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| Microsoft Word Commands |
Commands
Command key +
Formatting
Command + Shift +
Editing
Command + Option +
A Repeat last command
A (unused)
A Repeat Last Find Command
B Select Style
Buoeee Bold Character Format
B Move to Next Paragraph
Gt Copy
Chreerteee e Center adjusted
e Copy Text
Do Set Character Formats
| D Outline character format
| D 2N Copy text to Clip as Picture
Eooo Create Footnote
| S Font Change (+ name/number)
B (unused)
Fo e Find
Foreeeeee, Indent First Line of
Foe Delete Next Character
[ Go To Page
Gttt Side by Side 4 Format
[ TS Delete Next Word
Heoeeeee Change
Heooororre Small Caps Character Format
H+char............. Extend Selection to Match
.......................................... Insert Graphics
Lo Italic Character Format
Lo (unused)
T Repagnate Document
T Justified q Format
T Move to Previous Work
Ko Glossary
) RN All Caps Character Format
Koo Move to Previous Character
Lo Spelling Checker
| U Flush Left § Format
L Move to Next Character
1LY O Reformat Paragraph
Mo, Un-nest paragraph
M. Select Entire Document
N New Window
Nt Nest paragraph



N (unused)
O Open File
O Open Space before this
(O 2T Move to Previous Line
P Print Document...
P Remove Special § Formats
P Scroll Up One Window
(O Quit Microsoft Word
Qe Next Character in Symbol Font
(O Paste Special Character
Roce Show/Hide Ruler
Reeeee Flush Right 9§ Format
R Search For Matching Format
S Save Current Active File
S+name.......ccceeeeeiiniininens Apply Style
S Split or Unsplit Window
T, Define Styles
T Hanging 9 Indent
J D Outline CMD in Normal Mode
Ui Enter/Leave Outlining Mode
| G Underline Character Format
Ui (unused)
Ve Paste
Ve (unused)
Vi Copy Formatting
Wit Close Window
Wi, Shadow Character Format
Wi Activate Next Window
X e Cut
D, CH TR Hidden Character Format
D RN Move Text Without Using Clip
Yoo Show/Hide Invisible Marks
Yo Double Space in §
Yoo Move to Next Paragraph
Lot Undo
Tt (unused)
Lo Go to Previous Edit Spot
[eeereetee e Switch Left
[t Double Underline
[ Scroll Up
T Switch Right
Joeeree e Word Underline
e Zoom Window
Mt Switch to Switcher
Mttt ettt Dotted Underline
| VORI Formula Command Character
Tt Help
T ettt Strike Thru



Space......cccceverieennne Non--breaking Space
Period.......cccccvueurnee. STOP Current Action
COMMa......ccceererrerrreerereeeenes QuickSwitch
s Calculate
s Optional Hyphen
e Non-Breaking Hyphen
LT 01y | O UUURR (unused)
et (unused)
e (unused)

SPaCE....cciviiiiiiiiiieieee Plain Text
> e Larger Font Size
Sttt Smaller Size Font
e SuperScript
e Subscript
ettt ste e bestaenaens (unused)
TELUIML et (unused)
Sereereerr et e e ettt e e e b e reeraebeenes (unused)
e (unused)

[t Scroll Down
SPACE....iiviiiiieieeeeeee e (unused)
Period................... Scroll Down 1 Window
Comma........cccceerueeenee. Move to Next Line
T Add Menu Item
e Delete Menu Item
e s (unused)
J 111701 T 9 After Insert Point
et e e e e e e e e araeas Move to Next Word
e Extend Next Keyboard Move
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Microsoft Word Kevboard Commands

OPLION=-SPACE. ....evetiemienteietesteete ettt ettt ettt ettt b bt et es et ebesbesbestesbesbeebeene Non-breaking Space
SHIft-REIUIN. ...t End-of-line Within Paragraph
CommANd-ENTEr.......ccooiiiiiiiiiiiiricree ettt Section Break
SRIFEEENET. ...ttt ettt ettt sb e bt et et e Page Break
Shift-Open COMMAN..........ccoevveiirieriieieieieieteeetet ettt aessessessessesseens Shows All Files
Shift +-Repagnate command.............coeecirerieinieiieniiinieineecnreeeeee e Limited Repagnate
Shift-Sort COMMANG......c.iitiiiiiiiiiiiriei ettt Sort Descending
) 4T ] AU Footnote Window
Shift + Any Keyboard Move Command..........cc.cceecvvereninenieininenenenreceenne Selects While Moving
Shift + Page Setup Command..........cc.cceveeviineenieninieenenienenne Use Print Driver's Page Setup Dialog
Shift + Print Command.............cceecerieieviecierienienieseseeeseseeeeeens Set Options in Driver's Print Dialog
Option With SEIECHION. ....cc.eouiiiiiiiriiieiiiireet e Select Rectangular Block

KeyPad Commands

Keypad Clear.......cocovevereeieieieieenienesesesieeeeene Switch Beetween Numeric and Command Mode
KEYPAA ..o Go Back to Previous Edit Point
............................................................................................. Click Item in Dialog Box

KEYPAA Lottt ettt sttt ettt ettt et et ere e Move to End of Line
Command-Keypad L........cccoecueriririeierieieie ettt Move to Next Sentence
KEYPAA 2.ttt bbbt he et ettt st Move Down
Command-Keypad 2........cccooveiiiiriniiiieeeeeee s Move to Next Paragraph
KEYPAA 3.t Scroll Window Down
Command-Keypad 3.........ccooiriiiiiiiiieeeee e Move to End of Document
KRYPAA 4.ttt ettt sttt ettt b e b bttt ne st et e b e tenseerene Move Left
Command-Keypad 4........c.ooerieriiririeieieieieietee ettt Move to Previous Word
KEYPAA 5.ttt b e bbbttt sae b et (unused)
Command-Keypad 5.......cccooviriininiieeeeeeeee e Move to Top Left of Screen
............................................................................................................................. Move Right

Move to Next Word

KEYPAA 7.ttt nean Move to Beginning of Line
Command-Keypad 7.......c.ccevuirieirieienienieeieieee ettt Move to Previous Sentence
KEYPAA 8.ttt bbbttt et ae it Move Up
Command-Keypad 8........ccooiririiiiiiiiieeeeeeeee e Move to Previous Sentence
KEYPAA 9.ttt Scroll Window Up
Command-Keypad 9 Move to Start of Document
Keypad equal.......ccoeieiiieieieeeseceee et Select to Next Line
Keypad SIaSh.....c.coouiiiiiee e Select to Previous Line
Keypad asterisk.........cooeiririeiiieeeeeee s Select Through Next Character
........................................................................... Expand all Headers in Outline Mode

Keypad minus.........ccoeeevevieneeienienienennnn Select Through Next Occurrance of Next Character Typed
.................................................................................... Collapse Text in Outline Mode

Keypad period........cceevereiierinieieieseeteeeee e Select Menu Items From Keyboard
KEYPAA PLUS. ...ttt Select Previous Character
........................................................................................... Expand Text in Outline Mode



Formula Commands

Formulas can be generated by using the Formula Control Character, Command-Option-\, which will be shown as a
blackslash, followed by formula commands with arguments and possible options before the argument list. Use show 9
when editing formulas. In the examples. The available commands and their options, which precede the argument list,
are:

VA (LISt OF QIGUIMENLS).....veuvetieiieiieiertestteeieiet ettt et e e e st eseetesbe st e eseessessessesseeseensensesseensensensessesseens Display Array
\AL or \AR or\AC ....Element Alignment (left, right or center)
................................................................................................................................ n Columns (default is 1)
..................................................................................... Vertical and Horizontal Spacing in Points

............................................. Bracket Expression
Bracket Character c (left, right or both sides)

.................................................................................................................................. Displace Next Character
...... Forward or Backward n Points
Draw Line Between Characters

............................................................................................................. Draw Fraction
................................................................................................ Draw Integral
............................................................................................................................................ Draw Sum Instead
Draw Product Instead

MIN e Draw Limits to Right of Symbol (default above and below)
AFCAC OF \WWCAC .ttt Use Character ¢ for Symbol (fixed or variable size)
\L(LiSt Of ar@UMENLS. ......c.eevieeieeieieieierie ettt Draw arguments separated by commas
\R(argument) or \R(EXPONENt,argUMENL).........cc.erverrieruerierrieienieereeienieseeeeessesseesessesseessessesseessessenes Draw Radical
AS(UPPETIOWET)...evveiieieeeieieeteettet ettt ettt ettt ettt et re e e e e e ssesseesaessensensenns Draw Superscript and Subscript
AS(AIGUIMENL). ...ttt ettt ettt e bt se b e eneanene Draw Superscript or Subscript
AUPI OF \DOM.itiiieiieieie ettt ettt ettt et ettt et e b e sbestaesaessessesseeseessensassenseessenes Offset n (up or down)
NO(AIZUIMETILS ).ttt ettt sttt ettt et b e b b eb e bt st e et et et e st s bt eb e e bt ebe et et ensenten Overstrike arguments
VAL 01 NVAR OP\AC ... Argument Alignment (left, right or center)
AX(AIGUITIETIL). ...ttt ettt ettt sttt e s et e e et et e bbbt e st ea e ea e n b et et e et e ebeeseeseententensenbenbesbeebeeneenean Draw Box
\TO and/or \BO and/or \LE and/or \RL...........cccceriirininieniiienieeceeeeeeceeee e Draw Only Specified Sides

\B\BC\|(\A\CO3\HS8(1,4,7,2,5,8,3,6,9) * ..B..BX..|(.".A..X03..H28(1,2,3,4,5,6,7,8,9)
SLomhopo Ao ~.B..BX..|(.A..X03..H28(1,4,7,2,5,8,3,69) * ..B..BX.".|
(..A..X03..HX8(1,2,3,4,5,6,7,8,9))

S 2YG=0,0=v.".2()),.".PG,+1)) dwomhaypo oo .. 1. ZYW=0,1=v.".2(),.".PG,u+1))
S 2EDE) = oL INQE, 0, PA—E.2())

Stomhapo ao Zwv..Z(-DE) = . 1INOE,. . d,. . PA-E..2()DN)
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