/* BBS LEGAL GUI DE COVMENTARY: The Uni form Preservation of
Private Busi ness Records Act, adopted in 1954 follows. This act,
al t hough adopted only in Illinois, Maryland, New Hanpshire and
Ckl ahoma, sets a standard for the length of tine that business
records must be kept. Note that if another statute requires
retention for a longer period of tine, the |onger statute
applies. In many instances corporations have made specific
policies for record destruction. The "Pack rat" syndrome has cone
to haunt a few firnms, when partial records fromnany years past
come to haunt them */

Uni form Preservation of Private Business Records Act (1954)
Section 1. Definitions.
As used in this Act:

"Busi ness" includes every kind of private business, profession,
occupation, calling or operation of private institutions whether
carried on for profit or not.

"Person” neans an individual, partnership, corporation, or any
ot her associ ati on.

"Records" or "Business Records" includes books of account,
vouchers, docunents, cancel ed checks, payrolls, correspondence
record of sale, personnel, equipnment and production, reports
relation to any or all of such records and ot her business papers.

"Reproduction” neans a reproduction or durable nmedium for making
a reproduction obtai ned by photographic, photostatic, mcrofilm
m crocard, m niature photographic or other process which
accurately reproduces or forns a durable mediumfor so
reproduci ng the original.

Section 2. Period of Preservation.

Unl ess a specific period is designated by law for their
preservation, business records which persons by the laws of this
state are required to keep or preserve nmay be destroyed after the
expiration of three years of making such records wthout
constituting an offense under such |aws. This section does not
apply to m nute books of corporation nor to records of sales or
ot her transaction invol ving weapons, poisons or other dangerous
articles or substances capable of use in the comm ssion of

crines.

Section 3. Preservation of reproductions

if in the regular course of business a person nakes reproductions
of original business records, the preservation of such
reproductions constitutes conpliance with any laws of this State
requiring that business records be kept or preserved.

Section 4. Destruction of Records by State O ficers

Not hing in this Act shall be construed to dimnish the authority
of an officer of this State under existing law to permt the
destructi on of business records.

Section 5. Uniformty of Interpretation.

This Act shall be so interpreted and construed as to effectuate



its general purpose to nmake uniformthe laws of those states
whi ch enact it.

Section 6. Short title.

This Act may be cited as the Uniform Preservation of Private
Busi ness Records Act.



