUPtQ$��9�WRP�S�tSDG��P$åHWH�VWLVNQRXW�WODþtWNR�3�HVNRþLW nebo 3�HVNRþLW�YãHFKQ\��9�SUYpP�S�tSDG�
VH�VORYR�X]Qi�]D�VSUiYQp�SUiY��Y�WRPWR�PtVW��D�SRNXG�VH�Y�GRNXPHQWX�Y\VN\WXMH�GiOH��EXGH�RS�W
SURKOiãHQR�]D�QH]QiPp��YH�GUXKpP�S�tSDG��YiP�V�QtP�NRUHNWRU�Gi�SRNRM�Då�GR�NRQFH�GRNXPHQWX�

9ORåHQt�VORYD�GR�XåLYDWHOVNpKR�VORYQtNX� ..........................................................................................

6ORYQtN\�VH�SRXåtYDMt�GYD��-HGHQ�KODYQt��WHQ�MH�QHP�QQê�D�SRXåtYi�VH�YåG\�MHGHQ�SUR�XUþLWê�MD]\N�
'UXKê�VORYQtN�MH�XåLYDWHOVNê��GR�Q�M�VL�P$åHWH�XNOiGDW�VORYD��NWHUi�E\ la podle hlavního slovníku
prohlášena za neznámá.
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7ODþtWNHP�3�LGDW�VH�GRVXG�QH]QiPp�VORYR�S�LGi�YH�WYDUX��Y�MDNpP�MH�Y�GLDORJX�SUiY��Y\SViQR��1DGiOH
EXGH��VDPR]�HMP��S�L�SRXåLWt�VWHMQpKR�VORYQtNX��YåG\�SURKOiãHQR�]D�VSUiYQp�

7ODþtWNHP�3�LGDW�WYDU\�VH�RWHY�H�SRPRFQê�GLDORJ��9�Q�P�MH�W�HED�Y\WYR�LW�VH]QDP�WYDU$�GDQpKR�VORYD�
NWHUp�PDMt�EêW�QDGiOH�URYQ�å�SRYDåRYiQ\�]D�VSUiYQp��-H�]DSRW �HEt�Y\myslet slovo,�NWHUp�VH�VNOR�XMH�þL
þDVXMH�SRGREQ��MDNR�QDãH�VORYR�QH]QiPp���7RWR�VORYR�]DSLãWH�GR�SROH�Vzor�D�VWLVNQ�WH�WODþtWNR
Nabídnout tvary��9\WYR�t�VH�VH]QDP��YH�NWHrém jsou nabídnuty tvary slova „ohýbaného“ podle vašeho
vzoru. Pokud se vám nabídka nelíbí, zkuste vymyslet jiný vzor.

3RNXG�MVWH�VSRNRMHQL��R]QDþWH�P\ãt�W\�WYDU\��NWHUp�FKFHWH�S �HQpVW�GR�VORYQtNX�D�VWLVNQ�WH�WODþtWNR
3�LGDW��&KFHWH�OL�S�LGDW�YãHFKQ\�WYDU\��R]QDþWH�FHOê�VH]QDP�WODþtWNHP�Zvolit vše.

-DNR�VRXþiVW�QDEtGN\�JHQHURYDQêFK�WYDU$�VH�PRKRX�Y\VN\WRYDW�L�UHODWLYQ��QHsmyslné tvary. Proto
QDEtGNX�S�HG�SRXåLWtP�WODþtWND�Všechny�]NRQWUROXMWH��Y�VH]QDPX�P$åH�EêW�W�HED�W�LFHW�QDEtGQXtých
WYDU$��WHG\�L�Ä]D�URKHP³������

     Náhrady slov jejich synonymy     

���7H[W�YiP�P$åH�SRPRFL�L�S�L�VW\OLVWLFNp�VWUiQFH�Y\WYi�HQt�YDãLFK�GRNXPHQW$��2EVDKXMH�WRWLå
slovníky synonym a antonym.

6ORYQtN\�V\QRQ\P�VH�DXWRPDWLFN\�S �L�D]XMt�SRGOH�YROE\�QiURGQtKR�SURVW�HGt�

Vyhledání synonyma ............................................................................................................ ...............

6\QRQ\PXP�VH�Y\KOHGiYi�NH�VORYX�SRG� �iGkovým kur]RUHP��'LDORJ�RWHY�HWH�S�íkazem Synonyma z
menu 3RP$FN\��QHER�]�SORYRXFtKR�PHQX���S�tSDGQ��NOiYHVRYêP�SRYHOHP�F5.

3RNXG�N�R]QDþHQpPX�VORYX�YH�VORYQtNX�åiGQp�V\QRQ\PXP�QHE\OR�QDOH]HQR��Y\StãH�VH�]SUiYD�

3RNXG�V\QRQ\PXP�QDOH]HQR�E\OR��RWHY �H�VH�GLDORJ�SUR�YêE�U�V\QRQ\P�

Náhrada slova synonymem ....................................................................................................... .........

V poli 3$YRGQt�VORYR�MH�S�HY]DW�S$YRGQt�WYDU�QDOH]HQpKR�V\QRQ\PD�]�WH[ tu. Pod ním je vstupní pole
=P�QLW�QD. Seznam Synonyma�Y�WãLQRX�REVDKXMH�FHORX��DGX�DOWHUQDWLYQtFK�Yê]QDP$��þDVWR�Y�Q�NROLND
významoY��U$]QêFK�VNXSLQiFK�RGOLãHQêFK�YHONêPL�StVPHQ\��=QDNHP�ÄN�tåHN�±��³�MH�R]QDþHQ�S�HFKRG
na jiný slovní druh.

6ORYR�]H�VH]QDPX�Y\EHUHWH�SRPRFt�XND]DWHOH��3RWYU]HQtP�VH�VORYR�QHMSUYH�S �HQHVH�GR�SROH�=P�QLW�QD�
6WLVNHP�WODþtWND�Nahradit  se výchozí slovo v textu nahradí vybraným synonymem.

5XþQtP�]iSLVHP�OLERYROQpKR�VORYD�GR�SROH�=P�QLW�QD�D�SRWYU]HQtP�~GDMH�VH�S$YRGQt�VORYR�Y�WH[WX
QDKUDGt�WtPWR�VORYHP��7HQWR�]S$VRE�Y\XåLMHWH��SRNXG�MH�W�HED�YORåLW�VORYR�V�RKOHGHP�QD�VNOR�RYiQt
QHER�þDVRYiQt�
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Vyhledání dalších synonym...................................................................................................... ...........

Nastavením ukazatele seznamu Synonyma�QD�OLERYROQRX�SRORåNX�D�VWLVNHP�WODþtWND�Hledat (nebo
GYRMtP�NOLNQXWtP�P\ãt��P$åHWH�]NXVLW�Y\KOHGDW�GDOãt�V\QRQ\PXP��WHQWRNUiW�S�tPR�NH�VORYX�SRG�XNDza-
telem).

Pokud je nalezeno, je seznam Synonyma�PRGLILNRYiQ�D�G�tY�Mší heslo se promítne do seznamu Histo-
rie��7DN�P$åHWH�SRVWXpoYDW�OLERYROQ��GORXKR��SRNXG�RYãHP�VORYQtN�QDEtGQH�YKRGQp�WYDU\���9�VH]QDPX
VH�P$åHWH�NG\NROLY�YUiWLW�QD�OLboYROQRX�]�G�tYH�Y\WYR�HQêFK�JHQHrací slov.

Antonyma ...................................................................................................................... .......................

6ORYQtN�YiP�QDEt]t�QHMHQ�VORYD�VRX]QDþQi��DOH�L�RSDþQi��DQWRQ\PD���3RNXG�MH�NH�VORYX�RSDþQp�VORYR
nalezeno, je vypsáno do seznamu Antonyma��6�WtPWR�VH]QDPHP�P$åHWH�SUDFRYDW�VWHMQ��MDNR�VH
seznamem synoQ\P�±�P$åHWH�Y\EUDW�YêUD]�D�QDKUDGLW�MtP�YêFKR]t�VORYR�Y�WH[WX�GRNXPHQWX��9HONi
StVPHQD�S�HG�SRORåNDPL�XUþXMt�S�tVOXãQRVW�DQWRQ\P�NH�VNXSLQiP�VWHMQ��R]QDþHQêFK�V\QRQ\P�
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    �-D]\NRYê�S�HNODG     

3RPRFt�S�HNODGRYêFK�VORYQtN$�GRGiYDQêFK�MDNR�VRXþiVW�EDOtNX�3/86�3$&.�P$åHWH�YDãH
GRNXPHQW\�S�HNOiGDW�GR�DQJOLþWLQ\�D�Q�PþLQ\�D�QDRSDN�

3RVWXS�MH�YHOLFH�MHGQRGXFKê��7H[WRYê�NXU]RU�QDVWDYWH�QD�VORYR��NWHUp�EXGHWH�FKWtW�S �HORåLW��3DN�Y�PHQX
3RP$FN\�VSXV"WH�S�tND]�3�HNODG�VORYD�QHER�MHQ�VWLVNQ�WH�NOiYHVX�F6��2WHY�H�VH�GLDORJ�3�HNODG:

Volba jazyka .................................................................................................................. .......................

,QWXLWLYQt�MD]\NRYê�YROLþ�MH�Y�GLDORJX�YSUDYR�QDKR �H��.OLNQXWtP�QD�VWiWQt�YODMN\�VH
QDEtGQRX�PRåQRVWL�MD]\N$��6P�U�S�HNODGX�P$åHWH�]P�QLW�NOLNQXWtP�QD�WODþtWNR�VH
šipkou mezi vlajkami.

3�HNODG�..................................................................................................................................................

9�GLDORJX�MH�Y�LQIRUPDþQtP�SROL�3$YRGQt uveden ten výraz, pro který jste jazykovou nadstavbu spus-
WLOL��3RGOH�Q�M�MH�Y\KOHGiQ�RGSRYtGDMtFt�NR�HQ�VORYD��NWHUê�EXGH�KOHGiQ�Y�S�HNODGRYpP�VORYQtNX��QDS�t�
NODG�SUR�VORYR�ÄMH³�E\O�Y\KRGQRFHQ�NR �HQ�ÄEêW³���1HMVWH�OL�V�NR�HQHP�þL�MHKR�WYDUHP�VSRNRMHQL��P$åHWH
ho v poli .R�HQ�VORYD upravit.
3RNXG�VORYR�MH�Y�S�HNODGRYpP�VORYQtNX�QDOH]HQR��QDSOQt�VH�VHNFH�1DYUåHQp�YêUD]\ alternativními
QiYUK\�S�HNODGX�VSROX�V�Y\VY�WOXMtFtPL�NRPHQWi�L�
9\EHUHWH�OL�YKRGQê�WYDU�S�HNODGX��NOLNQ�WH�QD�Q�M�P\ãt��6ORYR�VH�þHUQ��R]QDþt��3RNXG�Q\Qt�VWLVNQHWH
WODþtWNR�Nahradit , nahradí se jím výchozí slovo v dokumentu.
V sekci Synonyma�VH�Y\WYR�t�VH]QDP�S�tSDGQêFK�V\QRQ\P�NH�VORYX�QDYUåHQpPX�N�S �HNODGX��7D
P$åHWH�URYQ�å�Y\XåtW�MDNR�DOWHUQDWLYQt�NR�HQ\�S�HNOiGDQpKR�VORYD��9�VHNFL�Historie�MH�XORåHQD
VHNYHQFH�VORY��NWHUi�MVWH�MLå�S�L�ÄWRPWR�VH]HQt³�S�HNOiGDOL�

Slovo není ve slovníku k dispozici ............................................................................................ ........

0$åH�VH�VWiW��åH�S�HNOiGDQp�VORYR�QHQt�REVDåHQR�YH�VORYQtNX��9�WRP�S�tSDG��MH�QHMSUYH�]REUD]HQD
QDEtGND�PRåQêFK�WYDU$��NWHUp�VH�YH�VORYQtNX�Y\VN\WXMt��3RNXG�P$åHWH�Q�NWHUê�WYDU�DNFHSWRYDW��NOLNQ�WH
QD�Q�M�P\ãt�D�SDN�VWLVNQ�WH�WODþtWNR�3�HORåLW.
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3RNXG�MH�W�HED��P$åHWH�QHS�HORåLWHOQp�VORYR�]NXVLW�WDNp�QDKUDGLW�MLQêP��S �tPR�YHSVDQêP�GR�SROH
0RåQp�WYDU\.
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    �ýiURYp�NyG\     

���7H[W�XPt�SUDFRYDW�V�Q�NROLND�GUXK\�þiURYêFK�NyG$��1D�WYRUE��þiURYpKR�NyGX�VH�SRGtOHMt
data��NWHUi�PDMt�EêW�þiURYêP�NyGHP�Y\MiG�HQD��D�parametry, definující druh, variantu a vzhled
kódu.

ýiURYê�NyG�YORåtWH�YH�IRUP��REMHNWX�S�tND]HP�ýiURYê�NyG z menu 9ORåLW��2WHY�H�VH�GLDORJ�REVDKXMtFt
VDGX�NDUHW�SUR�SUiFL�V�REMHNW\��WD�MH�Y�WRPWR�S�tSDG��GRSOQ�QD�NDUWRX�Kód pro zadání kódu a jeho
popisu.

• 9ROLþHP�Formát kódu�Y\EHUHWH�MHGHQ�]�W\S$�NyG$��NWHUp�VH�Y�VRXþDVQp�GRE��SRXåtYDMt�D�MVRX�YiP
k dispozici.

• Do pole .RPHQWi��P$åHWH�Y\SVDW�NRPHQWi���MH�QHSRYLQQê���NWHUê�EXGH�]REUD]HQ�QDG�þDUDPL
kódu.

• Do pole Kód�]DSLãWH�þtVOD�WYR�tFt�YODVWQt�NyG�

V kontrolní sekci Náhled kódu�VH�G\QDPLFN\�]REUD]t�þiURYê�NyG�RGSRYtGDMtFt�RNDPåLWêP�QDVWDYHQtP
WDN��MDN�EXGH�VWLVNHP�WODþtWND�OK �YORåHQ�GR�GRNXPHQWX�

7ODþtWNHP�Vlastnosti�RWHY�HWH�GDOãt�SRPRFQê�GLDORJ��YH�NWHUpP�P$åHWH�QDVWDYLW�YãHFKQ\�GDOãt
vlastnosti spojené se zobrazením kódu (probereme je dále).

'UXK\�þiURYêFK�NyG$

Code 39 (Full, Normal) ........................................................................................................ .................

&RGH����NyGXMH�]SUiY\�SURP�QQp�GpON\��1RUPiOQt�YHU]H�NyGX�SUDFXMH�VH�]QDN\�����������$%&
DEFGHIJKLMNOPQRSTUVWXYZ-. *$/+%. Full ASCII verze kódu umí pracovat se všemi 128
ASCII znaky.

83&�$��83&�(�D�UR]ãt�HQt� ...................................................................................................................

83&�$�NyGXMH�]SUiY\�VNOiGDMtFt�VH�]����þtVOLF��]�WRKR����þtVOLF�QHVH�LQIRUPDFL��'YDQiFWi�þtVOLFH�MH
NRQWUROQt���GRSRþWH�VH�DXWRPDWLFN\�D�E\OD�OL�XYHGHQD�QD�YVWXSX��LJQRUXMH�VH��83&�(�NyGXMH�]SUiY\
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VNOiGDMtFt�VH�]���þtVOLF��]�WRKR���þtVOLF�QHVH�LQIRUPDFL��6HGPi�þtVOLFH�MH�NRQWUROQt���GRSRþWH�VH
automaticky a byla-li uvedena na vstupu, ignoruje se.

-DNR�UR]ãt�HQt�O]H�SUR�RED�W\WR�NyG\�XYpVW�GY��QHER�S�W�þtVOLF��NWHUp�EXGRX�]DNyGRYiQ\�YHGOH�KODYQtKR
NyGX��7DEXOND�XYiGt�S�tSXVWQi�YVWXSQt�GDWD�D�RGSRYtGDMtFt�YêVWXS�

Vstup Alternativní vstup Výstup

123456 1234567 UPC-E

123456,12 1234567,12 83&�(�V�GYRXþLVHOQêP�UR]ãt�HQtP

123456,12345 1234567,12345 83&�(�V�S�WLþLVHOQêP�UR]ãt�HQtP

123456789012 1234567890123 UPC-A

123456789012,12 1234567890123,12 83&�$�V�GYRXþLVHOQêP�UR]ãt�HQtP

123456789012,12345 1234567890123,12345 83&�$�V�S�WLþLVHOQêP�UR]ãt�HQtP

EAN-8, EAN-13 ................................................................................................................. ....................

($1����NyGXMH�]SUiY\�VNOiGDMtFt�VH�]����þtVOLF��]�WRKR����þtVOLF�QHVH�LQIRUPDFL��7 �LQiFWi�þtVOLFH�MH
NRQWUROQt���GRSRþWH�VH�DXWRPDWLFN\�D�E\OD�OL�XYHGHQD�QD�YVWXSX��LJQRUXMH�VH��($1���NyGXMH�]SUiY\
VNOiGDMtFt�VH�]���þtVOLF��]�WRKR���þtVOLF�QHVH�LQIRUPDFL��2VPi�þtVOLFH�MH�NRQWUROQt���GRSRþWH�VH
automaticky a byla-li uvedena na vstupu, ignoruje se.

-DNR�UR]ãt�HQt�O]H�SUR�RED�W\WR�NyG\�XYpVW�GY��QHER�S�W�þtVOLF��NWHUp�EXGRX�]DNyGRYiQ\�YHGOH�KODYQtKR
kódu.

BookLan ....................................................................................................................... ........................

%RRN/DQ�VH�SRXåtYi�SUR�R]QDþRYiQt�NQLK�D�REVDKXMH�SUYQtFK���þtVOLF�,6%1�D�S �tSDGQ��MDNR�UR]ãt�HQt
FHQX��1D�YVWXSX�O]H�]DGDW�NRPSOHWQt�,6%1��S �tSDGQp�SRPOþN\�VH�LJQRUXMt��D�]D�þiUNRX�FHQX��-LQDN�MH
WHQWR�NyG�WRWRåQê�V�($1����

Code 93 ....................................................................................................................... ..........................

&RGH����NyGXMH�]SUiY\�SURP�QQp�GpON\��Y�QLFKå�O]H�SRXåtYDW�YãHFK�����]QDN$�$6&,,�

CODABAR ....................................................................................................................... .....................

&2'$%$5�NyGXMH�]SUiY\�SURP�QQp�GpON\��=SUiY\�PXVt�]DþtQDW�D�NRQþLW�Q�NWHUêP�]H�]QDN$�$��%��&
QHER�'��8YQLW��]SUiY�PRKRX�EêW�REVDåHQ\�]QDN\����������� -$:/.+.

Interleaved 2 of 5 ............................................................................................................ .....................

.yGXMH�]SUiY\�SURP�QQp�GpON\�VNOiGDMtFt�VH�]H�VXGpKR�SRþWX�þtVOLF��3RNXG�QD�YVWXSX�EXGH�OLFKê�SRþHW
þtVOLF��GRSOQt�VH�]OHYD�QXOD�

Code 128 ...................................................................................................................... .........................

&RGH�����NyGXMH�]SUiY\�SURP�QQp�GpON\��NWHUp�PRKRX�REVDKRYDW�YãHFK�����]QDN$�$6&,,�D�QDYtF
VSHFLiOQt�IXQNþQt�]QDN\�)1&��Då�)1&���NWHUp�VH�]DGiYDMt�SRPRFt�EDMW $�����Då�����

EAN/UCC 128 ................................................................................................................... ....................

($1�8&&�����NyGXMH�]SUiY\�SURP�QQp�GpON\��NWHUp�PRKRX�REVDKRYDW�YãHFK�����]QDN$�$6&,,�D�QDYtF
VSHFLiOQt�IXQNþQt�]QDN�)1&���NWHUê�VH�]DGiYi�SRPRFt�EDMWX�����

PostNet ....................................................................................................................... ..........................

3RVW1HW�NyGXMH�SRãWRYQt�VP�URYDFt�þtVOD��7D�VH�PRKRX�VNOiGDW�]������QHER����þtVOLF�

Discrete 2 of 5. ............................................................................................................... .......................
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9ODVWQRVWL�þiURYêFK�NyG$

9ODVWQRVWL�]REUD]HQt�þiURYpKR�NyGX�QDVWDYtWH�Y�GLDORJX�Vlastnosti kódu��NWHUê�RWHY�HWH�VWLVNHP
WODþtWND�Vlastnosti z karty Kód v dialogu Vlastnosti rámce��1XWQR�SRGRWNQRXW��åH�Q�NWHUp�YODVWQRVWL
MVRX�SRXåLWHOQp�SRX]H�SUR�Q�NWHUp�GUXK\�NyG$�

Písmo ......................................................................................................................... ...........................

3UR�WH[W��NWHUê�MH�VRXþiVWt�þiURYpKR�NyGX��O]H�SRPRFt�YROLþH�Y�OHYp�KRUQt�þiVWL�GLDORJX�]YROLW�W\S�StVPD�
9HOLNRVW�StVPD�P$åHWH�EX��S�tPR�QDVWDYLW�YROLþHP�QHER�]DãNUWQXWtP�þWYHUFH�Automatická velikost
QDVWDYLW�VDPRþLQQp��t]HQt�YHOLNRVWL�StVPD�

Rotace objektu ................................................................................................................ .....................

3RPRFt�S�HStQDþH�Y�VHNFL�Orientace kódu�O]H�VSHFLILNRYDW�QDWRþHQt�REMHNWX�V�þiURYêP�NyGHP��2Wiþt
VH�SR�VP�UX�KRGLQRYêFK�UXþLþHN�SR����VWXSQtFK�

7ORXã"ND�QHMWHQþt�þiU\� ........................................................................................................................

7ORXã"ND�QHMWHQþt�þiU\�XGDQi�Y�SROL�ât�ND�OLQN\�XUþXMH�UR]P�U\�L�YãHFK�RVWDWQtFK�SUYN$�þiURYpKR�NyGX�
'RSRUXþHQi�WORXã"ND�MH������Då������PP��PLQLPiOQt�WORXã"ND�SUR�83&�D�($1�MH������PP��SUR�RVWDWQt
�����PP��3RYROHQp�UR]PH]t�MH���Då������PP��SRNXG�QHGRMGH�N�S �HNURþHQt�PD[LPiOQt�YHOLNRVWL�NyGX��
S�LþHPå���R]QDþXMH�LPSOLFLWQt�WORXã"NX������PP�

Redukce linky ................................................................................................................. ......................

Údaj v poli Redukce linky dovoluje specifikovat, o kolik procent se má zmenšit (pro kladné hodnoty)
QHER�]Y�WãLW��SUR�]iSRUQp�KRGQRW\��WORXã"ND�þDU��3RYROHQp�UR]PH]t�MH�����Då������.ODGQp�KRGQRW\
SRXåLMWH�SUR�WLVN�LQNRXVWHP�QD�UR]StMHMtFt�SDStU��]iSRUQp�KRGQRW\�SUR�WLVN�QD�PDWHULiO\��QD�QLFKå�VH
Y\V\FKDMtFt�LQNRXVW�VPUã"XMH�

Výška kódu .................................................................................................................... .......................

9êãND�NyGRYêFK�þDU�VH�XGiYi�GR�SROH�Výška kódu�Y�PLOLPHWUHFK��3RYROHQê�UR]VDK�MH������PP�Då
�������PP��SRNXG�QHGRMGH�N�S �HNURþHQt�PD[LPiOQt�YHOLNRVWL�NyGX���3RYROHQD�MH�WDNp�KRGQRWD����NWHUi
R]QDþXMH�LPSOLFLWQt�KRGQRWX�������PP��MHGHQ�SDOHF��
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ât�ND�NyGX� ............................................................................................................................................

ât�NX�REMHNWX�V�NyGHP�P$åHWH�]NRQWURORYDW�Y�SROL�ât�ND�NyGX. Uvádí se zde údaj v milimetrech
Y\KRGQRFHQê�QD�]iNODG��SRþWX�D�ãt�N\�þDU�

3RP�U�VtO\�OLQHN� ...................................................................................................................................

3RP�U�WORXã"N\�WHQNp�D�WOXVWp�þiU\�O]H�SURVW�HGQLFWYtP�SROH�3RP�U�VtO\�OLQHN zadat pro Code 39,
,QWHUOHDYHG���RI���D�&RGD%DU��=DGiYi�VH�MDNR�FHORþtVHOQê�GHVHWLQiVREHN�SRP �UX�WORXãW�N��0�O�E\�OHåHW
Y�UR]PH]t����Då�����3RNXG�]DGiWH�KRGQRWX����SRXåLMH�VH�LPSOLFLWQt�KRGQRWD����

Textový zápis kódu ............................................................................................................ .................

ÒGDM�Y\MiG�HQê�þiURYêP�NyGHP�O]H�Y\SVDW�Y�WH[WRYp�SRGRE ���þtVOLFHPL��þLWHOQp�SUR�þORY�ND�SRG�QHER
QDG�NyGHP��S�tSDGQ��O]H�Y\SLVRYiQt�]DPH]LW�

• =DãNUWQXWtP�þWYHUFH�Nezobrazovat text�VH�]REUD]HQt�þtVOLF�Y\MDG�XMtFtFK�Yê]QDP�MHGQRWOLYêFK
NRPELQDFt�þDU�SRWODþt�

• ýtVOLFH��MVRX�OL�]REUD]HQ\��VH�LPSOLFLWQ��Y\SLVXMt�SRG�þDUDPL��=DãNUWQXWtP�þWYHUFH�Text nad
kódem�VH�þtVOLFH�S�HVXQRX�QDG�þiU\�

• .RPHQWi���MH�OL�VSHFLILNRYiQ��VH�LPSOLFLWQ��Y\SLVXMH�QDG�þDUDPL��=DãNUWQXWtP�þWYHUFH�.RPHQWi�
pod kódem�VH�WH[W�NRPHQWi�H�S�HVXQH�SRG�þiU\�

Optimalizace pro tisk ......................................................................................................... ..................

=DãNUWQXWtP�þWYHUFH�Optimalizovat pro tisk  se interpretace zadaného kódu optimalizuje pro typ a
UR]OLãHQt�WLVNiUQ\��NWHUi�MH�YH�YDãLFK�:LQGRZV�SUiY ��QDVWDYHQD�MDNR�LPSOLFLWQt�WLVNRYp�]D �t]HQt�
7ORXã"ND�þiU�VH�S�L]S$VREt�WDN��DE\�E\OD�FHORþtVHOQêP�QiVRENHP�UR]OLãHQt�WLVNiUQ\��7tP�VH
PLQLPDOL]XMH�]NUHVOHQt�NyGX�]S$VREHQp�PDORX�UR]OLãRYDFt�VFKRSQRVWt�WLVNiUQ\�D�]Yêãt�NYDOLWD�YêVWXSX�

Zarovnávací linky ............................................................................................................. ....................

=DURYQiYDFt�OLQN\�NROPp�QD�NyGRYp�þiU\�VH�YNOiGDMt�S �L�]DãNUWQXWt�þWYHUFH�9ORåLW�]DURYQiYDFt�OLQN\.
0RKRX�]YêãLW�VSROHKOLYRVW�þWHQt�NyGX�D�WDNp�NYDOLWX�WLVNX�QD�Q �NWHUp�SRYUFK\��'DMt�VH�SRXåtW�SUR�&RGH
39, Code 93, Interleaved 2 z 5, CodaBar a Code 128.

Okrajové mezery ............................................................................................................... ...................

3�L�]DãNUWQXWt�þWYHUFH�9ORåLW�RNUDMRYp�PH]HU\�EXGRX�YOHYR�D�YSUDYR�RG�NUDMQtFK�þDU�YORåHQ\�PH]HU\�
NWHUp�RGG�Ot�þiU\�RG�RNUDMH�UiPFH�V�REMHNWHP�

ASCII verze (pouze pro Code 39) ............................................................................................... ........

3�L�]DãNUWQXWt�þWYHUFH Plné ASCII se zapíná plná ASCII verzi Code 39 místo normálního Code 39.
1HWêNi�VH�MLQêFK�NyG$�

Start/Stop znaky (pouze v Code 39) ............................................................................................ .......

3�L�]DãNUWQXWt�S�HStQDþH Zobrazit Start/Stop znaky�VH�]DStQi�]REUD]HQt�VWDUW��D�VWRS�]QDN$�MDNR
KY�]GLþHN�Y�REODVWL�NyGX�þLWHOQp�RþLPD��7êNi�VH�SRX]H�&RGH����

HIBC verze (pouze pro Code 39) ................................................................................................ ........

=DãNUWQXWt�þWYHUFH�HIBC  zapíná verzi HIBC (Health Industry Bar Code) pro Code 39. Netýká se
RVWDWQtFK�NyG$�

Kontrolní znaky ............................................................................................................... .....................

=DãNUWiYDFt�þWYHUFH����NRQWUROQt�þtVOR a ���NRQWUROQt�þtVOR�GRYROXMt�NH�NyGX�S�LSRMLW�MHGQX�QHER�GY�
NRQWUROQt�þtVOLFH��.RQWUROQt�þtVOLFH�Y\åDGRYDQp�VSHFLILNDFt�NyGX�MVRX�N�Q �PX�S�LSRMHQ\�YåG\�EH]�RKOHGX
QD�QDVWDYHQt�WpWR�YODVWQRVWL��3UR�($1�8&&�����O]H�NRQWUROQt�þtVOLFL�S �LSRMLW�SRX]H�N�þtVHOQp�]SUiY��

.RQWUROQt�þtVOLFH�VH�RSWLFN\�Y�NyGX�]REUD]t��]DãNUWQHWH�OL�þWYHUHF� Zobrazit kontrolní znaky .
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     602Desk     

���'HVN�Y\WYi�t�SURVW�HGt�SUR�VQDGQRX�VSUiYX�GRNXPHQW$�

3URJUDPRYp�SURVW�HGt����'HVN�YãDN�QHQt�MHQ�RE\þHMQi�ÄPDQDåHUVNi�QDG VWDYED³�RSHUDþQtKR�V\VWpPX�
0H]L�MHKR�]iNODGQt�FKDUDNWHULVWLFNp�U\V\�SDW �t�

• 8PRå�XMH�VQDGQR�D�S�HKOHGQ��SUDFRYDW�V�GRNXPHQW\�U$]QêP��]HMPpQD�SDN�NDQFHOi�VNêP
]S$VREHP�L�EH]�MDNêFKNROLY�V\VWpPRYêFK�]QDORVWt�R�VWUXNWXUiFK�VRXERU $�D�DGUHVi�$�

• 3UR�SRNURþLOp�RYãHP�QHQt�QLF�]WUDFHQR��UHåLP�SUiFH�ÄV\VWpPRYêP³�]S $VREHP�MLP�]S�tVWXSQt
NRPSOHWQt�VWUXNWXUX�GLVN$�MHMLFK�SRþtWDþH�L�SRþtWDþ$�GRVWXSQêFK�SURVW�HGQLFWYtP�MHMLFK�ORNiOQt�VtW��

• )RWRJUDILH�O]H�DUFKLYRYDW�Y�SRGRE��DOE��NWHUi�QDYtF�XPRåQt�VQtPN\�SRSLVRYDW�D�GRSO�RYDW
U$]QêPL�GDOãtPL�JUDILFNêPL�LQIRUPDFHPL��NRPHQWi �L�L�]YXNRYêPL�]i]QDP\�

• Z Webu lze stáhnout domácí i libovolnou jinou stránku a upravit ji pomocí textového procesoru.
• 3�L�SUiFL�VH�VH]QDP\�GRNXPHQW$�O]H�Y\XåtYDW�PRåQRVW�RULHQWDþQtKR�QiKOHGX�QD�]DþiWHN�WH[WX�þL�QD

REUi]HN��9�SUD[L�WR�]QDPHQi��åH�PtVWR�W\SRYêFK�LNRQ�V�Qi]Y\�GRNXPHQW $�YLGtWH�S�tPR�UiPHþN\�V
Q�NROLND�SUYQtPL�Y�WDPL�WH[WX�þL�PDOp�REUi]N\�

• 8VSR�iGiQt�GRNXPHQW$�MH�KLHUDUFKLFNp��MDNR�Y�NDQFHOi�L��VN�t��±�ãDQRQ�±�VORåND�±�GRNXPHQW���3�L
Y\KOHGiYiQt�GRNXPHQW$�YãDN�QHQt�SRW�HED�FHORX�KLHUDUFKLL�SURFKi]HW�VHNYHQþQtP�]S$VREHP��.
GLVSR]LFL�MH�IXOOWH[WRYp�Y\KOHGiYiQt�SURJUDPHP�$JHQW�����3DN�VWDþt�]DGDW�Q �NROLN�VORY��NWHUi�MVRX
SUR�KOHGDQê�GRNXPHQW�NOtþRYi�þL�FKDUDNWHULVWLFNi�±�D�$JHQW����YiP�QDEtGQH�VH]QDP�YãHFK
GRNXPHQW$��NWHUp�WDWR�VORYD�REVDKXMt��þL�Y\KRYXMt�MLQpPX�]DGDQpPX�NULWpULX���9\KOHGiYiQt�O]H�YH
VSROXSUiFL�V�SURJUDPHP�*UDE����UR]ãt �LW�L�QD�G�tYH�QDYãWtYHQp�D�]DLQGH[RYDQp�:::�VWUiQN\�]
,QWHUQHWX��7R�SODWt�L�SUR�GRSLV\�GRUXþHQp�HOHNWURQLFNRX�SRãWRX��,�W\�O]H�]DLQGH[RYDW�D�SDN�Y\XåtW
pro fulltextové vyhledávání.

• 1DG�GRNXPHQW\�O]H�VSRXãW�W�DVRFLRYDQp�DSOLNDFH��7R�]QDPHQi��åH�NOLNQXWtP�P\ãt�QD�Qi]HY
GRNXPHQWX�Y\WYR�HQpKR�Y����7H[W�VH�WHQWR�GRNXPHQW�RWHY �H�D�QDþWH�GR�SURFHVRUX����7H[W�N
GDOãtPX�]SUDFRYiQt�D�HGLWDFL��7R�VH�WêNi�QHMHQ�WH[WRYêFK�GRNXPHQW $��DOH�L�MLQêFK�W\S$�VRXERU$�±
REUi]N$��+70/�GRNXPHQW$�DSRG�

• 3RPRFt�WODþtWNRYpKR�YROLþH�QD�OLãW��MH�PRåQp�VSRXãW�W�GDOãt�SURJUDP\��MDNR�MH�HOHNWURQLFNi�SRãWD
Mail602, tabulkový kalkulátor, antivirový program AVG, obrázkový editor 602Photo a další.
3�HWDåHQtP�LNRQ\�V�Qi]YHP�GRNXPHQWX�QDG�YKRGQp�WODþtWNR�VH�DSOLNDFH�VSXVWt�D�SURYHGH�V
GRNXPHQWHP�SRåDGRYDQp�PDQLSXODFH��7DN�QDS �tNODG�S�HWDåHQtP�LNRQ\�WH[WRYpKR�GRNXPHQWX�QDG
WODþtWNR�E-Mail �VH�VSXVWt�NOLHQWVNê�SURJUDP�HOHNWURQLFNp�SRãW\�D�GRNXPHQW�VH�S �LSUDYt�N�RGHVOiQt
jako doprovodný soubor zásilky.

• -H�YêKRGQp�XGUåRYDW�YODVWQt�SDOHWX�ãDEORQ�±�SURWRW\S\�SUR�QHMþDVW �ML�SRXåtYDQp�Y]RU\�GRNXPHQW$�
1i]HY�Y]RURYpKR�GRNXPHQWX�VWDþt�P\ãt�S �HWiKQRXW�QDG�WODþtWNR�SDOHW\�D�MHKR�VWLVNHP�SDN
NG\NROLY�Y]RU�Y\YRODW�MDNR�ãDEORQX�QRYpKR�GRNXPHQWX�Y\WYi �HQpKR�SURFHVRUHP����7H[W�

3URJUDP����'HVN�MH�XUþHQ�SUR�SUiFL�YH�GYDDW �LFHWLELWRYpP�SURVW�HGt�:LQGRZV��������������D�:LQGRZV
NT 4.0.

    �3URVW�HGt����'HVN     

3URJUDP����'HVN�Y\WYi�t�NODVLFNp�RNQR��MDNR�X�MLQp�DSOLNDFH�SUDcující pod Windows 95/98/2000 a
:LQGRZV�17��2NQR�REVDKXMH�W\WR�KODYQt�þiVWL�

• 1DKR�H�QDMGHWH�QiVWURMRYRX�OLãWX��NUiWFH�MHQ�ÄOLãWX³��V�WODþtWN\��MHMLFKå�SRPRFt�EXGHWH�FHOp
SURVW�HGt�RYOiGDW�

• 3UDFRYQt�SORFKD�RNQD�VH�G�Ot�QD�GY��VHNFH�±�OHYRX�D�SUDYRX��-HMLFK�REVDK�]iYLVt�QD�]YROHQpP
UHåLPX�]REUD]HQt�

• 9�SUDYp�þiVWL�RNQD�P$åH�EêW�YROLWHOQ��]REUD]HQD�VYLVOi�OLãWD�VH�ãDEORQDPL�±�OLãWD�V�WODþtWN\�SUR
]DNOiGiQt�QRYêFK�GRNXPHQW$�QD�Ei]L�S�tVOXãQp�ãDEORQ\�

• 3�L�SUiFL�V����'HVN�EXGHWH�WDN�ND�YêKUDGQ��SUDFRYDW�V�P\ãt�

9�KRUQt�þiVWL�RUiPRYiQt�RNQD�SURJUDPX����'HVN�QDMGHWH�SRGOH�UHåLPX�]REUD]HQt�LQIRUPDFL�R�DNWXiO�
QtP�ãDQRQX�D�VORåFH��DGUHVi�L��DOEX�QHER�VWUiQFH�QDþWHQp�]�:HEX��3RNXG�QHQt�S �L�SUiFL�Y�UHåLPX�NDQ�
FHOi�VNpKR�SURVW�HGt�Y�GDQp�FKYtOL�RWHY�HQ�åiGQê�]H�ãDQRQ$��QDMGHWH�]GH�R]QDþHQt�DNWXiOQ��]YROHQp
VN�tQ��
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'�OtFt�S�tþND�PH]L�VHNFHPL�MH�YDULDELOQt��-HMt�SRORKX�QDVWDYtWH�WDKHP�P\ãt�S �L�VWLVNQXWpP�OHYpP�WODþtW�
NX��.XU]RU�VH�YH�YKRGQpP�PtVW��]P�Qt�Y�V\PERO�YRGRURYQp�RERXVP�UQp�GYDNUiW�S�HãNUWQXWp�ãLSN\�

     Nástrojová lišta     

7ODþtWND�QD�OLãW��VH�REVOXKXMt�NOLNQXWtP�P\ãt��VWHMQ��MDNR�X�MLQêFK�DSOLNDFt��9ê]QDP�WODþtWHN�YiP�VSR�
OHKOLY��R]�HMPt�EXEOLQRYi�QiSRY�GD��6WDþt�QDVWDYLW�NXU]RU�P\ãL�QDG�ÄQH]QiPp³�WODþtWNR��RNDPåLN�SR�
VHþNDW�D�LQIRUPDFH�R�Yê]QDPX�WODþtWND�VH�REMHYt�Y�UiPHþNX�YHGOH�NXU]RUX��W]Y��EXEOLQ ��

1DG�OHYRX�VHNFt�VH�ãDQRQ\�QHER�MHMLFK�VORåNDPL�QDMGHWH�WODþtWND�SUR�SUiFL�VH�VN �tQ�PL�D�ãDQRQ\��QDG
SUDYRX�VHNFt�V�GRNXPHQW\�SDN�WODþtWND�SUR�PRGLILNDFL�]REUD]HQt�D�SUiFL�V�GRNXPHQW\�

     Lišta se šablonami     

/LãWD�VH�ãDEORQDPL�VH�YROLWHOQ��]REUD]XMH�VYLVOH�Y�SUDYp�þiVWL�RNQD����'HVN��9\StQD�
þHP�SUR�]REUD]HQt�MH�WODþtWNR�Zobrazit/skrýt lištu se šablonami QHER�S�tND]\�Skrýt
šablony a Zobrazit šablony z plovoucího menu zobrazeného nad volnou plochou
VHNFH�VH�VORåNDPL�

3�L�D]HQt�ãDEORQ\�QD�WODþtWNR

/LãWD�MH�SR�LQVWDODFL�Då�QD�þW\�L�VWDQGDUGQt�S�HGYROE\�]iNODGQtFK�W\S$�GRNXPHQW$
SUi]GQi�±�WODþtWN$P�QHMVRX�S�L�D]HQ\�åiGQp�ãDEORQ\��3RNXG�P\ãt�S�HWiKQHWH�LNRQX�ãDEORQ\�QDG�OLãWX�
RGND]�QD�ãDEORQX�VH�S�L�DGt�QHMEOLåãtPX�YROQpPX�WODþtWNX�

6WLVNHP�WDNRYpKR�WODþtWND�VH�NG\NROLY�SR]G�ML�Y�QDVWDYHQp�VORåFH�RWHY�HQpKR�ãDQRQX�]DORåt�QRYê
GRNXPHQW�QD�Ei]L�S�tVOXãQp�ãDEORQ\�

3RG�SRMPHP�ÄGRNXPHQW³�VL�]GH�P$åHWH�S�HGVWDYLW�QHMHQ�NODVLFNê�WH[WRYê�GRNXPHQW��DOH�L�WDEXONX��REUi]HN�DSRG�

=UXãHQt�S�L�D]HQt�ãDEORQ\�NH�WODþtWNX

3�L�D]HQt�ãDEORQ\�WODþtWNX�O]H�]UXãLW�S �tND]HP�Odstranit šablonu z plovoucí-
KR�PHQX�RWHY�HQpKR�QDG�S�tVOXãQêP�WODþtWNHP�

Editace šablony

3�tND]HP�Upravit šablonu�VH�RWHY�H�DSOLNDFH��Mtå�E\OD�ãDEORQD�Y\WYR�HQD�D�ãDEORQD�VH�GR�Qt�QDþWH�N
editaci.

     Ovládání 602Desk myší     

9�SURVW�HGt����'HVN�MH�NODGHQ�PD[LPiOQt�G$UD]�QD�VQDGQp�RYOiGiQt�P\ãt��3URWR�]GH�QHQDMGHWH�NODVLFNi
S�tND]RYi�PHQX��DOH�SRX]H�WODþtWND�D�V\VWpP�SORYRXFtFK�PHQX�RWYtUDQêFK�SUDYêP�NOLNQXWtP�P\ãt�QDG
S�tVOXãQRX�REODVW��]iORåNX�VH�VORåNRX��REUi]HN�ãDQRQX�DSRG���
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3�HWDåHQt��S�HVXQ�'UDJ	'URS�� ...........................................................................................................

9�WH[WX�VH�GiOH�EXGHPH�þDVWR�]PL�RYDW�R�S�HWDåHQt�P\ãt�UHVS��R�PHWRG��Drag&Drop��-HQ�SUR�]DþiWHþ�
QtN\�±�MHGQi�VH�R�MHGQRGXFKê��DOH�~þLQQê�SRVWXS�NRStURYiQt�L�S �HVXQ$�GRNXPHQW$�QD�OLERYROQp�ÄFLWOLYp³
místo.

• Nad ikonu s dokumentem nastavíte kurzor myši.
• 6WLVNQ�WH�OHYp�WODþtWNR��GUåWH�KR�D�WiKQ�WH�NXU]RUHP�QDG�PtVWR��NDP�FKFHWH�GRNXPHQW�GRVWDW�
• -DNPLOH�MH�NXU]RU�QDG�FtORYRX�SR]LFt��WODþtWNR�P\ãL�XYROQ �WH��'RNXPHQW�VH�]NRStUXMH�

3�L�'UDJ&Drop MH�NXU]RU�P\ãL�GRSOQ�Q�ÄUR]W�HVHQêP�UiPHþNHP³�VH�V\PEROHP�ÃSOXVµ��9�Q�NWHUêFK
S�tSDGHFK�VDPR]�HMP��NRStURYiQt�VP\VO�QHPi��MDNR�QDS���S�L�S�HWDåHQt�]iVLON\�GR�RGSDGNRYpKR�NRãH�

Kopírování (Drag&Drop) ........................................................................................................ .............

3RVWXS�MH�VWHMQê�MDNR�S�L�S�HWDåHQt�V�WtP�UR]GtOHP��åH�Y�RNDPåLNX�XYROQ �Qt�P\ãL�SRGUåtWH�WODþtWNR�Ctrl .
3DN�PtVWR�S�HVXQX�GRMGH�NH�NRStURYiQt��GRNXPHQW�Y�S$YRGQt�SR]LFL�]$VWDQH�]DFKRYiQ��

Plovoucí menu

3URJUDP����'HVN�QHQt�Y\EDYHQ�E�åQêPL�RYOiGDFtPL�S�tND]\�VRXVW�HG�ný-
PL�GR�UROHWRYLW��VH�RWHYtUDMtFtFK�PHQX��0tVWR�WRKR�VH�SRXåtYi�V\VWpP�W]Y�
SORYRXFtFK�PHQX�RWYtUDQêFK�SUDYêP�NOLNQXWtP�P\ãt�QDG�WRX�þiVWt�SUR VW�H�
Gt��VH�NWHURX�FKFHWH�SUDFRYDW��3ORYRXFt�PHQX�WDN�REVDKXMH�SRX]H�W\�S �tND]\�
které jsou v daném kontextu opravdu aktuální.

Mazání a odpadkový koš

'DOãt�SR]QiPND�VH�WêNi�RGOLãHQt�WHUPtQ$�ÄY\KRGLW�GR�NRãH³�D�ÄY\PD]DW³�
3�L�Y\KR]HQt�GR�NRãH�VH�OLNYLGRYDQp�REMHNW\�]DWtP�MHQ�QD�GLVNX�S �HVXQRX
GR�VSHFLiOQtKR�DGUHVi�H�Y\KUD]HQpKR�MDNR�RGSDGNRYê�NRã��2GVXG�MH�O]H�V\V�
WpPRYêPL�SURVW�HGN\�RS�W�]UHVWDXURYDW��.H�NRQHþQp�OLNYLGDFL�GRMGH�WHSUYH
operací „vysypání koše“. Naproti tomu prosté vymazání likviduje doku-
PHQW�LKQHG��EH]�PRåQRVWL�REQRY\��/RNiOQt�GLVN\�YDãHKR�SRþtWDþH�REY\NOH
SUiFL�V�NRãHP�SOQ��SRGSRUXMt��3UREOpP\�PRKRX�QDVWDW�X�GLVNHW�D�Vt "RYêFK
VYD]N$�

Obnova ........................................................................................................................ .........................

/LãWD�QDG�VHNFt�VH�ãDQRQ\�L�QDG�VHNFt�VH�VORåNDPL�REVDKXMH�WODþtWNR�SUR�REQRYHQt�Y\PD]DQêFK�REMHNW $�
-HKR�VWLVNHP�P$åHWH�DQXORYDW�G$VOHGHN�S�HGHãOp�DNFH�

    �3ULQFLS�VSUiY\�GRNXPHQW$     

���'HVN�YiP�QDEt]t�Q�NROL�U$]QêFK�]S$VRE$�VSUiY\�VRXERU$��GRNXPHQW$�D�REUi]N$�

Klasická systémová správa ..................................................................................................... ...........

3RPRFt�WODþtWND�$GUHVi�H�VH�RNQR����'HVN�PRGLILNXMH�GR�SRGRE\�YKRGQp�SUR�S �tVWXS�ÄV\VWpPRYêP³
]S$VREHP�

Fotografická alba ............................................................................................................. ....................

7ODþtWNHP�Alba�RWHY�HWH�SURVW�HGt����'HVN�SUR�SURKOtåHQt�DUFKLYRYDQêFK�REUi]N$�±�IRWRJUDILt�D
GLDSR]LWLY$�

6N�tQ���ãDQRQ\�D�VORåN\� ......................................................................................................................

7ODþtWNR�6N�tQ��S�L]S$VREt�SURVW�HGt����'HVN�NDQFHOi�VNpPX�SURVW�HGt�DUFKLYDFH�VSLV$�D�GRNXPHQW$�

3�tVWXS�QD�:HE�.....................................................................................................................................

7ODþtWNR�V�GRPHþNHP�QDSRMt����'HVN�QD�Vt "�,QWHUQHW��QD�YDãL�GRPRYVNRX�VWUiQNX��8PRåQt�YiP  QDþtWDW
]�:HEX�VWUiQN\�GR�WH[WRYpKR�SURFHVRUX�D�WDNp��PiWH�OL�N�WRPX�SUiYR��MH�SR�~SUDY ��XNOiGDW�]S�W�



602Pro PLUS PACK 2000a

22

    �6\VWpPRYi�VSUiYD�GRNXPHQW$     

3UDFRYQt�RNQR�S�L�WRPWR�UHåLPX�]REUD]HQt�XPRå�XMH
SUDFRYDW�ÄV\WpPRYêP³�]S$VREHP��WR�]QDPHQi�N�XOR�
åHQêP�VRXERU$P�S�LVWXSRYDW�SRdle klasické hierar-
FKLH�GLVN�±�DGUHVi��±�VRXERU�

Levá sekce okna

9�OHYp�VHNFL�XUþtWH�GLVN�D�DGUHVi���9�VH]QDPX�QDMGHWH
YãHFKQ\�GLVN\�±�ORNiOQt�D�Vt"RYp��SRPRFt�WODþtWHN�VH
V\PERO\�ÄSOXV��P$åHWH�SRVWXSQ��RWYtUDW�MHGQRWOLYp
vno�HQp�DGUHVi�RYp�VWUXNWXU\��3RPRFt�WODþtWHN�VH�V\P�
ERO\�ÄPLQXV³�P$åHWH�~URYQ��X]DYtUDW�D�YUDFHW�VH�N
vyšším hladinám hierarchie. Aktuální pracovní adre-
Vi��R]QDþtWH�NOLNQXWtP�P\ãt�

Pravá sekce okna

9�SUDYp�VHNFL�MH�VH]QDP�VRXERU$��D�SRGDGUHVi�$���NWHUê�S�tVOXãt�DGUHVi�L�Y\bra-
QpPX�Y�VHNFL�YOHYR��=S$VRE�SUH]HQWDFH�MHGQRWOLYêFK�SRORåHN�]iYLVt�QD�YDãt
YROE���QD�YêE�U�PiWH�

• Náhledy�±�VRXERURYp�SRORåN\�MVRX�SRGOH�W\SX�]REUD]HQ\�YH�IRUP ��PDOp�
KR�QiKOHGX�QD�REVDK�VRXERUX��NWHUê�P$åHWH�MHãW��]Y�WãLW�NOLNQXWtP�QD�WOD�
þtWNR�V�OXSRX�

• Malé ikony�±�SRORåN\�MVRX�Y\SViQ\�Qi]YHP�GRSURYi]HQêP�PDORX�LNR�
QRX�Y\MDG�XMtFt�W\S�SRORåN\�

• Velké ikony ±�SRORåN\�MVRX�Y\SViQ\�Qi]YHP�QDG�NWHUêP�MH�]REUD]HQD�YHONi�LNRQD�Y\MDG �XMtFt�W\S
SRORåN\�

• Seznam�±�SRORåN\�MVRX�Y\SViQ\�Qi]YHP�GRSURYi]HQêP�PDORX�LNRQRX�Y\MDG �XMtFt�W\S�VRXERUX�
• Detaily�±�SRORåN\�MVRX�Y\SViQ\�Qi]YHP�GRSURYi]HQêP�PDORX�LNRQRX�Y\MDG �XMtFt�W\S�VRXERUX�

NDåGi�SRORåND�MH�GRSOQ�QD�~GDML�R�W\SX��YHOLNRVWL�D�GDWX�SRVOHGQt�DNWXDOL]DFH�

=S$VRE�]REUD]HQt�]YROtWH�EX��S�tND]\�]�SORYRXFtKR�PHQX�QHER�WODþtWN\�QD�OLãW��

6RXERURYp�SRORåN\�..............................................................................................................................

6H�VRXERURYêPL�SRORåNDPL�Y�SUDYp�VHNFL�O]H�SURYiG �W�DNFH��NWHUp�VSXVtíte
SRPRFt�S�tND]$�Y�SORYRXFtP�PHQX�RWHY�HQpP�SUDYêP�NOLNQXWtP�P\ãt�QD
SRORåNX�

• 2WHY�tW�±�RWHY�H�VRXERU�Y�DSOLNDFL��NWHUi�MH�MHKR�W\SX�S �tVOXãQi�SRGOH
UHJLVWUDþQt�GDWDEi]H�:LQGRZV�

• 2WHY�tW�Y����7H[W�±�SRNXVt�VH�VRXERU�QDþtVW�GR�WH[WRYpKR�SURFHVRUX
���7H[W��Pi�ORJLFNê�VP\VO�MHQ�X�VRXERU$��X�QLFKå�VH�S�HGSRNOiGi
PRåQRVW�NRQYHU]H�GR�WH[WRYpKR�GRNXPHQWX��

• Zobrazit  – zobrazí náhledové okénko na obsah souboru. Jeho obsah
závisí na typu souboru – pokud jde zobrazit „smysluplný“ náhled, je
]REUD]HQ�±�Y�RSDþQpP�S�tSDG��MH�XYHGHQD�KH[DGHFLPiOQt���$6&,,
tabulka.

• Zaindexovat�±�S�LGi�~GDMH�R�VRXERUX�N�LQGH[RYp�GDWDEi]L�SUR
fulltextovou prohledávací nadstavbu Agent602.

• Odeslat�±�XPRåQt�S�HVXQRXW�REVDK�VRXERUX�QD�WUDQVSRUWQt�PpGLXP
�GR�DNWRYN\��QD�GLVNHWX��S�HGDW�GR�SURVW�HGt�Y\EUDQpKR�V\VWpPX�HOHNWURQLFNp�SRãW\�±�SRGOH
RNDPåLWêFK�PRåQRVWt�YDãLFK�:LQGRZV��

• Kopírovat  – zkopíruje soubor do standardní schránky Windows (Clipboard). Ze schránky lze
VRXERU�]NRStURYDW�GR�MLQpKR�DGUHVi �H��QD�MLQê�GLVN��

• Hodit do koše�±�S�HVXQH�VRXERU�GR�VWDQGDUGQt�V\VWpPRYp�DSOLNDFH�ÄNRã³��2GVXG�O]H�SDN�VRXERU
EX��GHILQLWLYQ��Y\PD]DW�QHER�MHM�RåLYLW�±�YUiWLW�QD�S$YRGQt�PtVWR�

• 3�HMPHQRYDW�±�RWHY�H�SRORåNX�V�Qi]YHP�VRXERUX�MDNR�HGLWDþQt�SROH�XPRå�XMtFt�]P�QX�MPpQD
souboru.
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• Vlastnosti�±�RWHY�H�V\VWpPRYê�GLDORJ�V�YêSLVHP�FKDUDNDWHULVWLN\�D�YODVWQRVWt�VRXERUX�

8�JUDILFNêFK�VRXERU$�S�LEêYDMt�MHãW��S�tND]\�SUR�W\SRYRX�NRQYHU]L�D�~SUDYX�]REUD]HQt�±�3�HYpVW na,
Zrcadlit , 2WRþLW, Invertovat .

$GUHVi�RYp�SRORåN\�.............................................................................................................................

1DG�DGUHVi�RYêPL��SRORåNDPL��VH�åOXWRX�REiONRX��Y�SUDYp�L�OHYp�VHNFL�O]H
SUDYêP�NOLNQXWtP�P\ãt�RWHY�tW�VXEPHQX�V�QiVOHGXMtFtPL�S�tND]\�

• 2WHY�tW�±�QDþWH�REVDK�DGUHVi�H�GR�VHNFH�
• Prozkoumat�±�RWHY�H�SUR�GDQê�DGUHVi��VWDQGDUGQt�DSOLNDFL

:LQGRZV�±�3U$]NXPQtN��([SORUHU��
• Kopírovat  DGUHVi��±�]NRStUXMH�REVDK�DGUHVi�H�GR�VWDQGDUGQt

VFKUiQN\�:LQGRZV��&OLSERDUG���=H�VFKUiQN\�O]H�XORåHQê�REVDK
]NRStURYDW�GR�MLQpKR�DGUHVi�H��QD�MLQê�GLVN��

• 9ORåLW DGUHVi��±�QD�SUiY��RWHY�HQp�PtVWR�YH�VWUXNWX�H�DGUHVi�$�YORåt
obsah schránky Windows.

•  $GUHVi��KRGLW�GR�NRãH�±�S�HVXQH�FHOê�REVDK�DGUHVi�H�GR�VWDQGDUGQt
V\VWpPRYp�DSOLNDFH�ÄNRã³��2GVXG�O]H�SDN�ÄY\KR]HQp³�EX�
GHILQLWLYQ��Y\PD]DW�QHER�SRORåN\�RåLYLW�±�YUiWLW�QD�S$YRGQt�PtVWR�

• 3�HMPHQRYDW DGUHVi��±�RWHY�H�SRORåNX�V�Qi]YHP�DGUHVi�H�MDNR�HGLWDþQt�SROH�XPRå�XMtFt�]P�QX
jeho názvu.

• Vlastnosti DGUHVi�H�±�RWHY�H�V\VWpPRYê�GLDORJ�V�YêSLVHP�FKDUDNDWHULVWLN\�D�YODVWQRVWt�DGUHVi �H�

     Fotografická alba     

)RWRJUDILFNp�DOEXP�MH�]YOiãWQt�GUXK�ãDQRQX��NWHUê�MH�XUþHQ�VSHFLiOQ ��SUR�DUFKLYDFL�REUi]N$��IRWRJUDILt�D
GLDSR]LWLY$�

1D�SUYQt�VWUiQFH�NDåGpKR�DOED�MH�REUi]NRYê�UHMVW �tN�YH�IRUP��GLDSR]LWLY$��-HGQRWOLYp�IRWRJUDILH�SDN
XYLGtWH�OLVWRYiQtP�DOEHP�±�QD�QiVOHGXMtFt�QHER�S �HGFKR]t�VWUiQNX�DOED�VH�S�HVXQHWH�NOLNQXWtP�P\ãt�QD
RSWLFN\�ÄRKQXWê³�URK�VWUiQN\�Y�GROQt�þiVWL�DOED�

1D�SUDYp�VWUDQ��DOED�MVRX�GY��]iORåN\�±�Dia a Foto. Kliknutím na první z
QLFK�S�HMGHWH�QD�REUi]NRYê�UHMVW�tN��GUXKi�]iORåND�QDOLVWXMH�SUYQt�IRWRJUDILL�

6�SRORåNDPL�UHMVW�tNX�Y�SUDYp�VHNFL�O]H�SURYiG�W�QiVOHGXMtFt�DNFH��NWHUp
VSXVWtWH�SRPRFt�S�tND]$�Y�SORYRXFtP�PHQX�RWHY�HQpP�SUDYêP�NOLNQXWtP
P\ãt�QD�SRORåNX�

• 2WHY�tW�±�RWHY�H�REUi]HN�Y�DSOLNDFL��NWHUi�MH�MHKR�W\SX�S �tVOXãQi�SRGOH
UHJLVWUDþQt�GDWDEi]H�:LQGRZV�

• 2WHY�tW�Y����3KRWR�±�SRNXVt�VH�VRXERU�QDþtVW�GR�REUi]NRYpKR
SURFHVRUX����3KRWR��Pi�ORJLFNê�VP\VO�MHQ�X�VRXERU $��X�QLFKå�VH
S�HGSRNOiGi�PRåQRVW�NRQYHU]H�GR�WH[WRYpKR�GRNXPHQWX��

• Zobrazit �±�]REUD]t�QiKOHG�QD�REUi]HN�YH�VNXWHþQp�YHOLNRVWL�
• Zaindexovat�±�S�LGi�~GDMH�R�REUi]NX�N�LQGH[RYp�GDWDEi]L�SUR

fulltextovou prohledávací nadstavbu Agent602.
• Odeslat�±�XPRåQt�S�HVXQRXW�REVDK�VRXERUX�QD�WUDQVSRUWQt�PpGLXP

�GR�DNWRYN\��QD�GLVNHWX��S�HGDW�GR�SURVW�HGt�Y\EUDQpKR�V\VWpPX
HOHNWURQLFNp�SRãW\�±�SRGOH�RNDPåLWêFK�PRåQRVWt�YDãLFK�:LQGRZV��

• 3�HYpVW na�±�XPRå�XMH�]NRQYHUWRYDW�JUDILFNê�VRXERU�V�REUi]NHP�GR
MHGQRKR�]�E�åQêFK�IRUPiW$�SRGOH�QDEtGN\�Y�VXEPHQX�

• 2WRþLW�±�SRGOH�JUDILFNpKR�VXEPHQX�REUiWt�QiKOHGRYRX�SRORåNX�YOHYR�
YSUDYR�QHER�ÄY]K$UX�QRKDPD³�

• Zrcadlit �±�SRGOH�JUDILFNpKR�VXEPHQX�]UFDGOt��QiKOHGRYRX�SRORåNX�YRGRURYQ ��QHER�VYLVOH�
• Invertovat �±�LQYHUWXMH�QiKOHGRYRX�SRORåNX�GR�QHJDWLYQt�SRGRE\�
• Kopírovat  – zkopíruje obrázek do standardní schránky Windows (Clipboard). Ze schránky lze

REUi]HN�]NRStURYDW�GR�MLQpKR�DGUHVi �H��QD�MLQê�GLVN��
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• Hodit do koše�±�S�HVXQH�VRXERU�V�REUi]NHP�GR�VWDQGDUGQt�V\VWpPRYp�DSOLNDFH�ÄNRã³��2GVXG�MHM
SDN�O]H�EX��GHILQLWLYQ��Y\PD]DW�QHER�RåLYLW�±�YUiWLW�QD�S$YRGQt�PtVWR�

• 3�HMPHQRYDW�±�RWHY�H�SRORåNX�V�Qi]YHP�VRXERUX�MDNR�HGLWDþQt�SROH�XPRå�XMtFt�]P�QX�MPpQD
souboru.

• Vlastnosti�±�RWHY�H�V\VWpPRYê�GLDORJ�V�YêSLVHP�FKDUDNDWHULVWLN\�D�YODVWQRVWt�JUDILFNpKR�VRXERUX�

1DG�IRWRJUDILHPL�Y�DOEX�O]H�VSRXãW�W�VWHMQp�S�tND]\�MDNR�QDG�UHMVW�tNHP��1DYtF�S�LEêYDMt�MHãW��S�tND]\
pro úpravu vlastního obrázku – 9ORåLW�QRYê�REMHNW a Editovat objekty .

9ORåHQt�QRYpKR�REMHNWX

'R�REUi]NX�Y�DOEX�O]H�YNOiGDW�SRSLVQp�WH[W\��]YXNRYp�NRPHQWi �H��GDOãt�REUi]N\��RGND�
zy a bubliny.

• 1HMSUYH�]�SORYRXFtKR�PHQX�VSXV"WH�S�tND]�9ORåLW�QRYê�REMHNW.
• 7DKHP�P\ãt�S�L�VWLVNQXWpP�OHYpP�WODþtWNX�R]QDþWH�REODVW��NDP�Pi�EêW�REMHNW

YORåHQ�
• 3R�XYROQ�Qt�WODþtWND�VH�RWHY�H�PHQX�V�S�tND]\�SUR�YêE�U�REMHNWX�

5iPHF�V�REMHNWHP�O]H�SR�R]QDþHQt�NOLNQXWtP�P\ãt�Y�REUi]NX�OLERYROQ ��SRVRXYDW�D�WDKHP�]D�þWYHUFRYp
þHUQp�]QDþN\�P$åHWH�QDVWDYLW�MHKR�YHOLNRVW��2EMHNWX�O]H�NRPELQRYDW��WDN�QDS �tNODG�P$åHWH�QDG�VHEH
YORåLW�WH[WRYê�REMHNW�D�REMHNW�SUR�VNRN�QD�85/�DGUHVX�QHER�W �HED�REUi]HN�D�WH[W�Y�EXEOLQ��
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9ORåHQt�WH[WX�.........................................................................................................................................

7H[WRYê�REMHNW�YORåtWH�S�tND]HP�Text��3RåDGRYDQê�WH[W�]DSLãWH�GR�UiPFH�REMHNWX��9ODVWQRVWL�StVPD
�W\S��YHOLNRVW��EDUYX�«��D�]S$VRE�]DURYQiQt�Y�UiPFL�REMHNWX�P$åHWH�XSUDYLW�S�tND]\�Font a Zarovnání
]�SORYRXFtKR�PHQX��NWHUp�RWHY�HWH�SUDYêP�NOLNQXWtP�QDG�YORåHQêP�REMHNWHP�

9ORåHQt�REUi]NX� ...................................................................................................................................

2EUi]NRYê�REMHNW�YORåtWH�S�tND]HP�Obrázek. Grafický soubor s obrázkem vyberte pomocí
VWDQGDUGQtKR�GLDORJX�SUR�YROEX�VRXERU$�

Zvukový objekt ................................................................................................................ ....................

9�GLDORJX�S�tND]X�Hlas�P$åHWH�EX��QDþtVW�]YXNRYê�VRXERU�QHER�Y\XåtW�PRåQRVW�V\QWp]\�KODVRYp
]SUiY\�QD�]iNODG��]DSVDQpKR�WH[WX�

Odkaz ......................................................................................................................... ...........................

9�GLDORJX�S�tND]X�Odkaz�P$åHWH�EX��VSHFLILNRYDW�VNRN�QD�85/�DGUHVX�QHER�RGOLVWRYDW�QD�MLQê
obrázek.

.OLNQXWtP�QD�SRORåNX�S�HStQDþH�Odkaz na URL adresu�VH�]S�tVWXSQt�YVWXSQt�SROH��GR�Q�M�]DSLãWH
SRW�HEQRX�DGUHVX��9�REUi]NX�VH�Y\WYR �t�VHQ]LWLYQt�REODVW�±�NOLNQHWH�OL�QD�QL�P\ãt��RWHY �H�VH�:::
SURKOtåHþ�D�SRNXVt�QDþtVW�D�]REUD]LW�VSHFLILNRYDQRX�VWUiQNX�

.OLNQXWtP�QD�SRORåNX�S�HStQDþH�Skok na jiný obrázek v albu�VH�]S�tVWXSQt�YVWXSQt�SROH�V�YROLþHP�
5R]YLQXWtP�REVDKX�YROLþH�]tVNiWH�VH]QDP�REUi]N$�Y�DOEX��]�QLFK�P$åHWH�Y\EUDW�WHQ��QD�NWHUê�VH�SR
NOLNQXWt�QD�WDNWR�Y\WYR�HQRX�FLWOLYRX�SRORåNX�SURKOtåHMtFt�S�HVXQH�

Bublina ....................................................................................................................... ...........................

3�tND]�Bublinu �RWHY�H�GLDORJ�SUR�VSHFLILNDFL�WH[WRYpKR��HW�]FH��NWHUê�EXGH�SRXåLW�WDN��MDN�WR�]QiWH�X
EXEOLQRYp�QiSRY�G\��1DVWDYtWH�OL�QDG�REMHNW�V�EXEOLQRX�NXU]RU�P\ãL��Y\StãH�VH�REVDK�REMHNWX�YH�åOXW �
Y\SOQ�QpP�UiPHþNX�X�NXU]RUX�

Úprava objektu ................................................................................................................ .....................

3�tND]HP�Editovat objekty �VH�SR]LFH�YãHFK�REMHNW$�YORåHQêFK�GR�REUi]NX�Y�DOEX�R]QDþt�WHQNRX
WHþNRYDQRX�þDURX��.OLNQXWtP�OHYêP�WODþtWNHP�VH�REMHNW�R]QDþt�SUR�SRVXQ�QHER�]P �QX�YHOLNRVWL�
.OLNQXWtP�SUDYêP�WODþtWNHP�VH�RWHY �H�SORYRXFt�PHQX�VH�VHUYLVQtPL�S�tND]\�

     Správa stránek na Webu     

3UR�SUiFL�V�:HEHP�MH�GREUp�PtW�LQVWDORYiQ�06�,QWHUQHW�([SORUHU�����D�Y\ããt��O]H�DOH�SRXåtYDW�L�MLQp
SURKOtåHþH��3UR�U\FKORX�RULHQWDFL�VP��XMtFt�N�QDþWHQt�:::�VWUiQN\�GR�WH[WRYpKR�SURFHVRUX�MH
���'HVN�Y\EDYHQ�MHGQRGXFKêP�LQWHUQtP�SURKOtåHþHP�

Volba domovské stránky ........................................................................................................ ............

6WLVNHP�WODþtWND�V�GRPHþNHP��'RP$�QD�«��QD�OLãW��QDG�SUDYRX�VHNFt�VH�Y�LQWHUQtP�:::�SURKOtåHþL
QDþWH�D�RWHY�H�S�HGYROHQi�GRPRYVNi�VWUiQND��9ROEX�GRPRYVNp�VWUiQN\�P$åHWH�]P�QLW�S�tND]HP
Nastavení Webové stránky�]�SORYRXFtKR�PHQX��NWHUp�RWHY�HWH�SUDYêP�NOLNQXWtP�P\ãt�QDG�WODþtWNHP�V
GRPHþNHP�QD�OLãW��QDG�OHYRX�VHNFt��'R�YVWXSQtKR�SROH�GLDORJX�Zadání URL adresy zapište adresu
VWUiQN\��NWHURX�EXGHWH�QDGiOH�FKWtW�SRYDåRYDW�]D�GRPRYVNRX�
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2YOiGiQt�LQWHUQtKR�:::�SURKOtåHþH� .................................................................................................

,QWHUQt�SURKOtåHþ�:::�VWUiQHN�P$åHWH�RYOiGDW�SRPRFt�WODþtWHN�QD�]DþiWNX�OLãW\�QDG�SUDYRX�VHNFt�
7ODþtWND�PDMt�REY\NOê�Yê]QDP�D�IXQNFH�±�]OHYD�GRSUDYD�WR�MVRX��=S�W, 9S�HG, Zastavit, Obnovit a
QDNRQHF�MLå�]PtQ�Qp�'RP$�QD�« .

1DþWHQt�VWUiQN\�GR�WH[WRYpKR�SURFHVRUX� ..........................................................................................

9\�PiWH�PRåQRVW�WXWR��QHER�MLQRX�Y\KOHGDQRX��VWUiQNX�QDþtVW�GR�WH[WRYpKR�SURFHVRUX��NGH�P $åHWH�MHMt
obsah upravit.

• 6WLVNQ�WH�WODþtWNR�602Text��EtOp�StVPHQR�Ä7³�Y�PRGUpP�NRVRþWYHUFL���6WUiQND�QDþWHQi�Y�LQWHUQtP
SURKOtåHþL�VH�DXWRPDWLFN\�]NRQYHUWXMH�GR�WYDUX�GRNXPHQWX�D�QDþWH�GR�SURFHVRUX����7H[W�

• 1DþWHQRX�VWUiQNX�SRGOH�OLERVWL�XSUDYWH�
• 3R�GRNRQþHQt�~SUDY�MHGQRGXãH�VWLVNQ�WH�WODþtWNR�8ORåLW�QHER�VWHMQRMPHQQê�S�tND]�]�PHQX

Soubor��2WHY�H�VH�GLDORJ��NGH�Y\åiGHMWH�XORåHQt�QD�:::�DGUHVH��3R]RU�±�S �tPR�QD�,QWHUQHW
P$åHWH�XNOiGDW�328=(�WHKG\��PiWH�OL�N�WRPX�SRW �HEQi�SUiYD��FRå�EêYi�VStãH�YêMLPND�QHå
SUDYLGOR��3RNXG�SRW�HEQp�SUiYR�QHPiWH��XORåWH�VL�VWUiQNX�SRPRFt�S �tND]X�8ORåLW�MDNR��3�HMGHWH�GR
SURVW�HGt����'HVN��NGH�P$åHWH�Y\EUDW�NDP�D�MDN�EXGHWH�FKWtW�VWUiQNX�XORåLW��P$åHWH�ML�XORåLW�W�HED
MDNR�GRNXPHQW��DOH�VDPR]�HMP��L�S�tPR�Y�+70/�WYDUX��

3�tPR�]�SURVW�HGt�LQWHUQtKR�SURKOtåHþH�P$åHWH�MHGQRWOLYp�þiVWL�VWUiQN\�XORåLW�QHER�MH�]NRStURYDW�GR
šablony Windows.

([WHUQt�:::�SURKOtåHþ�.......................................................................................................................

,QWHUQt�:::�SURKOtåHþ�Y����'HVN�QHSRGSRUXMH�Q �NWHUp�SRNURþLOHMãt�IXQNFH�W\SLFNp�SUR�ÄSOQRKRGnot-
Qp³�SURKOtåHþH��&KFHWH�OL�VH�SURFKi]HW�SR�,QWHUQHWX�REY\NOêP�]S $VREHP��VSXV"WH�]�SORYRXFtKR�PHQX
QDG�GRPHþNHP�Y�OHYp�þiVWL�OLãW\�S�tND]�Prohlédnout��7tP�VH�RWHY�H�RNQR�SUR�Yiã�ÄYHONê³�SURKOtåHþ�D
VWUiQND�VH�GR�Q�M�QDþWH��9iã�H[WHUQt�SURKOtåHþ�P$åHWH�WDNp�VSXVWLW�VWLVNHP�WODþtWND  Internetový pro-
KOtåHþ�Y�SUDYp�þiVWL�OLãW\��YL]�EXEOLQRYi�QiSRY�GD��
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    �6N�tQ���ãDQRQ\�D�VORåN\     

6HNFH�QD�SUDFRYQt�SORãH�S�L�WRPWR�UHåLPX�SUiFH�PRGHOXMt�SURVW �HGt�NODVLFNp�NDQFHOi�H�

• 9�OHYp�þiVWL�RNQD�MH�VHNFH�]REUD]XMtFt�SRGOH�QDVWDYHQt�REVDK�VN �tQ��±�XORåHQp�ãDQRQ\�QHER�S�L
RWHY�HQpP�ãDQRQX�MHKR�REVDK�±�YêþHW�YãHFK�XORåHQêFK�VORåHN�

• 9�SUDYp�þiVWL�RNQD�MH�VHNFH�V�GRNXPHQW\��9�MHMt�GROQt�þiVWL�QDMGHWH�OLãWX�VH�]iORåNDPL�SUR�YROEX
VORåHN�

6SUiYD�GRNXPHQW$��NWHUi�Pi�FR�QHMYtFH�S�LSRPtQDW�MHMLFK�E�åQRX�NDQFHOi�VNRX�DUFKLYDFL��MH
Q�NROLNDVWXS�RYi�

• =iNODGHP�VWUXNWXU\�MH�VN�t��
• 'R�VN�tQ��VH�XNOiGDMt�MHGQRWOLYp�ãDQRQ\�
• .DåGê�ãDQRQ�VH�P$åH�REVDKRYDW�Q�NROLND�VORåHN�
• 2EVDKHP�VORåHN�MVRX�MLå�MHGQRWOLYp�GRNXPHQW\�

6N�t��VL�P$åHWH�]DORåLW�MHQ�MHGQX��DOH�L�YtFH��SRGOH�SRW �HE\��-HGQD�]H�VN�tQt��VNUêYi�VH�SRG�WODþtWNHP�VH
V\PEROHP�GRPHþNX��MH�Y\KUD]HQD�ãDQRQ$P�SUR�GRNXPHQW\�S�tVWXSQp�SURVW�HGQLFWYtP�:HEX��QDS��
firemní intranet).

âDQRQ$�YH�VN�tQL�P$åH�EêW�Y�SRGVWDW��OLERYROQp�PQRåVWYt��VWHMQ��WDN�VORåHN�D�GR�QLFK�YORåHQêFK
GRNXPHQW$�

     Sekce se šanony     

6HNFH�VH�ãDQRQ\�XND]XMH�REVDK�VN�tQ��]YROHQp�SRPRFt�WODþtWND�]�OLãW\��+�EHW\�ãDQRQ$�MVRX�EDUHYQ�
RGOLãHQ\�D�QHVRX�QDGSLV\��6WDQGDUGQ��MVRX�YãHFKQ\�ãDQRQ\�Y�zasunuté poloze.

1i]Y\�ãDQRQ$�RGSRYtGDMt�QDGSLV\�Qi]Y$P�S�tVOXãQêFK�DGUHVi�$��P$åHWH�MH�YãDN�SRGOH�SRW�HE\�]P�QLW
�þtPå�RYãHP�S�HMPHQXMHWH�L�S�tVOXãQp�DGUHVi�H��

.OLNQXWtP�QD�]DVXQXWê�ãDQRQ�VH�MHKR�K �EHW�RSWLFN\�povysune (povytáhne). Tím šanon jakoby
SRRWHY�HWH�D�REVDK�MHKR�SUYQt�VORåN\�VH�]REUD]t�Y�SUDYp�VHNFL�

'DOãt�PRåQRVW�QDEt]t�X�Y\VXQXWpKR�ãDQRQX�REODVW�VH�K �EHW\�VORåHN��3RNXG�VHP�NOLNQHWH�P\ãt��ãDQRQ�VH
RWHY�H�±�Y�OHYp�VHNFL�VH�PtVWR�REUi]N$�K�EHW$�ãDQRQ$�]REUD]t�NDUW\�RGSRYtGDMtFt�VORåNiP�ãDQRQX�

     Sekce s dokumenty     

6HNFH�V�GRNXPHQW\�REVDKXMH�YêþHW�GRNXPHQW $�]H�VORåN\�ãDQRQX�SRY\WDåHQpKR�QHER�RWHY �HQpKR�YOHYR�
6ORåNX�Y\EHUHWH�NOLNQXWtP�QD�MHGQX�]H�]iORåHN�Y�GROQt�þiVWL�VHNFH��3RNXG�PiWH�Y�OHYp�VHNFL�PtVWR
ãDQRQ$�]REUD]HQ\�NDUW\�VH�VORåNDPL��P$åHWH�QD�SRåDGRYDQRX�VORåNX�NOLNQRXW�L�]GH�

Zasunutý a
vysunutý šanon
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=REUD]HQt�GRNXPHQW$�O]H�PRGLILNRYDW�WODþtWN\�]�OLãW\�U$]QêPL�]S$VRE\��-H�WDNp�PRåQp�Y\åiGDW�QiKOHG
QD�]DþiWHN�GRNXPHQWX�þL�QD�REUi]HN�

+ODYQtP�~NROHP�WpWR�VHNFH�MH�YãDN�S �tVOXãQê�GRNXPHQW�]S�tVWXSQLW��7R�MH�YtFH�QHå�MHGQRGXFKp�±�VWDþt
QDG�MHKR�LNRQRX�GYDNUiW�NOLNQRXW�P\ãt�D�GRNXPHQW�VH�QDþWH�GR�S �tVOXãQp��DVRFLRYDQp��DSOLNDFH��3RPRFt
metody Drag 	�'URS�O]H�GRNXPHQW\�WDKHP�P\ãt�VQDGQR�S �HQiãHW�PH]L�VORåNDPL��ãDQRQ\�L�FHOêPL
aplikacemi.

    �6N�tQ�     

9ROED�H[LVWXMtFt�VN�tQ��QHER�DOED

6WLVNQ�WH�SUYQt�WODþtWNR�QD�OLãW��]OHYD��2WHY�H�VH�VXEPHQX��Y�MHKRå
KRUQt�þiVWL�MH�VH]QDP�YãHFK�H[LVWXMtFtFK�VN �tQt�L�IRWRJUDILFNêFK�DOE
D�S�tND]\�SUR�]DNOiGiQt�QRYêFK�VN�tQt�D�~SUDYX�YODVWQRVWt�VN�tQt
H[LVWXMtFtFK��9ROERX�MHGQp�]�SRORåHN�RWHY �HWH�SRåDGRYDQRX�VN�t��
3UR�VSHFLiOQt�:HERYRX�VN�t��MH�UH]HUYRYiQR�VDPRVWDWQp�WODþtWNR�
NWHUp�MH�QD�OLãW��þWYUWp�]OHYD��SUR�VN�t��V�DOE\�MH�UH]HUYRYiQR�WOD�
þtWNR�Alba (druhé zleva).

=DORåHQt�QRYp�VN�tQ�

9�SORYRXFtP�PHQX�RWHY�HQpP�WODþtWNHP�6N�tQ��VSXV"WH�S�tND]
3�LGiQt�GDOãt�VN�tQ���2WHY�H�VH�S�HKOHG�VWUXNWXU\�GLVN$�D�DGUHVi�$��MHKRå�SRPRFt�]YROWH�WHQ�DGUHVi��
NWHUê�EXGH�]iNODGHP�QRYp�VN�tQ���8Y�GRPWH�VL��åH�SRGDGUHVi�H�WDNWR�]YROHQpKR�DGUHVi�H�EXGRX
UHSUH]HQWRYDW�ãDQRQ\��MHMLFK�SRDGUHVi �H�SDN�VORåN\�ãDQRQ$�

3R�YROE��DGUHVi�H�VH�]REUD]t�GLDORJ�Nastavení VN�tQ���=GH�P$åHWH�]YROLW�Q�NWHUp�YODVWQRVWL�VN�tQ��D
]S$VREX�MHMtKR�]REUD]HQt�

=DãNUWQXWtP�þWYHUFH�6SROHþQi�VN�t��VSHFLILNXMHWH��DE\�VN�t��E\OD�SRYDåRYiQD�]D�VSROHþQRX�D�MDNR
WDNRYi�E\OD�GRVWXSQi�YãHP�XåLYDWHO$P�SRþtWDþH�
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=DãNUWQXWtP�þWYHUFH�3RXåtW�MDNR�VN�t��V�DOE\�Y\åiGiWH��DE\�VN�t��E\OD�GRVWXSQi�MDNR�]iNODG�VWUXNWXU\
IRWRJUDILFNêFK�DOE��EXGH�U\FKOH�S�tVWXSQi�WODþtWNHP�Alba�]�OLãW\���=iNODGHP�DOE�P$åH�EêW�Y�GDQê
PRPHQW�SRX]H�MHGQD�VN�t��

V sekci �D]HQt�ãDQRQ$�P$åHWH�Y\EUDW�]S$VRE��D]HQt�SRORåHN�Y�OHYp�VHNFL�±�EX���D]HQt�DEHFHGQt�QHER
XåLYDWHOVNp�

V sekci ât�ND�SROLFH�P$åHWH�XUþLW�Y]KOHG�VHNFH�VH�ãDQRQ\��-H�PRåQp�RPH]LW�PD[LPiOQt�ãt �NX�QD
QDVWDYHQê�SRþHW�ãDQRQ$�QHER�QDVWDYLW��DE\�VH�ãt�ND�DXWRPDWLFN\�S�L]S$VRELOD�RNDPåLWp�þL�PD[LPiOQt
ãt�FH�VN�tQ��

1DVWDYHQt�YODVWQRVWt�VN�tQ�� ................................................................................................................

9�VXEPHQX�RWHY�HQpP�NOLNQXWtP�QD�SUYQt�WODþtWNR�QD�OLãW��]OHYD�VSXV"WH�S�tND]�9ODVWQRVWL�VN�tQ�. V
dialogu 1DVWDYHQt�VN�tQ��P$åHWH�QDVWDYLW�Q�NWHUp�SDUDPHWU\�WêNDMtFt�VH�]S$VREX�]REUD]HQt�VN�tQ��D
�D]HQt�MHMtKR�REVDKX�

3�HMPHQRYiQt�VN�tQ��............................................................................................................................

9�GLDORJX�S�tND]X�1DVWDYHQt�VN�tQ��O]H�H[LVWXMtFt�VN�t��S�HMPHQRYDW�

• 7ODþtWNHP�VH�ãLSNRX�RWHY�HWH�YROLþ�VH�VH]QDPHP�H[LVWXMtFtFK�VN �tQt��8ND]DWHO�VH]QDPX�QDVWDYWH�QD
WX�VN�t���NWHURX�FKFHWH�S�HMPHQRYDW�

• 6WLVNQ�WH�WODþtWNR�3�HMPHQRYDW�VN�t�.
• Do dialogu zapište do pole 3�HMPHQRYDW�QD�SRG�LQIRUPDFL�R�VWiYDMtFtP�Qi]YX�QRYê�Qi]HY�VN �tQ��

=UXãHQt�VN�tQ�� ......................................................................................................................................

9�GLDORJX�S�tND]X�1DVWDYHQt�VN�tQ��O]H�WDNp�H[LVWXMtFt�VN�t��]UXãLW�

• 7ODþtWNHP�VH�ãLSNRX�RWHY�HWH�YROLþ�VH�VH]QDPHP�H[LVWXMtFtFK�VN �tQt��8ND]DWHO�VH]QDPX�QDVWDYWH�QD
WX�VN�t���NWHURX�FKFHWH�]UXãLW�

• 6WLVNQ�WH�WODþtWNR�2GHEUDW�VN�t�.
• 3R�SRWYU]HQt�EH]SHþQRVWQtKR�GRWD]X�EXGH�VN �t��]UXãHQD��RGSRYtGDMtFt�DGUHVi��D�YQR�HQp

SRGDGUHVi�H�YãDN�Y\PD]iQ\�QHEXGRX��
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     Šanony     

âDQRQ\�MVRX�]H�V\VWpPRYpKR�KOHGLVND�SRGDGUHVi �H�WRKR�DGUHVi�H��NWHUê�MVWH�Y\EUDOL�MDNR�DGUHVi ��VN�tQ��
=�ÄNDQFHOi�VNpKR³�KOHGLVND�PRGHOXMt�SR�DGDþH��GR�NWHUêFK�VH�YNOiGDMt�VORåN\�V�GRNXPHQW\�

6WUXNWXUD�ãDQRQ$�MH�GiQD�VWUXNWXURX�SRGDGUHVi�$�Y�RNDPåLNX�]DORåHQt�VN�tQ���'DOãt�ãDQRQ\�P$åHWH
SR]G�ML�]DNOiGDW��S�LGiYDW�GR�VN�tQ����H[LVWXMtFt�ãDQRQ\�P$åHWH�]H�VWUXNWXU\�Y\PD]DW��KRGLW�]H�VN �tQ��GR
koše).

2EMHNW\��NWHUp�QHVSO�XMt�NULWpULD�SUR�VN�t���GRNXPHQW\�PLPR�VORåNX��GDOãt�YQR �HQp�DGUHVi�H�DSRG��
QHMVRX�YLG�W�

2WHY�HQt�D�]DY�HQt�ãDQRQX� ..................................................................................................................

3UDFRYQt�ãDQRQ�P$åHWH�RWHY�tW�NOLNQXWtP�P\ãt�GR�REODVWL�K�EHWX�±�ãDQRQ�VH�RSWLFN\�SRY\VXQH�D�]iURYH�
VH�Y�SUDYp�VHNFL�RWHY�H�VH]QDP�GRNXPHQW$�XORåHQêFK�Y�SUYQt�VORåFH��9�GROQt�þiVWL�VHNFH�MVRX
]REUD]HQ\�]iORåN\�RGSRYtGDMtFt�MHGQRWOLYêP�VORåNiP�ãDQRQX�

.OLNQXWtP�GR�KRUQt�þiVWL�SRY\VXQXWpKR�ãDQRQX��V�GHVNDPL�VORåHN��VH�REUD]�K �EHW$�ãDQRQ$�]P�Qt�Y
NDUW\�V\PEROL]XMtFt�MHGQRWOLYp�VORåN\�XORåHQp�Y�WRPWR�ãDQRQX��6WHMQpKR�~þLQNX�O]H�GRViKQRXW�S �tND]HP
2WHY�tW�]�SORYRXFtKR�PHQX�QDG�SRåDGRYDQêP�ãDQRQHP�

9\VXQXWê�ãDQRQ�]DVXQHWH�NOLNQXWtP�P\ãt�QD�K �EHW�PLPR�QiOHSNX�V�Qi]YHP��âDQRQ�RWHY �HQê�GR�SRGRE\
NDUHW�VH�VORåNDPL�]DY�HWH�NOLNQXWtP�PLPR�REODVW�NDUHW�VH�]iORåNDPL�VORåHN�QHER�S �tND]HP�=DY�tW z
SORYRXFtKR�PHQX�QDG�SRåDGRYDQêP�ãDQRQHP�

=DORåHQt�QRYpKR�ãDQRQX

1RYê�ãDQRQ�]DORåtWH�S�tND]HP�Šanon�]H�VXEPHQX�S�tND]X
Nový objekt�]�SORYRXFtKR�PHQX�RWHY�HQpKR�QDG�OLERYROQêP
]H�ãDQRQ$�D�GiOH�S�tND]HP�Šanon z následného submenu.
ýHUVWY��]DORåHQê�ãDQRQ�MH�SRMPHQRYiQ�nový šanon; jeho
Qi]HY�MH�YãDN�R]QDþHQ�N�HGLWDFL��âDQRQ�GRSRUXþXMHPH�GiOH
XYHGHQêP�SRVWXSHP�LKQHG�S�HMPHQRYDW�

3�HMPHQRYiQt

âDQRQ�P$åHWH�VQDGQR�S�HMPHQRYDW�

• 3RåDGRYDQê�ãDQRQ�QHMSUYH�Y\VX�WH�D�SDN�NOLNQ�WH�P\ãt
GR�REODVWL�MHKR�MPHQRYN\��NXU]RU�P\ãL�MH�Y�SRGRE ��UXN\
W�tPDMtFt�SVDFt�SRW�HEX��

• 1DG�ãDQRQHP�SUDYêP�NOLNQXWtP�RWHY�HWH�SORYRXFt�PHQX�D�Y�Q�P�VSXV"WH�S�tND]�3�HMPHQRYDW.

7tP�VH�S$YRGQt�Qi]HY�]S�tVWXSQt�N�HGLWDFL��ÒSUDYX�Qi]YX�SRWYU�WH�VWLVNHP�NOiYHV\�Enter nebo
kliknutím myší mimo šanon.

Pozor�±�S�HMPHQRYiQtP�VH�WDNp�]P�Qt�Qi]HY�RGSRYtGDMtFtKR�DGUHVi�H�

Vyhození šanonu do koše a jeho obnova .........................................................................................

2WHY�HQê�ãDQRQ��YþHWQ��FHOpKR�REVDKX��Y\KRGtWH�GR�NRãH�

• S�tND]HP�Šanon hodit do koše z plovoucího menu
• WODþtWNHP�VH�V\PEROHP�NRãH�]�OLãW\�

9ODVWQt�DNFH�MH�Yi]iQD�QD�SRWYU]HQt�EH]SHþQRVWQtKR�GRWD]X�

3RNXG�VL�OLNYLGDFL�ãDQRQX�UR]P\VOtWH��PiWH�PRåQRVW�MHM�MHãW ��VWLVNHP�WODþtWND�]�OLãW\�REQRYLW��2YãHP
POZOR! Pokud disk nepodporuje práci s košem podle konvencí Windows od verze 95, obnova není
PRåQi��3URWR�GHMWH�S�L�SRWYU]HQt�GRWD]X�S�HG�Y\KR]HQtP�SR]RU��]GD�MH�ãDQRQ�RSUDYGX�Y\KD]RYiQ�GR
koše nebo mazán.
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    �6ORåN\     

6ORåN\�MVRX�UHSUH]HQWRYiQ\�]iORåNDPL�YH�VSRGQt�þiVWL�SUDYp�VHNFH�RNQD�SURJUDPX��S �tSDGQ��MH�XYLGtWH
YH�IRUP��NDUHW�VH�]iORåNDPL�Y�OHYp�VHNFL�RNQD�S �L�RWHY�HQpP�ãDQRQX��=H�V\VWpPRYpKR�KOHGLVND�WR�MVRX
SRGDGUHVi�H�DGUHVi�H�VH�ãDQRQHP�

3ORYRXFt�PHQX�V�S�tND]\�SUR�QiVOHGXMtFt�DNFH�O]H�RWHY�tW�MDN��Y�VHNFL�YSUDYR��WDN�S�L�RWHY�HQt�NDUHW�VH
VORåNDPL�Y�OHYp�VHNFL�

9ROED�VORåN\� .........................................................................................................................................

$NWXiOQt�VORåNX�]YROtWH�NOLNQXWtP�P\ãt�GR�REODVWL�]iORåN\�QHER�QD�NDUWX�VH�]iORåNRX
SRåDGRYDQp�VORåN\�S�L�RWHY�HQpP�ãDQRQX��3RNXG�MH�VORåHN�QD�]iORåFH�YtFH��QHå�MH
PRåQp�Y]KOHGHP�N�ãt�FH�VHNFH�]REUD]LW��SRPRåWH�VL�ÄS�HYtMHFtPL³�WODþtWN\�QD�]DþiWNX�OLãW\�

=DORåHQt�QRYp�VORåN\� ...........................................................................................................................

6ORåNX�]DORåtWH�S�tND]HP�1RYi�VORåND�]�SORYRXFtKR�PHQX�RWHY�HQpKR�QDG�OLERYROQRX�]H�VORåHN��6ORåND
VH�LPSOLFLWQ��SRMPHQXMH�MDNR�nová VORåND�D�]D�DGt�QD�NRQHF�OLãW\�

3�HMPHQRYiQt�VORåN\� ...........................................................................................................................

3�tND]HP�3�HMPHQRYDW VORåNX�]�SORYRXFtKR�PHQX�QDG�]iORåNRX�VH�]S �tVWXSQt�Qi]HY�VORåN\�N�HGLWDFL�
0$åHWH�WDNp�S�tPR�NOLNQRXW�QD�]iORåNX�RWHY�HQp�VORåN\��NXU]RU�P\ãL�MH�S�L�WRP�YH�WYDUX�UXN\�W�tPDMtFt
SVDFt�SRW�HEX��3URYHGHQp�]P�Q\�SRWYU�WH�NOiYHVRX�Enter�QHER�NOLNQXWtP�P\ãt�PLPR�]iORåNX�

.RSLH�VORåN\�GR�MLQpKR�ãDQRQX� ..........................................................................................................

6ORåNX�O]H�YþHWQ��FHOpKR�REVDKX�]NRStURYDW�GR�MLQpKR�ãDQRQX�QHER�L�GR�MLQp�VN �tQ��

• =�SORYRXFtKR�PHQX�QDG�]iORåNRX�VORåN\�Y�SUDYp�VHNFL�QHER�QDG�VORåNRX�Y�OHYp�VHNFL�VSXV "WH
S�tND]�.RStURYDW�VORåNX.

• 2WHY�HWH�ãDQRQ��NDP�FKFHWH�VORåNX�NRStURYDW�
• 1DG�]iORåNRX�VORåN\�YSUDYR�QHER�QDG�NDUWRX�VORåN\�YOHYR�VSXV "WH�]�SORYRXFtKR�PHQX�S�tND]

9ORåLW�VORåNX.

9\KR]HQt�VORåN\�GR�NRãH�D�MHMt�REQRYD� .............................................................................................

6ORåNX�Y\PDåHWH�S�tND]HP�Hodit do koše�]�SORYRXFtKR�PHQX�QDG�]iORåNRX�QHSRW �HEQp�VORåN\��3R
SRWYU]HQt�EH]SHþQRVWQtKR�GRWD]X�MH�VORåND�L�V�REVDKHP�]UXãHQD��9\KR]HQRX�VORåNX�O]H�REQRYLW�SRPRFt
WODþtWND�]�OLãW\�

    �'RNXPHQW\�YH�VORåFH     

9�SUDYp�VHNFL�MH�]REUD]HQ�REVDK�GRNXPHQW$��XORåHQêFK�YH�]YROHQp�VORåFH��ãDQRQX�D�VN�tQL�

    �2WHY�HQt�GRNXPHQWX     

'RNXPHQW�RWHY�HWH�GYRMtP�NOLNQXWtP�P\ãt�S�L�OLERYROQpP�]S$VREX�]REUD]HQt�QHER�S�tND]HP�2WHY�tW z
SORYRXFtKR�PHQX��2WHY�HQtP�VH�UR]XPt�QDþWHQt�GR�DSOLNDFH��NWHUi�MH�V�GDQêP�GRNXPHQWHP�DVRFLRYiQD
SRGOH�]i]QDPX�Y�UHJLVWUDþQt�GDWDEi]L�:LQGRZV��Y�SUD[L�WR�QDS ���]QDPHQi��åH�SUR�GRNXPHQW�XORåHQê�Y
VRXERUX�V�S�tSRQRX�:3'�VH�VSXVWt����7H[W��SUR�REUi]N\�SURJUDP����3KRWR�DSRG���
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    �9\WYR�HQt�QRYpKR�GRNXPHQWX     

1RYê�GRNXPHQW�P$åHWH�YH�VORåFH�Y\WYR�LW�Q�NROLND�]S$VRE\�

• 3RPRFt�OLãW\�VH�ãDEORQDPL�±�VWLVNHP�WODþtWND�V�SRåDGRYDQRX�ãDEORQRX�VH�Y�RWHY �HQp�VORåFH�]DORåt
nový dokument na bázi této šablony.

• 3�tND]HP�9ORåLW�GRNXPHQW�]�SORYRXFtKR�PHQX�QDG�SORFKRX�VORåN\��3 �tND]�RWHY�H�VXEPHQX
XPRå�XMtFt�MDNR�QRYê�GRNXPHQW�YORåLW�REVDK�VFKUiQN\�:LQGRZV�QHER�VHMPRXW�REUD]RYRX
LQIRUPDFL�GLJLWiOQtP�IRWRDSDUiWHP�þL�VFDQQHUHP��S �tSDGQ��Y\WYR�LW�QRYê�GRNXPHQW�QD�]iNODG�
zvolené šablony.

• 3�HWDåHQtP�SRORåN\�GRNXPHQWX�YH�VORåFH�GR�YROQpKR�SURVWRUX�PH]L�H[LVWXMtFt�SRORåN\�VH�Y\WYR �t
nový dokument – kopie výchozího dokumentu.

• 3�HWDåHQtP�SRORåN\�GRNXPHQWX�QDG�ãDQRQ�Y�VHNFL�YSUDYR�VH�]REUD]t�NDUW\�VH�VORåNDPL�Y�ãDQRQX�
8YROQ�QtP�WODþtWND�P\ãL�VH�GRNXPHQW�]NRStUXMH�MDNR�QRYi�SRORåND�GR�VORåN\�SRG�P\ãt�

9H�VORåNiFK�VH�Y\WYi�HMt�QRYp�GRNXPHQW\�WDNp�SRPRFt�GDOãtFK�ÄVS �iWHOHQêFK³�DSOLNDFt��-HMLFK�GLDORJ\
8ORåLW�MDNR�XPRå�XMt�UR]SUDFRYDQê�GRNXPHQW��REUi]HN��WDEXONX��+70/�VWUiQNX�DSRG���RS �W�S�tPR
XORåLW�GR�YêFKR]t��QHER�MLQp��VORåN\�

     �3�HMPHQRYiQt�GRNXPHQWX     

3�tND]HP�3�HMPHQRYDW dokument�]�SORYRXFtKR�PHQX�VH�SRORåND�V�Qi]YHP�GRNXPHQWX�]S �tVWXSQt�N
HGLWDFL��3R�]DPêãOHQp�~SUDY��]P�QX�SRWYU�WH�NOiYHVRX�Enter QHER�NOLNQXWtP�P\ãt�PLPR�SRORåNX�

3�HMPHQRYDW�P$åHWH�WDNp�Y�UHåLPX�]REUD]HQt��QiKOHGX�R]QDþHQê�GRNXPHQW��NOLNQHWH�OL�P\ãt�V�NXU]RUHP
YH�WYDUX�UXN\�GUåtFt�SVDFt�QiVWURM��Y�REODVWL�Qi]YX�SRG�SRORåNRX��   

5$]Qp�]S$VRE\�]REUD]HQt�YH�VORåFH      

.�GLVSR]LFL�MVRX�U$]Qp�]S$VRE\�SUH]HQWDFH�GRNXPHQW$�YH�VORåFH��7�HWt
WODþtWNR�QD�OLãW��Y�SUDYp�VHNFL�RNQD�Pi�EXEOLQRYRX�QiSRY�GX�Náhledy a
UHSUH]HQWXMH�VWDQGDUGQt�]S$VRE�]REUD]HQt�V�QiKOHGRYêPL�REUi]N\��3RNXG
VWLVNQHWH�þWYUWp�WODþtWNR��Pi�EXEOLQRYRX�QiSRY �GX�=S$VRE�]REUD]HQt�GR�
NXPHQW$���RWHY�H�VH�SORYRXFt�PHQX�VH�VNXSLQRX�S �tND]$�SUR�YROEX�GDO�
ãtFK�þW\��]S$VRE$�]REUD]HQt��/]H�WDNp�Y\XåtW�S�tND]\�]H�VXEPHQX�Zobra-
zit�SORYRXFtKR�PHQX�RWHY�HQpKR�SUDYêP�NOLNQXWtP�QDG�VHNFt�PLPR�SR�
ORåN\�V�S�tND]\�

Velké ikony ................................................................................................................... ........................

.DåGê�GRNXPHQW�MH�UHSUH]HQWRYiQ�YHONRX�LNRQRX�Y\MDG �XMtFt�MHKR�FKDUDNWHU��WH[W��REUi]HN��+70/
GRNXPHQW�«��D�Qi]YHP�XPtVW�QêP�SRG�LNRQRX�

Malé ikony .................................................................................................................... ........................

.DåGê�GRNXPHQW�MH�UHSUH]HQWRYiQ�PDORX�LNRQRX��L�]GH�Y\MDG �XMtFt�MHKR�FKDUDNWHU��D�Qi]YHP
XPtVW�QêP�YSUDYR�RG�LNRQ\�

Seznam ........................................................................................................................ .........................

3�L�WRPWR�]S$VREX�]REUD]HQt�MH�XYHGHQ�MPHQQê�YêþHW�Qi]Y$�GRNXPHQW$��6H]QDP�MH�UR]ORåHQ�YH�YtFH
VORXSFtFK�VWHMQp�ãt�N\�

Detaily ....................................................................................................................... ............................

2S�W�MH�]REUD]HQ�MPHQQê�VH]QDP��WHQWRNUiWH�YãDN�MHQ�Y�MHGQRP�VORXSFL��.DåGê�Qi]HY�MH�GRSOQ �Q
V\VWpPRYêPL�~GDML��W\S�VRXERUX��MHKR�YHOLNRVW�D�GDWXP�SRVOHGQt�]P �Q\��

Náhledy ....................................................................................................................... ..........................
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7HQWR�]S$VRE�XPRå�XMH�QDKOtåHW�GR�REVDKX�GRNXPHQW$��REUi]N$���8
GRNXPHQW$�MH�]REUD]HQD�]DþiWHþQt�þiVW�WH[WX��þiVW�VWUiQN\�QHER�FHOi
SUYQt�VWUiQND��SRNXG�MGH�R�GRNXPHQW�WXWR�PHWRGX�SRGSRUXMtFt��REUi]N\�MVRX�SDW �LþQ��]PHQãHQ\�

9]KOHGHP�NH�]NUHVOHQtP�]S$VREHQêP�]PHQãHQtP�REUi]N$�L�WH[W$�PiWH�PRåQRVW�MHMLFK�PpQ�
]NUHVOHQpKR�]Y�WãHQpKR�]REUD]HQt��VWDþt�NOLNQRXW�P\ãt�QD�V\PERO�OXS\�Y�SUDYpP�GROQtP�URKX�QiKOHGX�
1iYUDW�N�S$YRGQt�SRGRE��GRViKQHWH�NOiYHVRX�Esc�QHER�S�tND]HP�=DY�tW z plovoucího menu.

=�OLERYROQpKR�UHåLPX�]REUD]HQt�P$åHWH�QiKOHG�NWHUpKRNROLY�GRNXPHQWX�Y\åiGDW�S �tND]HP�Zobrazit  z
plovoucího menu.

    �.RStURYiQt�GRNXPHQW$     

3�tND]�Kopírovat �]�SORYRXFtKR�PHQX�QDG�SRORåNRX�YH�VORåFH�GRYROXMH�VQDGQR�Y\WYi �HW�NRSLH
GRNXPHQW$�Y�UiPFL�VORåN\�QHER�PH]L�VORåNDPL��.RStURYDW�O]H�L�GR�MLQêFK�ãDQRQ $�D�REHFQ��NDPNROLY
MLQDP��NGH�MH�WR�PRåQp�

• 2]QDþWH�GRNXPHQW��NWHUê�EXGHWH�FKWtW�NRStURYDW�
• 6SXV"WH�S�tND]�Kopírovat.
• .OLNQXWtP�QD�]iORåNX�RWHY�HWH�VORåNX��NDP�FKFHWH�GRNXPHQW

zkopírovat.
• =�SORYRXFtKR�PHQX�VSXV"WH�S�tND]�9ORåLW�GRNXPHQW a ze submenu

SDN�S�tND]�Ze schránky.

3�HWDKRYiQtP�Y�UiPFL�VHNFH�GRNXPHQW$�PHWRGRX�Drag&Drop�P$åHWH�Y\WYi�HW�NRSLH�Y�UiPFL�VORåN\�
.RSLH�VH�LPSOLFLWQ��SRMPHQRYiYDMt�]�YêFKR]tKR�Qi]YX�GRSOQ�QtP�R�WH[W��Q�NRSLH��

3�HWDåHQtP�LNRQ\�GRNXPHQWX�QDG�ãDQRQ�O]H�S �HVRXYDW�þL�NRStURYDW�GR�MLQp�VORåN\�NWHUpKRNROLY�ãDQRQX�
3R�QHSDWUQp�þDVRYp�SURGOHY��VH�ãDQRQ�RWHY�H�D�Y\�P$åHWH�LNRQX�ÄXSXVWLW³�QDG�OLERYROQRX�MHKR�VORåNX�
7HQWR�SRVWXS�O]H�]REHFQLW�QD�OLERYROQp�FLWOLYp�PtVWR��VSRXãW �Ft�WODþtWND�DSOLNDFt�DSRG���

      Vyhození a obnova dokumentu      

'RNXPHQW\�P$åHWH�Y\KRGLW�GR�NRãH�SRPRFt�S�tND]X�Hodit do koše�]�SORYRXFtKR�PHQX�QHER�WODþtWND�]
OLãW\��/]H�WDNp�S�HWiKQRXW�LNRQX�GRNXPHQWX�QDG�WODþtWNR�V�NRãHP�QD�OLãW ��D�WDP�ML�ÄXSXVWLW³�URYQRX�GR
NRãH��S�tSDGQ��R]QDþLW�GRNXPHQW�D�VWLVNQRXW�NOiYHVX�Del��9\PD]iQt�MH�MLãW�QR�EH]SHþQRVWQtP�GRWD]HP�

9\KR]HQê�GRNXPHQW�O]H�REQRYLW�VWLVNHP�WODþtWND�Obnoví dokument xxx. Pozor na to, zda disk
SRGSRUXMH�SUiFL�V�NRãHP��WR�P$åH�EêW�SUREOpP�]HMPpQD�X�Vt"RYêFK�VYD]N$���9�RSDþQpP�S�tSDG��MH
GRNXPHQW�Y\PD]iQ�EH]�PRåQRVWL�REQRY\�

Pozor�±�Y\PD]iQt�EH]�PRåQRVWL�REQRY\�WDNp�GRViKQHWH��SRNXG�Y�RNDPåLNX�DSOLNDFH�S �tND]X
Dokument hodit do koše nebo stisku klávesy Del�SRGUåtWH�VWLVNQXWRX�NOiYHVX�Shift.

    �3RVtOiQt�GRNXPHQW$     

9�SORYRXFtP�PHQX�RWHY�HQpP�QDG�LNRQRX�R]QDþHQp�
KR�GRNXPHQWX�QDMGHWH�S�tND]�Odeslat��7HQ�RWHY�H
subPHQX�REVDKXMtFt�S�tND]\��NWHUp�XPRå�XMt�RGHVOiQt
GRNXPHQWX��5HSHUWRiU�S�tND]$�VXEPHQX�MH�S�HY]DW�]
:LQGRZV�D�RGSRYtGi�V\VWpPRYpPX�S �tND]X�Odeslat
(Send to).

0H]L�W\SLFNp�PRåQRVWL�SDW�t�RGHVOiQt�

• na disketové mechaniky
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• elektronickou poštou
• faxem
• do aktovky
• SRPRFt�GDOãtFK�DSOLNDFt�XPRå�XMtFtFK�QDSRMHQt�QD�V\VWpP\�HOHNWURQLFNp�SRãW\�

'iOH�O]H�Y\XåtW�PRåQRVW�VSRXãW�Qt�MLQêFK�SURJUDP$��MDNR�QDS���1RWH3DG���NWHUp�XPt�RWHY�tW�Y\EUDQê
GRNXPHQW�Y�WH[WRYp�SRGRE��

     Spouš W�Qt�DSOLNDFt     

9�SUDYp�þiVWL�OLãW\�MH�VNXSLQD�WODþtWHN��NWHUi�XPRå�XMH�S�tPp�VSRXãW�Qt�DSOLNDFt�ILUP\�6RIWZDUH����D
Q�NWHUêFK�GDOãtFK�Y\EUDQêFK�DSOLNDFt�

$SOLNDFL�VSXVWtWH�NOLNQXWtP�QD�S �tVOXãQp�WODþtWNR��SRNXG�VL�QHMVWH�MLVWL�MHMLFK�Yê]QDPHP��QH]DSRPH �WH
QD�EXEOLQRYRX�QiSRY�GX��

3RNXG�XFKRStWH�P\ãt�LNRQX�V�GRNXPHQWHP�D�S �HVXQHWH�ML�QDG�YKRGQp�WODþtWNR��VSXVWt�VH�DSOLNDFH�SUR
GDQê�GRNXPHQW��Pi�OL�WDWR�DNFH�RYãHP�VP\VO���3 �HVXQHP�QDG�WODþtWNR�Mail602�O]H�WHG\�QDS�tNODG
dokument odeslat elektronickou poštou Mail602 jako doprovodný soubor.

7ODþtWND�MVRX�QDVWDYLWHOQi��3RNXG�Y�SORYRXFtP�PHQX�QDG�WODþtWNHP�VSXVWtWH�S �tND]�Nastavení��RWHY�H�VH
GLDORJ�SUR�S�L�D]HQt�VWDQGDUGQtFK�DSOLNDFt�QHER�MDNpNROLY�DSOLNDFH�MLQp��SRGOH�YODVWQt�YROE\��Y�GDOãtP
GLDORJX�SR�VWLVNX�WODþtWND�Další�PXVtWH�]DGDW�QHER�Y\KOHGDW�S�tVWXSRYRX�FHVWX�N�S�tVOXãQpPX�SURJUDPX��


