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SUPPPO  ###
Brings up sub-menu of inventory. HHt
Add/Edit/View/Delete product codes in the product code list. PRODUCT ##

Enter product code.

Enter a brief description of this product.

Enter the standard cost for this product.

Enter the minimum quantity of an item to keep in stock.

Add/Edit/Delete/View records in the Inventory File. INVENT i
Enter product code.

Enter the actual unit cost or press <ENTER> to keep the standard cost.

Enter the warehouse location for this product.

Enter inventory balance.

Add/Edit/Delete/View the vendors in Vendor List. VENDOR  ##
Enter Vendor ID numbers (must be unique).

Enter the Vendor name (duplicates are allowed).

Enter the name of a person to contact, if applicable.

Enter the Vendor's street address.

Enter a second line of address, if applicable.

Enter the Vendor's city.

Enter the Vendor's state.

Enter the Vendor's Zip or Postal Code.

Enter their phone number.

Type in what this number is for. (Voice, Fax, etc.)

Enter another phone number, if they have one.

Type in what this number is for. (Voice, Fax, etc.)

Type in a third phone number, if they have one.

Type in what this number is for. (Voice, Fax, etc.)

Add/Edit/View/Delete purchase orders and line items. PURCH i
Enter Vendor ID numbers (must be unique).

Enter the date this P.O. was issued.

ITEMS i
Enter the product code, press the <ENTER> key for choices.
Enter quantity to be ordered.
Enter the unit cost or press <ENTER> to accept the default.

RECEIVE H##
Enter purchase order number received, or press <ENTER> for list.
Enter actual date received.

REC1 i
Enter location this item was received into.
Enter quantity received.
View the Inventory history file. IHIST it

i

Add/Edit/View/Delete requisitions and line items. REQUIS  t##
Enter department number, or press <ENTER> for list..
Enter the name of the person who placed the order.
Enter the date this requisition was issued.

RITEMS  ##

Page 3



Sheetl

Enter the product code, press the <ENTER> key for choices.
Enter quantity to be ordered.

Enter requisition number received, or press <ENTER> for list.

Enter actual date received.

Enter quantity filled.

Add\Edit\View\Delete the Department List.

Enter department number, or press <ENTER> for list..
Enter a brief description of this department.

Set up printer, print reports.

Add/Edit/View/Delete printers.

Print and define reports.

Prints open purchase orders.

Sort files, select colors, purge files, set system parameters.
Packs and re-indexes all databases in this application.
Change screen colors.

Cleans up the inventory, purchase order, and requisition files.

Deletes old records from the inventory history file.

Enter date through which to purge, escape to cancel.

Set next purchase order number, turn tone toggles on/off.
Enter last purchase order number used.

Enter new requisition number.

On or Off?

On or Off?

On or Off?

Print the user's manual.

View or Print the Registration Form.
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