
QUANTITY UNIT DESCRIPTION AND PURPOSE UNIT PRICE AMOUNT

                                                                                                                                                              
                                                                                                                                                              TOTAL ____________________

ACCOUNTING CODES

FUND FUNCTION CENTER AREA SUB-AREA ACCOUNT
(Object)

AMOUNT

Requested by _________________________________ Date _______________________________

Program approved ______________________________ Date _______________________________

Administrator approved __________________________ Date _______________________________

District Office _________________________________ Date _______________________________
                                                                                                                                                                                                                 P:\forms\formspdf\requisition  6-08

REQUISITION                   DALLAS SCHOOL DISTRICT #2
                  Dallas, Oregon 97338 

VENDOR ________________________________
ADDRESS _______________________________
CITY _____________________ STATE _______
                                                    ZIP ___________

REQ. # ___________________________________
P.O. # ____________________________________

DELIVER TO ______________________ (BLDG.)
ADDRESS ________________________________

CONTACT ________________________________
Special Instructions
_________________________________________
_________________________________________

DLR
Sticky Note
After you fill out form
1.  Go to:  File/Attach to Email
2.  Send to your Supervisor for Signature

Administrator
1.  Set up a signature file and sign. 
2.  File/Attach to Email 
3.  Send to:  Tami Montague
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