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Using PDF-Tools 2

1 Using PDF-Tools

1.1  Welcome
PDF-Tools Help Welcome

Please note that we are in the process of updating this document as we introduce some new features
and improved functionality - you may find some minor inconsistencies whilst this is performed - we
felt the improvements justified the minor inconvenience this may cause in the interests of providing a
more robust and user friendly product - we ask your indulgence in the short term.

Welcome to PDF-Tools!

Thank you for choosing PDF-Tools, we continue to strive towards providing the best possible software
for the task in hand at a reasonable cost, but we fully accept that out job is never done, consequently
we are constantly working to improve all of our products and updates are issued on a regular basis.

If you have difficulty using this product, find problems or wish to suggest enhancements - we would
be pleased to hear from you, support requests are generally best served by visiting our web based
support forums, but if you have any difficulty please contact our support staff directly by email.

All Support issues are acknowledged by real people, not Auto Responders and we endeavour to do so
within a maximum of 24 hours and resolve within that time frame whenever possible.

We regret we cannot offer assistance by telephone unless a paid support contract is in place and
these are generally geared towards OEM Distributors and Major Corporate's.

If you are interested in Distributing PDF-Tools or any of our other products please contact our
Sales Department.

Thank you for choosing PDF-Tools.

Tracker Software Products
Document Management & Imaging Software

1.2 Overview
PDF-Tools Help Overview
PDF-Tools and how it works and what it can do!

PDF-Tools is an application for the creation and manipulation of fully Adobe compatible, native PDF
Files.

Unlike its sister product available from Tracker Software Products, PDF-XChange, PDF-Tools is not a
printer driver and does not rely on any 3rd party application for the creation of files - save a viewer to
view the created files if required.

With PDF-Tools you can:

Bookmark creation - make PDF files easy to navigate by adding Bookmark's, organised, click able
links to pages and topics!

Convert a Batch of Image files to one multipage PDF file or multiple single page PDF Files

Extract pages and/or ranges of pages from existing Adobe PDF Files to create a new PDF File.
Merge 2 existing Adobe PDF Files to create a new PDF File.

Thumbnails - Add thumbnail representations of pages to allow simple navigation of your file
Extract Images From a PDF file to an image format.

Send Documents - allows you to directly send your files via email (MAPI or SMTP) or Post files via
HTTP or FTP protocols.
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1.3

Scan to PDF - Scan directly to a PDF File from your scanner

Extract Text from your PDF file to an ASCii or Unicode text file.

Add Watermarks

Renumber Pages

Crop and/or Rotate Pages - Crop pages within a file and/or Rotate pages.
Encryption/Password Protection - Safeguard your information and access to your documents

When converting Image files you can also:

Mount multiple images horizontally and vertically on the page, PDF-Tools will automatically scale the
images to fit you can also set margins and spacing which will be taken into account when scaling.

Add Header and Footer text in your chosen font and color to each page.

*Supported Image file formats for direct conversion (not thumbnails) are currently :

BMP, DCX, GIF, JBIG, JPG, JNG, PCX, PNG, TGA, TIFF, AMF/EMF/WMF.

*It should be noted that LZW compression of any of the above formats is not supported as this
requires additional 3rd party patent/licensing which we do not as yet hold. Please also note that we
are adding formats all the time - please check our web site for further details.

If you need to convert directly from other formats to PDF (for example Word, Excel, AutoCad - in fact
any other Windows software) then you need PDF-XChange which acts as a Virtual Print Driver and
can convert almost any file from any 3rd party application to a Native Adobe PDF file.

Developer SDK's are available for both PDF-XChange and PDF-Tools and allow Royalty Free

distribution without further payment, with a few simple licensing limitations,
for more details contact us.

Important Note: All of our PDF related products are compatible with Acrobat Viewer 4.xx and higher
and whilst our products should work with Windows 95(V2) we recommend windows 98 or later.

Getting Started

PDF-Tools Help Getting Started

Getting Started

On installation PDF-Tools should have created a link automatically for you, select the 'Start' Icon from
your windows task bar, then Programs, from the list of applications available you should see 'PDF-
Tools'.

If this is not the case, navigate to your installation folder for PDF-Tools, If you have only purchased
PDF-Tools, this will be by default 'C:\Program Files\PDF-Tools' or if part of the PDF-XChange bundle
this will be 'C:\Program Files\PDF-XChange'

Start PDF-Tools.exe and you will see the following screen or similar.
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' PDF ToolBox

Start page
Select the function you wizh to use

WWhat do you want to do with YY'our PDF documents today?

Split, Merge, Convert Image File's to PDF format or Add/Modify Bookmarks

{(%)i4dd/E dit Eook Marks () Send Documents

() Corvert Images to POF () Scanta POF

() Extract Pages from a File () Extract Text from POF
) Merge Files () &dd "W atermarks

) &dd Thumbnailz () Re-number pages

() Estract Images () Crop/Flotate pages

Back Mext » l[ Cancel ] [ Help

Select the Function you wish to use, Bookmarks, ExtractMerge or Images to PDF

1.4  Register Your license
Registering your serial number.

Until such time as you have a license key - PDF-Tools will place an evaluation watermark on every
page generated to denote the fact that the file was made using a demo version.

Once you have purchased a copy and have your license key (usually sent by email after purchase)
simple copy this and paste into the Registration Window which can be located from the options
available from the "?' button.

Registration information

Registration information
Mame; | Michael Bernson i
Company: | Master Sound Inc. |
E-Mlail; | bernson@mastersound. com |
Code: | BU7LIZ-12345-LLICCHHUC45-MO000-BAC2 1 J
[ (0] 4 l [ Cancel ] [ Buy Cnline

You will also require your serial number to access product updates as they are made available to
entitled
users from our_updates page on our web site
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15 Functions

1.5.1 BookMarks
PDF-Tools Help Bookmarks

Bookmarks

Bookmarks act like an Index to your PDF file, clickable links of text using text you specify, allowing
your reader to easily navigate through the content of your file directly to the page or topic in question -
start the PDF-Tools 'Manual' PDF file that came with this product to see just how useful and easy to
use a file that has been created with Bookmarks - you can add new Bookmark's to an existing file any
time, even if the file has been created by another product - PDF-Tools will preserve any existing
bookmarks and allow you to add or amend any existing, truly native and compatible PDF file that
adhere's to Adobe standards.

How to use the Bookmark function.

Select the PDF File you wish to work with.

I8 AddfModify bookmarks Wizard

Select PDF Document to proceed
Select docurment bo proceed with

Add/Edit Bookkarks for the zelected PDF Docurment

Chooze File:

IE:HM_I,I DocumentzhFinal Full Website Content007 . pdf | Browse. ..

< Back ” Hent » l[ Cancel ] [ Help ]

The existing file information is presented to you - this cannot be edited:
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I8 AddfModify bookmarks Wizard

PDF hle information
Comman infarmation abaut your PDFE file

FOF Info:

Title:

Subject:

Suthar:

Producer; PDF-XChange 3.0 [Windows XP]
File zize: 543, 450 bytes

Encropted: Mo

Total Pages: 34

¢ Back ” Mext = J[ Cancel ] [ Help

Any existing Bookmarks will be preserved and displayed for you to edit if required or move up and
down in the display order, or indeed delete so that you can start again.

'L Add/Modify bookmarks Wizard

Add/Modify bookmarks
Add/mModify bookmarks for the zelected PDF Document

Iil o = Drestination Properties
[t |
Bookmark Page: Fit page property:
3 | |Fity! v

i | right
_ Linits: _Millimete W

Width: i 2098801 Height | 2966.719
Iterm operations

moe I 1
< Back ” Hent » l[ Cancel ] [ Help ]

laft: lzoooon | [

Give your Book Mark a Title, select the page in the PDF file that the Bookmark refer's to and to which
the reader will be taken to when they click the bookmark link. Finally choose the 'Fit' method, this sets
up the alignment and the way in which the bookmark will 'Fit' in the list in terms of visual
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representation, if this is wrong you can go back and edit at a later time.

You can also 'Drag and Drop' Bookmarks to re-order them as required in your Bookmark list as shown
above.

Important: Please note the page co-ordinates used for Bookmarks are measured from the bottom
left corner - not the top as you might expect - this is in keeping with the specification of the PDF
Format as detailed by Adobe.

Please look at the table below to check Fit page properties available with the short descriptions
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Name Parameters Specification Description

XYZ left top zoom All versions Display the page, with the coordinates (left,
top) positioned at the top-left corner of the
window and the contents of the page
magnified by the factor zoom. A null value
for any of the parameters left, top, or zoom
specifies that the current value of that
parameter is to be retained unchanged. A
zoom value of 0 has the same meaning as a
null value.

Fit All versions Display the page with its contents
magnified just enough to fit the entire page
within the window both horizontally and
vertically. If the required horizontal and
vertical magnification factors are different,
use the smaller of the two, centering the
page within the window in the other
dimension.

FitH top All versions Display the page with the vertical
coordinate top positioned at the top edge of
the window and the contents of the page
magnified just enough to fit the entire width
of the page within the window.

Fitv left All versions Display the page with the horizontal
coordinate left positioned at the left edge of
the window and the contents of the page
magnified just enough to fit the entire height
of the page within the window.

FitR  left bottom right top All versions Display the page with its contents
magnified just enough to fit the rectangle
specified by the coordinates left, bottom,
right, and top entirely withinthe window
both horizontally and vertically. If the
required horizontal and vertical
magnification factors are different, use the
smaller of the two, centering the rectangle
within the window in the other dimension.

FitB PDF 1.1 and higher Display the page with its contents
magnified just enough to fit its bounding
box entirely within the window both
horizontally and vertically. If the required
horizontal and vertical magnification
factors are different, use the smaller of the
two, centering the bounding box within the
window in the other dimension.

FitBH top PDF 1.1 and higher Display the page with the vertical
coordinate top positioned at the top edge of
the window and the contents of the page
magnified just enough to fit the entire width
of its bounding box within the window.

FitBV left PDF 1.1 and higher Display the page with the horizontal
coordinate left positioned at the left edge of
the window and the contents of the page
magnified just enough to fit the entire height

© 2001 Tracl a



9 PDF-Tools

Click 'Next' when you have added all your Bookmarks and give your file a name.

I8 Add/Modify bookmarks Wizard

Destination hle
Select the location and file name far the new POF file

Select the location and file name far the resulting file - the Parent file will be left in tact
and unaltered!

Encrpption
[ ]1Encrypt POF document

Action after finizhing proceszing
Fiun Default PDF viewer after completion? []i5end PDF Documentz]#

Chooze File:

Browse. ..

o> ) [ ced ] (o]

Then click Process and your file will be created - if you selected to run the 'Default Viewer' on
completion, you new PDF file will be displayed for viewing, and, if you selected to run the 'Send
Wizard' on completion, you will be able to send new PDF file via e-mail .

If 'Encrypt PDF document' is selected - you will be prompted to set Encryption/Password Protection.

=83 & &4 4 4 b bl @
B- Bookmark =

D Intro J

[ Thumbnails \f Bookmarks

And that's it - you now have a professional and elegant PDF file, complete with Bookmarks!

1.5.2 ImagesToPDF
PDF-Tools Help ImagesToPDF

Images To PDF

© 2001 Tracker Software Products
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If you wish to directly convert Image files to a single or multipage PDF file (batches can be converted
in a single pass) select the 'Images to PDF' option and you will be presented with the following
opening screen.

I8 Images to PDF Wizard

Select Documents
Select docurents to add ta the list

# File Size Date

1 C:ADocuments and Settingshall U zershDocumen. . 28521 10.09.2003 15:49
2 CADocuments and Settingshall UsershDocumen... 71189 10.09.2003 15:49
3 CADocurents and Settings Al Uzers\Documen... 33794 10.09.2003 15:49
4 CADocuments and Settings Al Users\Documen... 1068542 10.09.2003 15:49

T LG | sotwos || Bt || Addfie. || AddFolder.. |

[ < Back ” Hent » ][ Cancel ] [ Help ]

Select the Files you wish to convert, you can change the order pagesffiles should be processed and
therefore displayed within a multipage file, using the up and down arrow icons. The bin Icon removes
a file from the list (useful if you have added an entire folder for ease and just wish to remove a small
number of the files from the full folder list)

The 'Brief' buttons removes the files 'Path’ or location from the listing just leaving the file name itself
on show.
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I8 Images to PDF Wizard

Select Documents
Select docurents to add ta the list

# File

1 Blue hillz. jpg

2 Sunzeljpg

3 wWater liliez.jpg
4 Winterjpg

Date

10.03.2003 15:49
10.09.2003 15:49
10.09.2003 15:49
10.03.2003 15:49

Size
28521
71189
83794

105542

T J,ﬁ ’ Sort by > ]

Full

[ Add file... ” Add Folder.. ]

[ < Back ” Hent »

] [ Cancel ] [ Help ]

The file formats supported for direct conversion are listed on this window and will be added to in the
future as PDF-Tools matures and demand requires given formats to be added to the conversion

formats available.

I8 Images to PDF Wizard

Page zetup
Select page format, marging, and the layout for mounting images on a page

FPage format
Otandad 40 v|
() Custom |'.‘-” | by | | Urits: [Milimeters (%

%) Portrait i) Landscape

b argine Images layout
Left: :__1_I:I_EI- _i Top: |_2_EI_EI—| Harizontal count; i2—__$__i
Hight: :_lI:lPI——_! Bottom: |_2EI_EI__| Wertical count; !:_!
Header: oo Honzontal space: a0
Footer: |:I_|:|E|—| Yertical space: |3_‘a—|

[ < Back ” Hent » | [ Cancel ] [ Help ]

Next you can set various attributes - many of which will be obvious, margins etc.
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The Images layout however is a very useful means to mount several individual image file's onto a
single page in your new PDF file, the window above shows 2 images presented horizontally and 2
vertically, meaning that the page (and any subsequent pages) will hold 4 image files per page and
PDF-Tools will automatically scale the images to size to fit the parameters specified. This is a very
useful feature and can offer many variations - we suggest you have a 'play' and test all the options to
see what is possible.

IMPORTANT NOTE: Conversion of 1000's of images is entirely possible, but please note this can
take sometime and the more demanding the task the greater the demands on system resources. If
you do intend to make large conversion's in a single pass - ensure you have adequate, RAM,
adequate FREE Drive space and that your 'Virtual Memory' settings are as large as possible - or you
may encounter long delays and Windows could run low on resources!

We ran a test on a PC with Windows 2000, 256K RAM, and approx 8 GBytes of Virtual memory, 3000
JPG images of around 150KB each took around 22 minutes to create a single multipage file with 6
images (2x3) per page.

[ Images to PDF Wizard

Add Header & Footer Text
Specify left, center and right values for page header and faoker.

Header

. Put Thiz Text at the Top

Footer

;-i:'ut This Test at the Bottorr = | And This Text Tao

Date
Year

Marith 3k, ” Hent » ][ Cancel ] [ Help ]

Day

Time
Howr
Minuke
Second

This next screen allows you to add Header and Footer text to your pages - you can enter the text
yourself or use the 'Macro' formula's to create Headers/Footers uniquely for each page. The Font
used for the Header/Footer is also completely in your control!

© 2001 Tracker Software Products



PDF-Tools

L8 Images to PDF Wizard

PDF Setup
Set neceszany PDF options

Compreszion:
Color/Grayzcale: .'EE +ZIF
[ ] Convert colored images to gravscale
Monochrome: |_|:EITT4 b |
Indexed: [ v|

[ ] 5cale images before placing inta POF

[[] Separate each page ta different file

Kialite smeTHEE b bdiilbesas PRE I TIEE =
Aulitnage TIFF o Mulipaas FRF [ TIFF =

¢ Back ” Mest = l[ Cancel ] [ Help

Select the compression you require and whether full color images should be converted to mono/gray
scale to ensure the most compact file sizes are created.

If you choose to 'Separate each page to a different file' - PDF-Tools will create a sperate file for each
page created - rather than a single Multipage file.

Note:If you choose to create a sperate file for each page - to ensure unique file naming for file
created a Macro must be used for the file naming (see next window) you cannot use your own
filename, or each new file created would overwrite the last.

© 2001 Tracker Software Products
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|1 Images to PDF Wizard

Destination hle and folder
Select destination folder and file(z) mask.

Select destination folder and specify maszk, for destination filefz]

Enerpticon
[ ] Encrypt PDF document

Destination folder: E.D:"'.D ocE

Destinatior file: Eimages&[F‘age].pdf | tacmo >

Run Default PDF viewer after completion?
Fun Send wWizard?

< Back ” Process ] [ Cancel ] [ Help

If you have selected to create individual files for every page - choose a macro for the naming of this
files - otherwise enter a location and filename for the destination file. Select Process to create the file,
depending on the complexity and size of the file being created - this will take from a few seconds to
some minutes, also the configuration/specification of your PC will have some affect on the time this
process will take - but you will be kept informed of progress and when complete - if you selected to
run the 'Default Viewer' on completion, you new PDF file will be displayed for viewing, and, if you
selected to run the 'Send Wizard' on completion, you will be able to send new PDF file via e-mail .

If 'Encrypt PDF document' is selected - you will be prompted to set Encryption/Password Protection.

1.5.3 Extract Pages
PDF-Tools Help Extract
Extract

This function allows you to extract specific pages and/or ranges of pages from an existing File to
create a New PDF File.

On selection you will see the following screen - follow the on screen instructions, firstly to select the
'source’ file from which you wish to extract pages from.

© 2001 Tracker Software Products
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' PDF - XTractor

Select PDF Document to proceed
Select docurent bo procesd with

ifn-tact and unaltered.

Chooze File:

FPOF-=Tractor will allow vou to select pages from an existing file and 'extract’ these to
create a new POF file with anly the selected pages contained - leaving the ariginal file

|E:"~D|:u:ument$ and Settingz'My D ocumentzshFinal Ful “ebzite Content. pdf | [ Browse... ]

< Back ” Hent » l[ Cancel ] [ Help ]

You will then see the following screen giving information about the file you have selected, such as

any Title etc - but also the number of pages resident in the file.

'L PDF - XTractor

PDF file information
Comman infarmation about your PDF file

PDOF Infa:

Title:

Subject:

Authar:

Froducer; PDF-¥Change 3.0 [(windows XP)
File zize: 543,450 bytes

Encropted: Mo

Total Pages: 34

< Back ” Hemt » l[ Cancel ] [ Help

Next you must select the specific pages and/or range of pages your new file should contain.
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The example below uses pages 1-5 in the source file (which is a 34 page file) except page 4 which is
omitted.

't PDF - XTractor

Page range
Select Pages to extract and stare within a new Document.

Enter the Pagelz] anddor range of pages to be estracted from the 'Parent’ file' and
zeparate each zelection by a zemi calan. POF-=Tractar will create a new file containing
juzt the required pages. For example 1:3:5-12:20

Thiz will create a new POF file containing pages 1. 3. B thru 12 and 20. The Parent file
will be left in tact and unchanged!

Fages and/aor ranges:;

|1-3,5 |

< Back ” Hemt » l[ Cancel ] [ Help ]

Select the name and location for the new file.

't PDF - XTractor

Destination file
Select the location and file name far the new POF file

Select the location and file name for the resulting file - the Parent file will be left in tact
and unaltered!

Encrpption
[ ]1Encrypt POF document

Action after finizhing proceszing
Fiun Default PDF viewer after completion? Send POF Docurnent(s]?

Chooze File:

|E:"~D|:u:ument$ and Settingz'My D ocumentzshFinal Ful *ebzite Content. pdf i [ Browse... ]

< Back ” Hemt » l[ Cancel ] [ Help ]

When you select 'Next' creation of you new file will begin, depending on the complexity and size of

© 2001 Tracker Software Products
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the file being created - this will take from a few seconds to some minutes, also the
configuration/specification of your PC will have some affect on the time this process will take - but
you will be kept informed of progress and when complete - f you selected to run the 'Default Viewer'
on completion, you new PDF file will be displayed for viewing, and, if you selected to run the 'Send
Wizard' on completion, you will be able to send new PDF file via e-mail .

If 'Encrypt PDF document' is selected - you will be prompted to set Encryption/Password Protection.

1.5.4 Merge PDF Files
PDF-Tools Help MergeTopic

Merge

Should the need arise at any time to combine existing PDF files into a single file - PDF-Tools is up to
the task, the simple process is described below.

1 PDF - Merge

Select Documents
Select documents to add to the list

# Fie Size Date
1 Final Ful Website Cantent.pdf 543450 2811.2003 1254
2 Final Ful Website Content001 pdf 543450 2811.2002 1258
| Sortbys H Ful ” Add file.. ” Ak Ealde ]

[ < Back ]MEHD |[ Cancel ] [ Help ]

Select the source files you wish to combine, making sure that the file that contains page 1 for the new
file is listed first.
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1 PDF - Merge

Destination hle
Select the location and file name far the new POF file

Select the location and file name far the resulting file - the Parent file will be left in tact
and unaltered!

Encrpption
[ ]1Encrpt POF document

Action after finizhing proceszing
Fiun Default PDF viewer after completion? Send POF Docurnent(s]?

Chooze File:

jE:'xDu:u:uments and Settingz My D ocumentzshFinal Ful ‘ebzite Content00Z. Browse...

< Back ” Hemt » l[ Cancel ] [ Help ]

Select a filename and location for the resulting file and select 'Process' to begin creation, depending
on the complexity and size of the file being created - this will take from a few seconds to some
minutes, also the configuration/specification of your PC will have some affect on the time this process
will take - but you will be kept informed of progress and when complete - if you selected to run the
'‘Default Viewer' on completion, you new PDF file will be displayed for viewing, and, if you selected to
run the 'Send Wizard' on completion, you will be able to send new PDF file via e-mail .

If 'Encrypt PDF document' is selected - you will be prompted to set Encryption/Password Protection.

1.5.5 Thumbnails
PDF-Tools Help Thumbnails

You can add thumbnails to your PDF file to offer a graphical representation of the file contents and
enhance navigation for your viewers very simply with PDF-Tools.

Select the 'Add Thumbnails' option and the file you wish to process.

Select the options you wish to add

© 2001 Tracker Software Products



19 PDF-Tools
& Add Thumbnails Wizard
Add Thumbnails
Add thurbnailz for the selected PDF Docurment
Al e hpe:; Fage Mumber;
Page 1
— | O List
) 5mall icons
%) Large icons |1
Page 2
Thurmbnail property:
e |
Page 3
W
|
< Back ” Hent » l [ Cancel ] [ Help
PDF-Tools will create default thumbnails for you or you can add an image file to a specific page
within your file using the 'browse’ button and selecting the image file from those available on your
system.
Select next to give the file and name and process your chosen selections!
1.5.6 Extract Images

PDF-Tools Help Extract Images
It may at times be useful to extract the image content of a PDF file for use in other software etc.

Provided that the PDF file in question was created in a compatible manner incorporating images from
conventional Image file formats you can extract those images to any of the supported Raster Image
formats.

Select Extract Images from the Wizard option buttons and then the PDF file from which you wish to
extract images

The File will be processed to ascertain its contents and the next page reports a summary of this
information select Next and continue.
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¥ Extract Images Wizard

Extract Images
Specify the page rangelz] ta extract images fram

Estract Images From:

() Specify Range

Total pages: 34 From: | Ta

Action after finizhing processing

[ ] Run the Send ‘wWizard after completion?

20

< Back ” Hent » l[ Cancel ] [

Help

Select the pages from which you wish to extract images - you can specify all pages or a range of
pages - do be aware the bigger the file and the images it contains - the more demanding on your

system resources the process will be and of course the longer it will take.

1 Extract Images Wizard

Select options for saving images
Chooze proper image file names and farmat options

Image

i| Page 4, image 1
Page 4, image 2
Page 4, image 3
Page 5, image 1
Page &, image 1
Page 14, image 1
Page 14, image 2
Page 14, image 3
Page 14, image 4
Page 17, image 1

File Marne

C:iDocuments and SektingsiFhyerihy DocumentsiUntitled. brmp A
C:\Documents and SettingsiFlyeriiy DocumentsiUntitled _1.bn :
C:iDocuments and SettingsiFlyeriiy DocumentsiUntited_2.bn
C:iDocuments and SettingsiFlyeriiy DocumentsiUntitled _3.bn
C:iDocuments and SettingsiFlyeriiy DocumentsiUntitled _4.bn
Ci\Documents and Settings\Flyeriiy Documents|Untitled _S.bn
C:iDocuments and SettingsiFlyeriiy DocumentsiUntitled _6.bn
C:iDocuments and SettingsiFlyeriiy DocumentsiUntitled _7.bn
C:\Documents and SettingsiFlyeriiy DocumentsiUntitled _S.bn
C:iDocuments and SettingsiFlyeriiy DocumentsiUntited _9.bn

H e PNy L B T P | PR Tt Rt ittt [P S LY ol PRETRPLY 1, PO Pt T Tt ok 1 I 1 o o e NG M B v
@ [ Fleneme || MutiPsgefie || Selectal |
[ < Back ” Hent » ] [ Cancel ] [ Help

After analyzing the document is finished - you will see the list of images, found in the document.
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1.5.7

Select the image(s) you want to extract (you may use 'Select All' button to choose all the images) and

use one of 2 buttons: 'File Name..." or 'Multi-Page file' to save your images.

Send Documents

PDF-Tools Help Send Documents
Using the Send Documents Options.
MAPI/SMTP/HTTP/FTP

PDF-Tools provides a simple set of communication options to transmit files

created with PDF-Tools

or indeed any other files which you may wish to send - this function is not simply restricted to just PDF

Files.

These functions are intended as simple and convenient alternatives to havi

ng to open/load your main

Email or FTP applications just to send a simple email with a file or 2 - they are not designed to

replace all the functionality of a good email client or FTP tool.

Very soon we will be updating the Wizard so that you can optionally open the required option

automatically at the conclusion of any of the file creation processes to send

the file and any settings

previously entered - for now this is a sperate set of options and your parameters must be entered

afresh at the beginning of each new PDF-Tools session.

Select the Send Documents option and add the files and attachments (of all required file types) to the
file send list. Then select the protocol you wish to use to transmit your selection.

't Send Documents Wizard

Select Documents
Select docurents to add ta the list

#  File
1 Final Full ‘webzite Caontent002. pdf

Size Date

1087636 02.04.2004 2112

Full

e

| addiie. ||

Add Felder.. ]

[ < Back ” Hent » l[ Cancel

Help ]

I

MAPI (Simple)

The Simple MAPI option allows you to create an email and add attachment

s and then via your

installed default MAPI compliant Email client (MS OUTLOOK, Netscape Communicator etc) this will
be automatically sent out and a log entry of the action and the item processed will be retained in this

program as though the email had been created and processed through you

r normal email client.
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' Send Documents Wizard

Send Documents Option
Select optionz far sending documents

Select the way of zending:

Tracker Support

@ MAF *To l-SuppDrt@chu-track.cDm |
O Mail e | |
) Post HTTP Seeck | Lrage e |
{3 Post FTP Show mail window? [ ]
tezzage Body:

Flease find attached extracted |

Image files

best ‘

|

[ ¢ Back ” Mest = l[ Cancel ] [ Help

Enter the destination email address and subject along with your message Text - then select 'Next' to
process your request to send.

Note: If check box "Show mail window?" is not checked - the e-mail will be sent immediately. If it's
checked - you will see the created message and will be able to edit it before sending.

Mail (SMTP)

This option does not use your existing MAPI email client as described above - but sends the message
directly through your ISP's Mail Server.
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' Send Documents Wizard

Send Documents Option
Select optionz far sending documents

Select the way of zending:

) MAF *To | Support@docu-track. com
’ CiZ [
=) Mail | '.
jeck: | Fil
() PostHTTP Sabisek il 3
() Past FTP *SMTP: | 195.255.255.101
*Port: | 23
tezzage Body:
e *From: [TSF‘@I::t::Ii::k.::u:um
Fleaze find attached extracted - |
Image files Ise authentication?
best #| et | .L'.Sp i
Tracker Support = -'
| *Password: | L IIITITYITTI YY)

¢ Back “ Mest = I[ Cancel ] [ Help

You must complete all the items indicated with an *' here is a brief explanation of the required
information, you may need to contact your Network Administrator or ISP for some of this information
if you do not already know it.

SMTP = Your ISP's SMTP Server (ie MAIL.BTCLICK.COM) or if you are using a Proxy Server the IP
Address of the Proxy server itself.

TO = The email address of the intended recipient.

FROM = This can be a little contentious and is important to complete correctly as some ISP's will
reject you message otherwise - this should be the address that your ISP requires in this field to allow
you to connect to the server - not necessarily your reply address - though it could be, if in doubt
contact your ISP.

Subject = This will appear in the Subject field of the Email received.

Port = Unless your ISP has specified a different SMTP port 25 is usually the accepted default.

If you SMTP server needs authentification - please select check-box "Use authentication?" and enter
User and Password.

Type your message and select 'Next' to process your message and send.
POST HTTP

This option is similar to FTP in that it is generally used to upload files to Web Servers and Extranets.
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{1 Send Documents Wizard

Send Documents Option
Select optionz far sending documents

Select the way of zending:

Yt #URL: ' http: |
*Pork; | ad |
Scripk: i |

O Post FTP User: Klhiome
1
Password: ssssses |

¢ Back ” Mest = l[ Cancel ] [ Help

You must complete all the Items or your upload will fail.

URL = The Web server location

Port = Usually 80 unless you are instructed to use an alternate.

User = The User name that allows you access to perform this function on the server.
Password = The Password that allows you access to perform this function on the server.
Once completed in full select 'Next' to process your request and send.

FTP

FTP is similar to HTTP in that it is generally used to upload files to a Web Server or Extranet.
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' Send Documents Wizard

Send Documents Option
Select optionz far sending documents

Select the way of zending:

) MAP! *Sarver: | ftp.thesale.com

O Mai *Park: 21

() Past HTTP User; | thscOm '

'@}F‘ CETR Password: i.lllllllllllllllll i
03 -

¢ Back ” Mest = l[ Cancel ] [ Help

You must complete all the above for your request to be processed successfully.
Server = The Server Address - ie. 'ftp.thesale.com'

Port = The prescribed port - 21 is a commonly used port.

User = Your server's expected user login

Password = The password your server will expect to allow you to gain access

Once completed in full select 'Next' to process your request and send.

Scan to PDF
PDF-Tools Help Scan to PDF

Scanning to a PDF File.

If you wish to scan directly to a PDF file without the need to scan to another Windows application and
then convert that file to a PDF file, PDF Tools provides the means to do so. You may scan from
virtually any TWAIN compatible device via PDF-Tools.

Firstly an Image file is created and then from this using your selections below a PDF file(s) will be
generated. Because Image files are created first from the scanned documents this means at a later
date you may use the 'Extract' Images from a file option to create an Image file in any of the
supported formats from one or more of the Images within the PDF file generated!

Select the PDF-Tools Scan option and the first time used it is necessary to 'Select' the source TWAIN
device from which you wish to Scan from those available in your system. This need be performed
only once - unless you wish to change the device from which you set now as the default.

Once you have set a default device proceed to scan using the 'Acquire’ button, this will bring up your
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devices interface to allow you to select options and settings for the scan session - and then Scan. As
you scan a small thumbnail representation of the image stored in memory is placed in the PDF-Tools
scanner window as seen below. Once you have finished scanning, you may alter the page order or
delete pages that have not scanned correctly or you may have noticed were not fed correctly - you
may rescan these and then re-order them as necessary.

¥ Scan Images Direct To PDF

Scan Images
Scan images and place them into a POF Document

Double cl_ipk fg preview

o

@ Lle WA [ Select source. H Acquire... l

[ < Back ” Hent » l[ Cancel ] [ Help ]

Note you can re-order the pages using the arrow keys, delete a page using the 'trash’ bin, Rotate
pages by entering a rotate value using the 'Rotate’ button, or preview the image in full sizes by
clicking with your mouse on the page required!

You can continue to scan pages until your document scan is complete.

Once you are satisfied that Scanning is complete, select the 'Next' Button to specify the paper and
Margin settings as may be required.
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¥ Scan Images Direct To PDF

Page zetup
Select page format, marging, and the layout for mounting images: on a page

FPage format
(%) Standard i-";"-_*i w i
€3 it | T n | | 207 [ | Units: [ Millimetars: |

(%) Portrait i) Landscape

b arging Images layout
Left: :_IEI_EI_—_i Tom: |_EI_I:I—| Harizontal count; i1— ;__i
Right: I-EI_I_II—-! Bottarn: El Wertical count; !Cﬁ]
Header: E-EI.EI—- Honzontal space: EER
Foater: :_EIE_I | Wertical space: |3_‘a—|

[ < Back ” Hent » l[ Cancel ] [ Help ]

You may or course place the images 1 to a page or spread them vertically and horizontally across a
single or multiple pages, PDF-Tools will scale them to fit your selection if there is more than a single
image to a page, for 1 image to a page - we suggest you have 'Scaling' off.

When ready click 'Next'

The next page allows you to add Header and Footer Text as when you convert Images to a PDF file
in the Images to PDF Option.
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k4 Scan Images Direct To PDF

Add Header & Footer Text

Header

Specify left, center and right values for page header and faoker.

Put Thiz Test at the Taopl

Footer

Put Thiz Test at the Battan And Thiz Test Too

< Back ” Hent »

l [ Cancel ] [ Help ]
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Once you have completed the parameters required here - click ‘Next' to select your compression

options.

b* Scan Images Direct To PDF

PDF Setup
Set neceszany PDF options

Compreszion:

Color/Grayzcale: i.JF'EG +ZIP A" |
[ JiConvert colored images to grayscale
Monochrome: | CCITT4 W |
Indezed: | ZIP “ |
[ ] 5cale images before placing inta POF
[[] Separate each page ta different file
bulitpage TIFF to Mulipage FOF[1 TIFF =1 PDE ]
< Back ” Hent » l [ Cancel ] [ Help

You can Separate each page to a single file or make a single multipage PDF file as required.

Again when you are ready click 'Next'
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159

Now you need to select your save file settings - all the usual settings are available such as the
location, and file naming - or you can set a Macro to create a file name should you wish.

¥ Scan Images Direct To PDF

Destination file and folder
Select destination folder and file(z) mask.

Select destination folder and specify maszk, for destination filefz]

Enerpticon
[ ] Encrypt PDF document

Destination folder: E.D:"'.D ocE

Destinatior file: Eimages&[F‘age].pdf | [ E

[ ] Run Default PDF viewer after completion?
Fun Send wWizard?

< Back ” Process ] [ Cancel ] [ Help

Once you have completed the options select 'Process' and your PDF file will be created in the desired
location.

If you selected to run the 'Default Viewer' on completion, you new PDF file will be displayed for
viewing, and, if you selected to run the 'Send Wizard' on completion, you will be able to
send new PDF file via e-mail .

If 'Encrypt PDF document' is selected - you will be prompted to set Encryption/Password Protection.

Extract Text

PDF-Tools Help Extract to a Text File

PDF-Tools allows you extract the text content of a selected file provided that the file is not encrypted
or password protected by the Author - if it is - you must be in possession of the password to process
the file.

Select the Extract Text option and a file to process and then 'Next'

The file will be analysed to establish the contents can be extracted and the contents - then :
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. Extract Text from PDF Wizard

Save RHeszult
Chooze How and YWhere ta Save Results

i File zeparator
|- 4[BriefFileN ame] -

Fage zeparator

(@) Al text in ane file

() Separate Filez .

(") Separate Filez and Pages | &[PageMurmber] -

Chooze Deztination Folder(z] and File Hame

:“S.epara-té.i:-;:uiu:iér | | Erowse...

File: Name: |&{Original]
Add Space(s]: Single ¥ |

[ ]wdrite sz UMICODE? Fiun the Send Wizard after completion?

[ ¢ Back ” Mest = l[ Cancel ] [ Help

Set the parameters you wish to use form those offered - you can choose to extract the text to a single
or sperate the contents of each page in the PDF file into a file for each page.

The Macros's provide a convenient means by which to name the file(s) created based on the original
filename or page etc.

Choose a folder to save the files to and finally the master filename - again you can choose to base
this on one of the supplied Macro's for convenience - or enter your own name - or a combination of
your name and one of the Macro's provided.

You can also choose to add a space in between words and content to ensure the generated file is
readable - PDF files have a tendency to strip spacing in the interests of file compression and
optimization - test whether this will or will not be necessary for your needs.

Finally choose whether you wish the generated file to be in ASCii (default setting) or Unicode text and
whether the send wizard should be opened after file creation to Email or Post the file to a web server
etc.

If you selected to run the 'Send Wizard' on completion, you will be able to send new PDF file via e-
mail .

Select the 'Next' button to process the PDF file and extract the text !

1.5.10 Add Watermark
PDF-Tools Help - Add Watermark

As Always - select the PDF file and then proceed through the wizard options until you reach the first
property page of the 'Add Water Mark' function.
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. Add Watermarks Wizard

Add Watermark[z]
Add watermark[z] to a PDF docurnent

g wWatermark

LA A IR

Place bype:
[ ]

Al pages

Place foreground?

Hewt >

[ Cancel ] [ Help

To add a watermark - click on the first Icon under the watermark list that has a 'W' in the left hand

upper corner - this is the 'Add Watermark' Icon.

This will allow you to create your first watermark to apply - this can be text or image based - or a

combination of both.

. Add Watermarks Wizard

Add Watermark[s]
Add watermark(z] to a PDF document

watermark, bype; () Image (%) Text
Watermark Text: | Test |
Fant: | Courier w |
Fort size;

17 2] Line width

Draw tepe; | Fill v |
Flacement:
Harizontal: Wertical:
() Tap Angle: 18 [
) Middle
) Riight (*)EBottomy | Fit page

L_EEHD ,][ Cancel ] [

Help
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Create a watermark based on the properties above - note particularly the 'Fit page' option as this will
size the watermark to be applied in the location fitted - sized and scaled as required.

Do experiment with the options available to see which best suit your needs. watermarks are saved for
you to use and apply again a future date as may be needed.

Move on to the next screen and you can set the options on which pages to apply the watermark - or
add/edit additional watermarks to apply to the pages of the file.

Complete the wizard screens as usual to make your new file with the watermarks applied.

1.5.11 Renumber Pages
PDF-Tools Help - Renumber Pages

When you use the options available with PDF-Tools to extract pages from a PDF file or to merge
numbers of files to create a new PDF document - all works well - except that often the page numbers
printed on the pages of the file may no longer make sense or run consecutively - this can cause
confusion and inconvenience.

Now PDF-Tools allows you to mask any given line on a Page/Pages and apply new numbers to that
Page/Pages so your file no longer looks like it is a subset of a document or pages merged from
multiple files!

As always select the PDF document that you wish to work with and the Wizard will take you to the
window below to apply various properties and renumber the pages of your file in the position required.

L Add page numbers Wizard

Page numbernng options
Set optionig ba number pages in the PDOF dacurment

Pozition: Flace o FPage Ranage:

I._.Eé.cuttu:um u:uf EZE'Q? v; IE'._a_g_!n_as rang_e v I152EI g '
Alignrment; Start number:

T_Eii_ght bt :15 Show number on first page?

Placement corection: ; :
1

Size f :
SR b ake rect blank;

et _-595 : Colar: D

Height; _ 241 )
Shift up: EI ' Left: 0 | Right: |:|
Shift right [ i e o | Botem: [0

¢ Back ” Mest = l[ Cancel ] [ Help

The properties above are explained thus :

Position - select the position on the page where the new numbering needs to be placed from the
options offered - if you numbering appears in an odd place on the page - it is best to place the new
numbering in the bottom left corner of the page and then using the 'Placement Correct' values to
move the page numbering content up and right from this start position - please see the description of
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this below for more details.

Place On - Decide whether the numbering is to appear on every page, odd ore Even pages - or
specify a range of pages.

Page Range - Available only when you select the 'Place On' value of 'Pages range'

Alignment - decide how the text of your page numbering will be aligned.

Start Number - If you are numbering from a certain page position within the file, enter here the
numeric value start position for which PDF-Tools should begin to print and increment the page
number values subsequently.

Placement Correction - All values here are 'points' based 1 point =1/ 72 inch

Size for page - This is the page number for which the page dimension information is presented to help
with positioning of the new numbering.

Width - this is the Page Width Size found
Height - This is the Page Height Size found

Shift up - The value to shift the numbering from the start position to more precisely place where
required

Shift right - The value to shift the numbering from the start position to more precisely place where
required

Blank Rect - Check box to determine if the background for the text box for the page numbering
should be transparent or coloured

Format - Format the Text, Font, Colour and size etc to use for the page numbering values.

Make Rect Blank - Allows you to size and colour a blank box to act as a mask for any existing page
numbering or text, this can also act as a background for the overprinted page numbering if it is to be
located in the same location.

The left, right, top and bottom values allows you to size and position the 'mask’ on which the re-
numbering would be printed.

Crop/Rotate Pages
PDF-Tools Help

Crop/Rotate Pages

PDF-Tools now allows you to Select pages or ranges of pages to Crop the dimensions or Rotate them
to a new orientation.

These functions can be applied individually or across a range of pages.
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I8 Crop/Rotate page Wizard

Crop/Rotate page[z] options
Select optionz for cropdratate page(z]

I Change Pages: !F'ages range :l [1-10
Original zetings: Crop biox and rotate;
Curent page; S B |—|
‘ —— Left: {a
Page: L l . Icae |
_==J| Right: 595 !
width: 595 . o i
L o Battar; {a [
o Bl e
Crientation; Rotate: - Reszet All
Flotate: ] Rotate: i v| -_

et Rezet Page

[ < Back ” Hent » l[ Cancel ] [ Help ]

Once you have selected a file to work with and the file has been analysed you can then apply the
changes as may be required to the pages of the file.

1.5.13 Encryption/Password Protection
PDF-Tools Help

Encryption.
PDF-Tools now adds the ability to encrypt and decrypt Adobe PDF files.

When encrypting files you will be offered the following options :
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'L PDF - XTractor

Encryption Oplions
Select Optionz far Encryption of the Bezult PDF Docurment

Mew Pazsword Ophions
|Jzer Paszward:

Owrer Pazsword:

Key Length: | 40bit AC4 [Acrobat 36, 46] |
Permizzions
[ ] Prirting [ ] Content Copying or Estraction
[ ] Changing [ ] &dding or Changing Comments or Form Fields

<Back || Process | | Cancel | [ Hel

Set a user password that the viewer of the document must use to allow access to the document and
the prescribed viewer options you set below for access.

The Owner password are for you to use and allow the encryption and password settings to be
amended in the future.

Key Length is very important - Versions of Acrobat reader prior to 5 can only access documents using
the 40 bit key - so for widest access to the document use this algorithm - otherwise if you can be sure
the recipient has Adobe Acrobat Reader Version 5 or above you can safely use the 128 bit algorithm.

Select the access permissions you will allow from the 4 options given (Printing, Content
Copying/Extraction, Changing or Adding and Changing information in Comment or Form Fields)

Then Process the Document for creation.

Tracker Software Products

How to contact us
PDF-Tools Help How to contact us

How to contact us
Our Business address is :

Tracker Software Products Ltd

Units 1-3 Burleigh Oaks

East Street Turners Hill,

RH10 4PZ Sussex England.

Tel:+44(0)1342-719150 Sales/Administration (pls do not use for support issue's)
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Fax:+44(0)1342-718060

To contact us for support related issues:

We recommend you use our web forums and scan the existing library of questions and answers, if
you don't find a suitable response then feel free to post your own - all questions receive an answer
within 1 business day at worst!

If for any reason you have difficulty linking to the forum or feel it is inappropriate for your needs then
please contact us via email, Support@docu-track.com , we regret we cannot answer support
requests via telephone without a valid support contract. The number above is answered by
administration staff who are not trained to assist with technical problems.

To Contact us for Sales/Administration related issues:

Email Sales sales@docu-track.com

Email Administration Admin@docu-track.com

All this information and a good deal more is available via our web site  www.docu-track.com and the
links provided.

2.2  Products and Software
PDF-Tools Help Products and Software
Products Offered By Tracker Software Products
Updates Can be downloaded from out Update's page at our Web site

We also offer a mirror web site for our European users.

To access this page you will need a serial number provided to you at the time of Purchase - or if
changed subsequently registered users will be notified or you may contact support by email

To install any of our products the downloaded file will require the entry of a Password (again provided
at the time of purchase or subsequently by email if updated.)

Passwords are changed from time to time in an attempt to thwart unauthorized use of pirated software
and passwords.

End User/Retail Products
You can Purchase Direct from our web site and be using any of our products the same day!

PDF-XChange - Create fully native Adobe compatible PDF Files from virtually any Windows 32 Bit
software application

PDF-Tools - Create and manipulate Adobe PDF Files and batch Convert Images to PDF Files and
more ...

OFFice2PDEF - Convert Batches of Office Format files (.Doc, Rtf, Txt, XLS, HTML etc) - without
opening Office!

TIFF-XChange - Create industry standard TIFF files in CCIT Grp 3/4 and unpacked formats from
virtually any Windows 32 Bit software application

Raster-XChange - Convert to and from over 70+ raster imaging formats and flavours!

DocuTrack -Document Management and Archiving made easy, suitable for companies with 1 to
100+ networked users. In the United Kingdom (Only) DocuTrack is Distributed and Supported by
Excelerate Technology Ltd

Software Developers SDK's and other Products - all SDK's offer Royalty Free Distribution of
the 'End User' components.
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You can Purchase Developer SDK's from our web site and be using any of our products the
same day!

PDF-XChange - Create fully native Adobe compatible PDF Files from your application output.
PDF-Tools - Create and manipulate Adobe PDF Files and batch Convert Images to PDF Files and
more ...

TIFF-XChange - Create industry standard TIFF files in CCIT Grp 3/4 and unpacked formats from
your application output.

Image-XChange - A complete toolkit offering multi format support, Scanning and much more, Active
X/DLL Library !

Licensing restrictions apply to SDK's, the essential limitations being that you may not create products
for Developers Tools for use by others, distribute any SDK components not essential to end user use
or provide functionality that would directly compete with the end user variant of the product you have
purchased from us.

For more details visit our web site or contact us by email .
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